
Written materials relating to an item on this agenda that are distributed to the legislative 
bodies within 72 hours before the item is to be considered at its regularly scheduled 
meeting will be made available for public inspection at the City Clerk’s Office, 300 
West Third Street 4th Floor during customary business hours. Agenda reports are also 
on the City of Oxnard web site at www.oxnard.org.

In compliance with the Americans with Disabilities Act, if you require special assistance to participate in a meeting, please contact 
the City Clerk’s Office at 385­7803.  Notice at least 72 hours prior to the meeting will enable the City to reasonably arrange for 
your accessibility to the meeting.

Agenda Item time estimates: (Staff Presentation / Committee Discussion / Public Comment) 

AGENDA
OXNARD CITY COUNCIL

COMMUNITY SERVICES COMMITTEE
Council Chambers, 305 West Third Street

September 10, 2019
Regular Meeting ­ 6:00 to 7:15 PM

A. ROLL CALL, POSTING OF AGENDA, FLAG SALUTE
   

B. PUBLIC COMMENTS ON ITEMS NOT ON THE AGENDA

 

At this time, the legislative body will consider public comments for a maximum of fifteen minutes. A 
person may address the legislative body only on matters not appearing on the agenda and within the 
subject matter jurisdiction of the legislative body. Speaker cards will not be accepted after the beginning 
of the general public comment period. Based on the number of speaker cards submitted, the presiding 
officer may impose time limits per speaker. Typically, speakers are limited to two minutes, but shorter 
time may be established as deemed necessary. A person not able to address the legislative body at this 
time because the fifteen minutes expires may do so just prior to adjournment of the meeting. The 
legislative body cannot enter into a detailed discussion or take action on any items presented during 
public comments at this time. Such items may only be referred to the City Manager for administrative 
action or scheduled on a subsequent agenda for discussion.

   

C. CONSENT AGENDA
   

  1. City Clerk Department
    SUBJECT: Approval of Minutes.

    RECOMMENDATION: That the Community Services Committee approve the minutes of the 
July 23, 2019 regular meeting as presented.

    Contact: Michelle Ascencion, (805) 385­7805
D. REPORTS
   

  1. Cultural & Community Services Department

    SUBJECT: Agreement No. 8503­18­LI with Baker & Taylor, LLC for Purchasing, Cataloging, 
and Processing of Library Materials. (5/5/5)

   

RECOMMENDATION: That the Community Services Committee recommend that the City 
Council authorize the Mayor to execute Agreement No. 8503­18­LI for the total amount of 
$570,000 with Baker & Taylor, LLC for three years for the purposes of purchasing library 
materials, cataloging, and processing.

    Contact: Terrel Harrison, (805) 385­7994
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E. ITEMS FOR FUTURE AGENDAS
   

F. ADJOURNMENT
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M I N U T E S
OXNARD CITY COUNCIL

COMMUNITY SERVICES COMMITTEE
Regular Meeting

July 23, 2019

A. ROLL CALL / POSTING OF AGENDA

At 6:00 p.m., Chair Ramirez called to order the regular meeting of the Oxnard City Council 
Community Services Committee in the City Hall Council Chambers at 305 W. Third Street, 
Oxnard, California. The City Clerk called the roll and announced the posting of the agenda. 
Members Gabriela Basua, Oscar Madrigal, and Chair Carmen Ramirez were present. 

Staff members present were Alexander Nguyen, City Manager; Jason Zaragoza, Deputy City 
Attorney; and Michelle Ascencion, City Clerk.

B. PUBLIC COMMENTS ON ITEMS NOT ON THE AGENDA   (None received.)

C. CONSENT AGENDA

City Clerk Department

1. SUBJECT: Approval of Minutes.
RECOMMENDATION: That the Community Services Committee approve the minutes of 
the June 25, 2019 and July 9, 2019 regular meetings as presented.

It was moved by Member Basua, seconded by Member Madrigal, to approve the minutes as 
presented. VOTE: Basua, Madrigal, and Ramirez voted in favor; the motion carried 3-0.

D. REPORTS

City Manager Department

1. SUBJECT: Input on the Request for Proposals (RFP) for an Operator for the Performing 
Arts and Convention Center.
RECOMMENDATION: That the Community Services Committee Review and provide 
input on the scope of services for the Request for Proposals (RFP) for a Performing Arts 
and Convention Center (PACC) Operator.

The City Manager gave a report. Public comments were received from Manuel Herrera, Vincent 
Stewart, Michael Doty, Gary Blum, and Roy Prince. Discussion ensued among the Committee and 
staff, with Committee members providing their feedback on marketing and advertising, financials, 
management and operations, retaining the board of directors, the facility’s self-sufficiency, 
programming, the PACC’s availability to the community, soliciting community input, and 
comparing how other cities’ performing arts centers are operated.

E. ITEMS FOR FUTURE AGENDAS  (No requests were made.)
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JULY 23, 2019 OXNARD CITY COUNCIL COMMUNITY SERVICES COMMITTEE PAGE 2

F. ADJOURNMENT

There being no further business on the agenda, and without objection, Chair Ramirez adjourned the 
meeting at 6:50 p.m.

MICHELLE ASCENCION, CMC CARMEN RAMIREZ
City Clerk Chair
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 COMMUNITY SERVICES COMMITTEE
 AGENDA REPORT

 

REPORTS
AGENDA ITEM NO. D.1. 

  
  
DATE: September 10, 2019
  

TO: Community Services Committee
  

FROM: Terrel Harrison, Cultural & Community Services Director, (805) 385-7994, 
terrel.harrison@oxnard.org

  

SUBJECT: Agreement No. 8503-18-LI with Baker & Taylor, LLC for Purchasing, Cataloging, and 
Processing of Library Materials. (5/5/5)

 

RECOMMENDATION
 

That the Community Services Committee recommend that the City Council authorize the Mayor to execute 
Agreement No. 8503-18-LI for the total amount of $570,000 with Baker & Taylor, LLC for three years for the 
purposes of purchasing library materials, cataloging, and processing.
 

BACKGROUND
 

This Agreement is for the purchase of library materials, cataloging, and processing for the Oxnard Public 
Library system (the Main Library and two additional branches). All other public libraries in the County, and 
with similar service levels as Oxnard Public Library, use a library materials vendor to keep pace with the needs 
of the community.  One vendor who provides all of these services is standard for public libraries and creates 
efficiencies while providing patron requested materials consistently throughout the year. The benefits of one 
vendor purchasing allows the Oxnard Public Library to efficiently meet the library material needs and requests 
of the community.

Each year Oxnard Public Library adds approximately 10,000 items to its Collection via its primary book 
vendor which provides materials discounts to the City due to the fact that they purchase materials in volume for 
over 1,500 libraries nationwide. Baker & Taylor, LLC primarily works with public libraries as opposed to retail 
outlets and has provided materials in the publishing industry since 1828.  The material types Oxnard Public 
Library purchases may include books, music CDs, DVDs, books on CD, Large Print books, and graphic novels, 
all in multiple languages as well as many bilingual materials. Items are focused on all audiences, pre-readers up 
to seniors.

A materials vendor not only is able to provide the materials at a discount, but also processes the materials so 
that they are “shelf ready” when received at the Library. Cataloging is also provided for each item. Processing 
time and costs are reduced by using a vendor who is able to mass process, catalog, and purchase 
materials. Such items as Best Sellers are received automatically on release dates. Cataloging records are 
downloaded instantaneously to the Library’s database (online catalog) allowing patrons to know what is 
available as soon as it is ordered. Libraries do not purchase materials from retail vendors as the processing and 
cataloging is not a service retail outlets provide.
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The previous materials vendor agreement expired on December 31, 2018. Public Library materials vendors 
were surveyed. There are two major public library book vendors in the country able to provide the level of 
service needed for Oxnard Public Library:  Ingram Library Services and Baker & Taylor, LLC. The Ventura 
County Library System had recently finalized a Request for Proposal in October 2018 with Baker & Taylor, 
LLC. In November 2018, the City of Oxnard began the agreement piggy-backing process with the County of 
Ventura Library System.
  
The funding source for the purchase of these materials is the Library Reference Materials Line item.  This line 
item pays for all physical materials and processing in the Library, except for periodicals.
 

STRATEGIC PRIORITIES
 

This agenda item supports the Quality of Life strategy. The purpose of the Quality of Life strategy is to build 
relationships and create opportunities within the community for safe and vibrant neighborhoods, which will 
showcase the promising future of Oxnard. This item supports the following goals and objectives:

Goal 1. Improve community safety and quality of life through a combination of prevention, intervention, and 
suppression efforts that address crime and underlying issues.

This agenda item supports the Organizational Effectiveness strategy. The purpose of the Organizational 
Effectiveness strategy is to strengthen and stabilize the organizational foundation of the City in the areas of 
Finance, Information Technology, and Human Resources, and to improve workforce quality while increasing 
transparency to the public. This item supports the following goals and objectives:

Goal 3. Focus on creating a culture of learning and talent development that will lead to a quality workforce 
which meets the needs of our community.

This agenda item supports the Economic Development strategy. The purpose of the Economic Development 
strategy is to develop and enhance Oxnard’s business climate, promote the City’s fiscal health, and support 
economic growth in a manner consistent with the City’s unique character. This item supports the following 
goals and objectives:

Goal 2. Enhance business development throughout the City.
Objective 2a. Develop a strong citywide economy which attracts investment, increases the tax base, creates 
employment opportunities, and generates public revenue.
 

FINANCIAL IMPACT
 

The estimated annual need per fiscal year is $190,000, for a three year total of $570,000.  There is sufficient 
funding in General Fund Library Reference and Material in the FY19-20 Budget (101-5403-805.81-12 and 
101-5411-805.81-12) to cover the anticipated needs of year one from the agreement.
 

Prepared by: Sofia Kimsey, City Librarian
 

ATTACHMENTS
1. Agreement 8503-18-LI Baker & Taylor
2. Ventura County Notice of Intent to Award RFP #5829
3. Baker & Taylor Agreement No. 8503-18-LI PowerPoint
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Baker & Taylor, LLC 

Agreement No. 8503-18-LI

For the Purchasing, Cataloging, and 

Processing of Library Materials

September 10, 2019

• That the Community Services Committee recommend that 
the City Council authorize the Mayor to execute Agreement 
No. 8503-18-LI for the total amount of $570,000 with Baker 
& Taylor, LLC for the purpose of purchasing library 
materials, cataloging, and processing.

RECOMMENDATION
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• Approximately 10,000 items are added to the Oxnard 
Public Library collection each year

• The material types Oxnard Public Library purchases may 
include books, music CDs, DVDs, books on CD, Large 
Print books, and graphic novels, all in multiple languages 
as well as many bilingual materials

• Items are focused on all audiences, pre-readers up to 
seniors

BACKGROUND

3

BACKGROUND (CON’T)

• Materials are processed so that they are “shelf ready” when 
received at the Library

• Cataloging is also provided for each item
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BACKGROUND (CON’T)

Benefits
• Discounts for volume purchases
• Added value: cataloging and processing
• New materials are available on publishing release dates
• Discoverability to patrons is accurate with instantaneous 

cataloging records available online

5

FINANCIAL IMPACT

• The estimated annual need for FY2019-20 is 
$190,000. There is sufficient funding in General Fund 
Library Reference and Material in the FY19-20 Budget 
(101-5403-805.81-12 and 101-5411-805.81-12) to cover 
the anticipated needs from the agreement
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Questions
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