
Written materials relating to an item on this agenda that are distributed to the legislative 
bodies within 72 hours before the item is to be considered at its regularly scheduled 
meeting will be made available for public inspection at the City Clerk’s Office, 300 
West Third Street 4th Floor during customary business hours. Agenda reports are also 
on the City of Oxnard web site at www.oxnard.org. 

 
 

In compliance with the Americans with Disabilities Act, if you require special assistance to participate in a meeting, please contact 
the City Clerk’s Office at 385-7803.  Notice at least 72 hours prior to the meeting will enable the City to reasonably arrange for 
your accessibility to the meeting. 

Agenda Item time estimates: (Staff Presentation / Committee Discussion / Public Comment)  
 

AGENDA 
OXNARD CITY COUNCIL 

PUBLIC WORKS AND TRANSPORTATION COMMITTEE 
Council Chambers, 305 West Third Street 

September 10, 2019 
Regular Meeting - 11:00 AM to 12:15 PM 

 
 

A. ROLL CALL, POSTING OF AGENDA, FLAG SALUTE 
    

 

B. PUBLIC COMMENTS ON ITEMS NOT ON THE AGENDA 

  

At this time, the legislative body will consider public comments for a maximum of fifteen minutes. A 
person may address the legislative body only on matters not appearing on the agenda and within the 
subject matter jurisdiction of the legislative body. Speaker cards will not be accepted after the beginning 
of the general public comment period. Based on the number of speaker cards submitted, the presiding 
officer may impose time limits per speaker. Typically, speakers are limited to two minutes, but shorter 
time may be established as deemed necessary. A person not able to address the legislative body at this 
time because the fifteen minutes expires may do so just prior to adjournment of the meeting. The 
legislative body cannot enter into a detailed discussion or take action on any items presented during 
public comments at this time. Such items may only be referred to the City Manager for administrative 
action or scheduled on a subsequent agenda for discussion. 

    
 

C. CONSENT AGENDA 
    

 

  1. City Clerk Department  
    SUBJECT: Approval of Minutes. 

    RECOMMENDATION: That the Public Works and Transportation Committee approve the minutes 
of the July 23, 2019 regular meeting as presented. 

    Contact: Michelle Ascencion, (805) 385-7805 
 

D. REPORTS 
    

 

  1. Public Works Department  
    SUBJECT: Approval of Agreements for On-Call Professional Engineering Services. (10/5/5)  

    
RECOMMENDATION: That the Public Works and Transportation Committee recommend that the 
City Council approve and authorize the Mayor to execute: 
1. Agreement No. A-8164 with Huitt-Zollars, Inc. for On-Call Professional Engineering Services 
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for a three year term, not to exceed $500,000. 
2. Agreement No. A-8165 with Dokken Engineering, Inc. for On-Call Professional Engineering 
Services for a three year term, not to exceed $250,000. 
3. Agreement No. A-8166 with Wallace Group for On-Call Professional Engineering Services for a 
three year term, not to exceed $1,000,000. 
4. Agreement No. A-8167 with AECOM for On-Call Professional Engineering Services for a three 
year term, not to exceed $750,000. 
5. Agreement No. A-8168 with Kier & Wright Civil Engineers and Surveyors, Inc. for On-Call 
Professional Engineering Services for a three year term, not to exceed $250,000. 
6. Agreement No. A-8170 with Interwest Consulting Group, Inc. for On-Call Professional 
Engineering Services for a three year term, not to exceed $1,000,000. 

    Contact: Rosemarie Gaglione, (805) 385-8055 
 

  2. Public Works Department  

    SUBJECT: Approve Trade Services Agreement No. A-8175 for Foaming Root Control Services to 
Various Locations Within the City of Oxnard for Duke's Root Control, Inc. (5/5/5) 

    
RECOMMENDATION: That the Public Works and Transportation Committee recommend that the 
City Council award and authorize the Mayor to execute Agreement No. A-8175 to Duke's Root 
Control, Inc., for a three (3) year term for an amount not to exceed $325,561.50. 

    Contact: Rosemarie Gaglione, (805) 385-8055 
 

E. ITEMS FOR FUTURE AGENDAS 
    

 

F. ADJOURNMENT 
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M I N U T E S
OXNARD CITY COUNCIL

PUBLIC WORKS AND TRANSPORTATION COMMITTEE
Regular Meeting

July 23, 2019

A. ROLL CALL / POSTING OF AGENDA

At 11:00 a.m., Chair Perello called to order the regular meeting of the Oxnard City Council Public 
Works and Transportation Committee in the City Hall Council Chambers at 305 W. Third Street, 
Oxnard, California. The City Clerk called the roll and announced the posting of the agenda. 
Member Bryan MacDonald and Chair Bert Perello were present; Member Tim Flynn was absent.

Staff members present were Alexander Nguyen, City Manager; Tara Mazzanti, Assistant City 
Attorney; Rosemarie Gaglione, Public Works Director; Brian Yanez, Assistant Public Works 
Director; and Michelle Ascencion, City Clerk.

B. PUBLIC COMMENTS ON ITEMS NOT ON THE AGENDA   (None received.)

C. CONSENT AGENDA

City Clerk Department

1. SUBJECT: Approval of Minutes.
RECOMMENDATION: That the Public Works and Transportation Committee approve 
the minutes of the July 9, 2019 regular meeting as presented.

It was moved by Member MacDonald, seconded by Chair Perello, to approve the minutes as 
presented. VOTE: MacDonald and Perello voted in favor; the motion carried 2-0.

D. REPORTS

Public Works Department

1. SUBJECT: Update on Lease and Operating Agreement with the Oxnard Historic Farm 
Park Foundation.
RECOMMENDATION:  That the Public Works and Transportation Committee:
1. Receive an update on the Lease and Operating Agreement with the Oxnard Historic 
Farm Park Foundation; and
2. Recommend the City Council consider a recommendation to sell the property to the 
Oxnard Historic Farm Park Foundation for a nominal amount.

The Public Works Director gave a report. Public comments were received from Michael Gleason 
and Jeff Maulhardt. Written comments were received from Michael Gleason. Discussion ensued 
among the Committee and staff.

It was moved by Member MacDonald, seconded by Chair Perello, to approve the recommended 
action as presented. VOTE: MacDonald and Perello voted in favor; the motion carried 2-0.
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2. SUBJECT: Approve Agreement with Parkhouse Tire, Inc. for Tire Repair and Tire 
Retreading Services.
RECOMMENDATION: That the Public Works and Transportation Committee 
recommend that City Council award and authorize the Mayor to execute a Trade Services 
Agreement (8601-19-CM) with Parkhouse Tire, Inc. in the not-to-exceed amount of 
$600,000 for a three-year term.

The Assistant Public Works Director gave a report. Discussion ensued among the Committee and staff.

It was moved by Member MacDonald, seconded by Chair Perello, to approve the recommended 
action as presented. VOTE: MacDonald and Perello voted in favor; the motion carried 2-0.

E. ITEMS FOR FUTURE AGENDAS  (No requests were made.)

Chair Perello requested 

F. ADJOURNMENT

There being no further business on the agenda, and without objection, Chair Perello adjourned the 
meeting at 11:36 a.m.

MICHELLE ASCENCION, CMC BERT E. PERELLO
City Clerk Chair

4



 PUBLIC WORKS AND TRANSPORTATION COMMITTEE
 AGENDA REPORT

 

REPORTS
AGENDA ITEM NO. D.1. 

  
  
DATE: September 10, 2019
  

TO: Public Works and Transportation Committee
  

FROM: Rosemarie Gaglione, Public Works Director, (805) 385-8055, rosemarie.gaglione@oxnard.org
  

SUBJECT: Approval of Agreements for On-Call Professional Engineering Services. (10/5/5) 
 

RECOMMENDATION
 

That the Public Works and Transportation Committee recommend that the City Council approve and authorize 
the Mayor to execute:
1. Agreement No. A-8164 with Huitt-Zollars, Inc. for On-Call Professional Engineering Services for a three 
year term, not to exceed $500,000.
2. Agreement No. A-8165 with Dokken Engineering, Inc. for On-Call Professional Engineering Services for a 
three year term, not to exceed $250,000.
3. Agreement No. A-8166 with Wallace Group for On-Call Professional Engineering Services for a three year 
term, not to exceed $1,000,000.
4. Agreement No. A-8167 with AECOM for On-Call Professional Engineering Services for a three year term, 
not to exceed $750,000.
5. Agreement No. A-8168 with Kier & Wright Civil Engineers and Surveyors, Inc. for On-Call Professional 
Engineering Services for a three year term, not to exceed $250,000.
6. Agreement No. A-8170 with Interwest Consulting Group, Inc. for On-Call Professional Engineering 
Services for a three year term, not to exceed $1,000,000.
 

BACKGROUND
 

On October 18, 2018, the Public Works Department sent out a Request For Qualifications (RFQ) for Master 
On-Call Professional Engineering Services. The RFQ solicited proposals for various professional on-call 
engineering services that include: Project Management, Civil Engineering, Geotechnical Engineering, Traffic 
Engineering, Surveying, Landscape Architecture and Design, Environmental Planning and Permitting Services, 
Engineering Plan Review, and Construction Management, Inspection and Testing. These services are required 
due to the specialized nature of various projects as well as the need to complete the projects within the Capital 
Improvement Program (CIP) in a timely manner due to the shortage in staffing within the division. A panel that 
consisted of City staff selected 32 firms that best met the City’s criteria from the RFQ. Additional agreements 
will be brought forward to Committee and Council once agreements are completed by staff. On July 9, 2019, 
staff presented the initial three On-Call Engineering Services agreements for consideration by the Public Works 
and Transportation Committee. 

DISCUSSION
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The Public Works Department will bring forward various agreements to establish On-Call Professional 
Engineering Services with successful consultants or firms to provide professional and technical expertise once 
agreements are prepared. These agreements are necessary due to the volume and nature of work within the 
Public Works Engineering Division and will continue to support the departmental needs for various projects. 
The scope of work under these agreements are as follows:

Consultant Term Amount Scope of Services

Wallace Group 3 Year $1,000,000

-Construction 
Management, 
Inspection and Testing

-Engineering

-Environmental 
Planning and Permitting

-Landscape 
Architecture and Design

AECOM Technical 
Services, Inc. 3 Year $750,000

-Construction 
Management, 
Inspection and Testing

-Engineering

-Landscape 
Architecture and Design

Dokken Engineering, 
Inc. 3 Year $250,000 -Engineering

Huitt-Zollars, Inc. 3 Year $500,000

-Landscape 
Architecture and Design

-Surveying
Kier & Wright Civil 

Engineers and 
Surveyors, Inc.

3 Year $250,000
-Engineering

 

Interwest Consulting 
Group, Inc. 3 Year $1,000,000

-Construction 
Management, 
Inspection and Testing

-Engineering

-Environmental 
Planning and Permitting

-Landscape 
Architecture and Design

Professional Services under these agreement will be composed of task orders for each individual project 
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assigned by the City and under the supervision of a Project Manager. The task order proposal will 
identify a concise description of the Scope of Work to be performed by the Consultant, the method by 
which the Consultant plans on completing the Work, and a schedule for completion of the Work. It is the 
Consultant's responsibility to determine the best and most cost- effective method to complete the Work 
so that the assigned task order can be completed to the satisfaction of the City of Oxnard. Projects with 
special requirements (i.e. federally funded) will be publicly bid separately when required.

Below is a list of previously awarded On-Call Professional Engineering Services.

Consultant Term Amount Scope of Services
 
Kennedy 
Jenks

3 Year  
$750,000

-Construction 
Management, Inspection 
and Testing

-Engineering

-Environmental Planning 
and Permitting

Filippin 
Engineering

3 Year $250,000 - Construction 
Management, Inspection 
and Testing

MNS
Engineers

3 Year  
$750,000

-Construction 
Management, Inspection 
and Testing

-Surveying

-Engineering
 

STRATEGIC PRIORITIES
 

This agenda item is a routine operational item or does not relate to the four strategic plans adopted by City 
Council on May 17, 2016.
 

FINANCIAL IMPACT
 

Payments will be charged against accounts encumbered by Task Order. Funding will be charged to a given 
project or funding source dependent upon the services performed. Department/Project Manager will ensure 
sufficient funding for related tasks prior to initiating task order or services performed.
 

Prepared by: Tatiana Arnaout, Senior Civil Engineer/Acting City Engineer, Acting City Engineer
 

ATTACHMENTS
1. Master On-Call Professional Engineering Services RFQ# PW 19-13R
2. Wallace Group - A-8166
3. AECOM - A-8167
4. Dokken - A-8165
5. Huitt-Zollars A-8164
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6. Kier & Wright A-8168
7. Interwest A-8170
8. Presentation - Master On-Call Engineering
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City of Oxnard 

Request for Qualification (RFQ)   

 
for 

 

Master On-Call Professional Engineering Services 

 

RFQ# PW 19-13R 

Bid Close Date: November 15, 2018 

By 2:00 p.m. PT 
 

City Hall 

Purchasing Division 

300 West Third Street 

2nd Floor 

Oxnard, CA 93030 

www.oxnard.org 

 

 

 

 

 
Solicitation Opportunities: https://www.oxnard.org/rfps-and-rfqs/ 
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CITY OF OXNARD 

REQUEST FOR QUALIFICATIONS 

Master On-Call Professional Engineering Services 

 

Notice is hereby given that sealed Statement of Qualifications (SOQ) will be received at the City of 

Oxnard Purchasing Department at or before 2:00 PM (PDT), Thursday, November 15, 2018 for furnishing 

and delivering: 

 

Professional on-call engineering services for various projects that include: Project Management, Civil 

Engineering, Geotechnical Engineering, Traffic Engineering, Surveying, Landscape Architecture and 

Design, Environmental Planning & Permitting Services, Engineering Plan Review, and Construction 

Management, Inspection & Testing in accordance with the Request for Qualifications (RFQ). S 

 

There will be a non-mandatory pre-bid meeting, followed by a site visit, both of which will be held on 

October 30, 2018 at 10:00 a.m. in the City of Oxnard Council Chambers, 305 W Third St, First Floor,                  

Oxnard, CA 93030 

As a Public Entity, the City of Oxnard (City) adheres to the transparent public bidding process, and 

utilizes the online web services of Public Purchase, www.publicpurchase.com, a third-party electronic 

bidding website that allows vendors to register for specific goods and services by selecting a National 

Institution of Governmental Purchasing (NIGP) code as the commodity part number.  Upon registration 

with Public Purchase, registered Consultant(s) will receive e-mail notifications of upcoming bidding 

opportunities for the items your company identified.   Registered Consultant(s) will also be able to view 

all the open bids, electronically respond to the bids, and see bid results when they are awarded.  

Additionally, registered Consultant(s) will receive notices of any addendums to those bids, as well as 

have the opportunity to post questions and receive answers pertaining to that bid.   All questions and 

answers are posted on-line so that all bidders have access to the same information regarding the bid.  

Completion of this process will allow your business to participate in future City business bidding 

opportunities.   It also provides the ability to maintain your data as your business grows or changes.   

There is NO CHARGE to register for this service.  Public Purchase has other services available for a fee, 

but that is solely at your discretion and not required to do business with the City. 

Just a couple helpful hints before starting your registration: 

  

 First, bid notifications are based on registered e-mail addresses, hence, it is 

recommended you use a generic e-mail address for your company, if you have one, and 

a second email address for a specific individual, if available.  That way, if personal e-mail 

addresses change, your organization still receives notification of bidding opportunities.  

 

 Secondly, make sure your company has saved the user-name and password in a secure 

location, so that it is accessible when you are not available. 

 

A third party web based e-Procurement service provider utilized by the City for solicitations. It will take 
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only minutes to register and it is free. For future bidding, opportunities please also register online. 

Bidders must submit their questions online at www.publicpurchase.com and must be in written format. 

All responses to Bidder’s questions will be posted online on the Public Purchase website for this 

particular solicitation. 

 

EXAMINATION OF REQUIREMENTS 

 

Each bidder must carefully examine the requirements contained herein.  Upon receipt of responses 

hereunder, each bidder shall be thoroughly familiar with all requirements contained herein.  The failure 

or omission to examine any form or document shall in no way relieve a bidder from any obligation in 

respect to this bid as submitted.  Any misinterpretation of the requirements is solely that of the 

bidder’s. 

 

Proposers must submit their questions online at www.publicpurchase.com and must be in written 

format. All responses to Proposer’s questions will be posted online on the Public Purchase website for 

this particular solicitation. 

 

The City cannot guarantee you will receive notice of every opportunity to sell to the City. It is 

encouraged to visit our Purchasing website at https://www.oxnard.org/rfps-and-rfqs/  for Bidding 

Opportunities on a regular basis for a listing of current bid solicitations.  
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PREPARATION OF STATEMENT OF QUALIFICATIONS (SOQ) 

 

1. Proposer shall submit a SOQ as outlined in Attachment A.  Failure to do so may cause rejection 

of the SOQ. 

 

2. Proposer may include any other information they deem necessary and not included in this RFQ. 

 

3. Proposers are to submit separate SOQs for each service category (Attachment B) they want to 

be considered for. 

 

4. The SOQ must be submitted by an authorized agent of the submitting entity. 
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PROPOSED TIMELINE 

 

Proposers will be responsible to carefully examine the requirements contained herein. 

 

 

DATE ACTIVITY 

October 18, 2018 Release of Solicitation 

October 30, 2018 

Pre-Proposal Meeting (Non-Mandatory) 

Location: City of Oxnard Council Chambers 

                  305 W Third St, First Floor 

                  Oxnard, CA 93030 

November 7, 2018 Last day for Questions by Bidders on or before noon PST. 

November 15, 2018 
Submission of the Proposal is due to the City of Oxnard Purchasing Division 

by 2:00 p.m. 

November 2018 Review of Qualifications 

November 2018 Possible Oral Interviews 

December 2018 Agreement Development/Negotiations 

December 2018 City Council approval  

December 2018 Contracted work begins 

 

The above dates are tentative and are subject to change as necessary. 
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ATTACHMENT A 

 

1.0  GENERAL CITY INFORMATION 

 

The City of Oxnard, incorporated as a general law city in 1903, is located about sixty miles west of the 

Los Angeles Civic Center and about ten miles southeast of the City of Ventura.  It is situated near the 

mouth of the Santa Clara River on a gently sloping alluvial fan commonly known as the Oxnard Plain.  

Elevations in the City range from mean sea level to about 100 feet above mean sea level.  Today, the 

City of Oxnard has a population of slightly more than 200,000 residents and its corporate limits cover an 

area of about 32 square miles. 

 

1.1 BACKGROUND INFORMATION 

 

The Public Works Department is dedicated to enhancing the quality of life in the City of Oxnard by 

providing the highest quality of public works services, facilities and infrastructure to meet the needs of 

the community. The Public Works Department has 8 divisions that serve the Oxnard Community. The 

City requires the services of qualified firms to provide: 

 

Project Management 

Engineering-Various  

Landscape Architecture and Design  

Environmental Planning and Permitting 

Engineering Plan Review 

Construction Management, Inspections and Testing 

 

The number of contracts let by the City will be dependent upon the qualifications and/or combination of 

qualifications submitted by the consultants and contingent upon the approval of City Council. We 

anticipate a budget of approximately $442 Million for design and construction of capital improvements 

projects over the next 5 years. We plan to let multiple three-year contracts in each service category 

after we have established a pre-qualified list of Consultants. Project assignments will be distributed 

based on qualifications with the City requesting fee proposals from three consultants for each work 

order over $100,000. 

 

1.2 GENERAL FIRM INFORMATION 

 

Please provide the following information in your SOQ. The format of the SOQ shall follow the order of 

contents as listed below. Limit your response to 25 single-sided pages (excluding supplemental 

information such as staff resumes, sub-consultant resumes, and general administrative information). 

 

1. Indicate for which service category the Consultant is submitting; 

2. Name of firm; 

3. Mailing address, phone, fax, e-mail; 
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4. Location of principal office(s); 

5. Name(s) of firm principal and/or manager of consultant team; 

6. Educational background of firm principal and/or manager of consultant team; 

7. Professional licensing of principal and/or manager of consultant team, where issued; 

8. General practice, or specialization in certain subject area(s); major experience of firm-clients, 

type of work, locations; 

9. Major experience of firm principal and/or manager of consultant team of work, locations, how 

long; 

10. Relevant professional staff numbers, including relevant education and experience; 

11. Summary of past work for City of Oxnard; 

12. Summary of past work for other public agencies other than City of Oxnard; 

13. Summary of past work for other clients in Ventura County; 

14. Provide a schedule of staff hourly rates; 

15. General administrative information as shown below; and 

16. Other relevant information, as desired by the firm. 

 

1.3 GENERAL ADMINISTRATIVE INFORMATION 

 

Certification of Non-Debarment 

The City of Oxnard will be receiving Federal or State Grant funds. All potential Proposers must go to the 

following websites and submit a printout with their qualification(s) that verifies that the Proposer is not 

listed on any of the following exclusion lists. If awarded a contract, awarded vendor must notify the City 

immediately if debarred at any time during the contract period. A screen shot of each website will 

suffice. 

Proposers must certify that it or any of its subcontractors do not appear on State and Federal 

exclusionary lists, including but not limited to:  

 
a. General Services Administration (GSA) Excluded Parties Lists System (EPLS).  

 

b. In the event the vendor is excluded, ineligible, or terminated from participation in State 

and/or Federal programs, the solicitation process shall be subject to immediate termination and a 

contract will not be awarded. 

 
Proposers must include the following language in the SOQ: 

 
I further attest that if selected, my Firm/Company/Sole Proprietorship will conduct regulatory sanction and 

exclusion screenings of subcontracted entities prior to engagement with said entities and monthly thereafter.  

 

I understand that if my Firm/Company/Sole Proprietorship becomes excluded, ineligible, or terminated from 

participation in State and Federal programs, any contracts held with the City will be subject to immediate 

termination for cause. 
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Print Name: 

 

 

Signature:   Date:       

 

 

Title of Agent/Officer:       

"Execution hereof is certification that the undersigned has read and understands the terms and conditions hereof, and that the 

undersigned's principal is fully bound and committed." 

 
Proprietary Statement 

Firms submitting qualifications must provide a statement that nothing contained in the submittal or 

subsequent interview (if required) is proprietary, however, if proprietary information is included, a 

statement should be provided identifying any specific information which the consultant contends is 

proprietary or confidential and the legal basis for such a claim. 

Insurance 

Include a statement certifying that your firm will provide the City’s required insurance coverages (see 

Exhibit INS-A). 

 

Statement of Past Contract Disqualifications 

Firms submitting qualifications must disclose if the Firm or any of its officers or employees who have a 

proprietary interest in the firm have ever been disqualified, removed, or otherwise prevented from 

bidding on, or completing a Federal, State, or local government project because of a violation of law or a 

safety regulation. If so, explain the circumstances. 

Certification of Content & References 

Proposer’s SOQ must include the language shown in Attachment D. 

 

1.4 SELECTION AND APPROVAL PROCESS 

 

All SOQs that fail to follow the instructions in the Submittal Requirements section will not be reviewed 

and will be found not pre-qualified. All SOQs that follow the instructions in the Submittal Requirements 

section of this RFQ will be reviewed in the following manner. 

SOQs will be reviewed by Public Works employees with expertise in each of the categories in the Scope 

of Services (Attachment B). The criterion for rating the SOQs is shown below: 

1. Completeness of Response: Pass or Fail 

2. Appropriate professional licensure: Pass or Fail 

3. Provide City-required insurance coverage: Pass or Fail 
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4. Firm's general professional experience: (1-10 points) 

5. Firm's experience for this service group category (1-40 points) 

6. Firm’s experience with public agencies (1-10 points) 

7. Qualification, experience, and education of professional management (1-20 points) 

8. Qualifications, experience, and education of professional staff (1-20 points) 

 

Scoring: Questions 1, 2 & 3 must pass to qualify, and Questions 4-8 must accumulate a minimum of 60 

points to qualify. If there is more than one rater the scores will be averaged. 

1.5 SUBMITTAL REQUIREMENTS 

 

All SOQs that fail to follow the instructions in the Submittal Requirements section will not be reviewed. 

All SOQs that follow the instructions in the Submittal Requirements section of this RFQ will be reviewed 

in the following manner: 

 SOQ submittals need to be received no later than 2:00 pm on November 15, 2018; 

 SOQ shall be submitted in a sealed envelope to Purchasing Department and marked “Master 

On-Call Professional Engineering Services”, with the service category (ies) from Attachment 

B and the Proposer’s Name listed on the envelope; 

 Formatting and content of SOQ shall follow the order and include the information as 

identified in the General Firm Information section of this RFQ; 

 Include a statement certifying that your firm will provide the City’s required insurance 

coverages (see Exhibit INS-A); 

 Include Proprietary Statement; 

 Provide name, title, address, phone number, and email address of the contact person from 

your firm to correspond with regarding this submittal; and 

 Provide as reference the name of at least three (3) agencies you currently or have previously 

consulted for in the past three (3) years. 

 

1.6 NOTICE 

 

If a Firm is selected for the pre-qualified list, the Firm must notify the City in writing within thirty (30) 

calendar days of any changes in ownership or its Principals. 

 

For Federally funded projects, Firms on the pre-qualified list may need to submit separate proposals and 

enter into a separate contract with the City as required by the specific Federally funded project. 
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ATTACHMENT B 

SCOPE OF SERVICES 

 

Proposers must prepare a SOQ for each service listed below that the bidder wishes to submit for 

review. 

 

1.0 PROJECT MANAGEMENT 

The City of Oxnard Public Works Department is requesting a Statement of Qualifications (SOQ) from 

qualified firms to provide Project Management services as needed by the City. The City is anticipating a 

variety of construction projects to commence in the near future. As such, the City is actively seeking 

Consultants familiar and experienced in Project Management. It is the City’s intention to enter into 

contracts with multiple firms for Project Management services. The City will be evaluating consultant 

firms for providing Project Management for various funded projects. By contracting with multiple firms 

the City will have the flexibility to obtain Project Management services in a timely manner. 

 

The outcome of the first step Statement of Qualifications (SOQ) will be multiple contracts for a list of 

consultants with cost/price agreements. The subsequent project work will be procured through 

individual competition on a per-project basis amongst the consultants. All work performed under this 

contract will require approval by the City of Oxnard and issued through a Task Order. A project specific 

RFQ will refine the scope of services prior to issuing the Task Orders. The Task Order shall detail the 

tasks required for particular projects, schedule, and projected costs. The costs will be based on the 

specified rates of compensation in the contract. The Contract Administrator shall confer with the 

consultant to establish the maximum fee, including expenses, for the specific project and to establish 

the completion and no Task Order is valid unless the contract is still enforced. Federal regulations 

indicate the maximum length of consultant contract agreements shall not exceed five years in total.  

 

The City of Oxnard is hereinafter referred to as "City". The firm with Project Management services is 

hereinafter referred to as "Consultant". Consultant is invited to submit a written SOQ for any or all of 

the services listed as further described in this section. 

 

1.1 PROJECT DESCRIPTION 

a) The City is seeking Project Management services to comply with required documents and meet 

federal, state and local requirements. In performing all Project Management services, the 

Consultant shall work to protect the interests of the City and to provide the highest quality services 

possible for the City. The City has a variety of public works projects scheduled within the next 

several years, as well as other developments requiring Project Management services. 

 

b) The Consultant is representing itself as a qualified professional in services provided to the City; 

therefore, it is acceptable to submit recommendations and comments for consideration on format, 

process and additional content of providing the services. The City will consider comments and 

recommendations; however, City is not required to incorporate any of the recommendations or 

comments. 

18



 

 

City of Oxnard  Solicitation #PW 19-13R 

Purchasing Division Bid Close Date: 11/15/2018 on or before 2:00 pm PT 

 

 

   11 | P a g e  

 

 

 

c) Below is a list of anticipated project types covered by this RFQ. Any prequalified consultant may be 

selected for one or more of these projects, based on qualifications and availability. 

 

i. Bike and pedestrian facilities (bike lanes, pedestrian paths) 

ii. City Park improvements - restrooms, parking lots, service roads 

iii. Support of grant applications (draft applications, graphic attachments, benefit cost 

analysis)   

iv. Traffic signals (new signals, signal modifications, signal synchronization)  

v. Drainage improvements 

vi. Intersection modifications 

vii. Pavement maintenance 

viii. Sidewalk infill 

ix. Pipeline installation: sewer, recycled and potable 

x. Wastewater projects 

xi. Water supply projects 

xii. Electrical  

xiii. Architectural  

xiv. Major building renovations 

xv. Alley improvements 

 

1.2 TYPICAL SERVICES REQUIRED 

a) The required services and abilities required to successfully perform Project Management services on 

the project types listed above include, but are not limited to: 

 

i. Continuous status reporting and interface with City staff regarding projects 

ii. Attend project meetings and prepare meeting agendas and action items 

iii. Follow up to ensure action items are complied with 

iv. Coordination with engineering consultants 

v. Coordination with other agencies 

vi. Provide technical review and comment on consultant deliverables 

vii. Development/maintenance of project schedules 

viii. Prepare bid-packages 

ix. Track and monitor project costs 

x. Track and monitor all funding 

xi. Prepare grant funding claims as requested 

xii. Prepare grant applications (draft applications, graphic attachments, benefit cost analysis)  

xiii. Prepare RFPs for professional services, as required to continue progress of projects. 

 

1.3 REQUIREMENTS 

a) Consultant(s) shall meet the following requirements: 

 

i. Experience: The Consultant must have experience providing Project Management services 

to municipalities of similar size and similar projects. 
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ii. Deadlines: The Consultant must meet the deadlines listed in the various Project schedules. 

The Consultant will have the opportunity to help create the schedule, but once finalized 

must adhere to it/them. 

 

iii. Compliance: Consultant shall comply with all applicable Federal, State and local laws and 

ordinances. This includes City insurance and indemnification requirements. 

 

iv. Reporting: Once per month, the Consultant shall provide the City with an itemized account 

of all services provided in a format approved by the City. Reports shall include project status 

by deliverable or milestone and an issues log.  Additional reporting may be required as 

needed. 

 

2.0 ENGINEERING 

 

BACKGROUND 

a) The City of Oxnard Public Works Department is requesting a Statement of Qualifications (SOQ) 

from qualified firms to provide Engineering services as needed by the City. The City will be 

evaluating engineering firms for providing various services for various funded projects (Grants, 

City, etc.) It is the City's intention to enter into contracts with multiple firms for Engineering and 

Environmental services. These firms will be contracted to provide engineering design, 

environmental planning, review and project documentation as well as drawing preparation 

services as requested by the Public Works Department. By contracting with multiple firms the 

City will have the flexibility to obtain these services in a timely manner and avoid possible 

conflicts of interest. 

 

b) The successful Consultant(s) will work closely with City personnel and be responsible for: 

 

i. The generation of complete set of plans, specifications and construction engineering 

estimates for city wide projects 

ii. The review and/or preparation of environmental documents 

iii. Preparation of project drawings in CAD. 

 

c) The City of Oxnard is hereinafter referred to as "City". The firm with professional Engineering 

services is hereinafter referred to as "Consultant". Consultant is invited to submit a written SOQ 

for any or all of the services listed in the Request for Qualifications as further described in this 

section. 

 

2.1 PROJECT DESCRIPTION 

a) The Consultant will be asked to provide all necessary engineering, environmental and drawing 

services to bring a project to the point of completion. In performing all Engineering services, the 

Consultant shall work to protect the interests of the City and to provide the highest quality 

services possible for the City. The City has a variety of public works and capital improvement 

construction projects scheduled within the next several years, which may require engineering 
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services and/or peer review. The City will also have a variety of other developments that will 

provide public improvements that may result in plan checking services of the improvement 

plans. 

 

b) The Consultant is representing itself as a qualified professional in services provided to the City; 

therefore, it is acceptable to submit recommendations and comments for consideration on 

format, process and additional content of providing the services. The City will consider 

comments and recommendations; however, City is not required to incorporate any of the 

recommendations or comments. No subcontractors shall be utilized without prior authorization 

by the City. 

 

c) Below is a list of anticipated project types covered by this RFQ.  Any prequalified consultant may 

be selected for one or more of these projects, based upon qualifications and availability. 

 

i. Bike and pedestrian facilities (bike lanes, pedestrian paths) 

ii. City Park improvements- restrooms, parking lots, service roads 

iii. Preliminary engineering in support of grant applications (feasibility studies, draft 

applications, graphic attachments, benefit cost analysis)  

iv. Traffic signal design (new signals, signal modifications, signal synchronization)  

v. Drainage improvement projects 

vi. Intersection modifications 

vii. Pavement maintenance projects 

viii. Sidewalk infill 

ix. Alley improvements 

x. Pipeline installation: sewer, recycled and potable 

xi. Wastewater projects 

xii. Water supply projects 

xiii. Electrical  

xiv. Architectural  

xv. Major building renovations 

xvi. Grant application support 

 

2.2 TYPICAL SERVICES REQUIRED 

a) The required services and abilities required to successfully perform engineering design services on 

the project types listed above include, but are not limited to: 

 

i. Preparation of plans, specifications and estimates 

ii. Plan Check/Peer Review 

iii. Preparation of project drawings in CAD 

iv. Constructability Review and Plan Check 

v. Understanding and application of standard details and specifications from: 

o City of Oxnard 

o Caltrans 

o Greenbook 
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o APWA 

o AWWA 

o County of Ventura 

o City of Ventura 

vi. Best Management Practices 

vii. Ability to work with utilities, special districts, and public agencies in and adjacent to the City of 

Oxnard, as well as federal and state agencies 

viii. Understanding of environmental regulations relevant to construction activities 

ix. Consultant is responsible for keeping City regularly informed with regard to issues related to 

cost, schedule, contract or potential legal issues among others 

x. Knowledge and understanding of the use of and requirements of federal documentation 

associated with federally-funded projects 

xi. Consultant and its sub-consultants shall pay employees the applicable wages as determined by 

California Department of Industrial Relations and Federal, State and local laws 

 

2.3 REQUIREMENTS 

a) Consultant(s) shall meet the following requirements: 

 

i. Experience: The Consultant must have a minimum of 5 years’ experience providing Engineering 

services to municipalities of similar size or sufficient experience in Design and Plan Check/Peer 

Review of similar projects. Specifically, experience should include, but not be limited to all 

projects types listed herein. 

 

ii. Compliance: Consultant shall comply with all applicable Federal, State and local laws and 

ordinances. This includes City insurance and indemnification requirements. 

 

iii. Reporting: Once per month, the Consultant shall provide the City with an itemized account of all 

services provided in a format approved by the City. Reports shall include project status by 

deliverable or milestone and an issues log.  Additional reporting may be required as needed. 

 

3.0 GEOTECHNICAL ENGINEERING 

 

BACKGROUND 

a) The City of Oxnard Public Works Department is requesting a Statement of Qualifications (SOQ) from 

qualified firms to provide Geotechnical Engineering services as needed by the City. The City is 

anticipating a variety of construction projects to commence in the near future. It is the City's 

intention to enter into contracts with multiple firms for professional Geotechnical Engineering 

services. The City will be evaluating consultant firms for providing Geotechnical Engineering for 

various funded projects. By contracting with multiple firms the City will have the flexibility to obtain 

geotechnical services in a timely manner. 

 

b) The successful Consultant(s) will work closely with City personnel and be responsible for: 

i. The review and/or preparation of geotechnical documents 

ii. Studies and recommendations 
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iii. Oversight of field work such as drilling, boring and any other sampling techniques  

iv. Preparation of project drawings in CAD. 

 

c) The City of Oxnard is hereinafter referred to as "City". The firm with professional Geotechnical 

Engineering services is hereinafter referred to as "Consultant". Consultant is invited to submit a 

written SOQ for any or all of the services as further described in this section. 

 

3.1 PROJECT DESCRIPTION 

a) The City is seeking professional Geotechnical Engineering services to comply with required 

documents and requirements. The Consultant will be asked to provide all necessary Geotechnical 

Engineering services as needed by the City. In performing all professional Geotechnical Engineering 

services, the Consultant shall work to protect the interests of the City and to provide the highest 

quality services possible for the City. The City has a variety of public works construction projects 

scheduled within the next several years, as well as other developments requiring geotechnical 

services. 

 

b) The Consultant is representing itself as a qualified professional in services provided to the City; 

therefore, it is acceptable to submit recommendations and comments for consideration on format, 

process and additional content of providing the services. The City will consider comments and 

recommendations; however, City is not required to incorporate any of the recommendations or 

comments. 

 

c) Below is a list of anticipated project types covered by this RFQ. Any prequalified consultant may be 

selected for one or more of these types of projects, based on qualifications and availability. 

 

i. Grading and Site Clearing 

ii. Seepage Control and Dewatering Analysis 

iii. Foundation Design 

iv. Pavement Design 

v. Pile Design 

vi. Submerged and Partially Submerged Retainment Structure Design 

vii. Compacted Fills Soil Classification and Physical Properties 

viii. Slope Stability and Protection 

ix. Hazardous Materials Seismic Stability 

x. Liquefaction 

xi. Open and Braced Excavations (Shallow and Deep) 

xii. Material Testing 

xiii. Groundwater Analysis 

xiv. Flexible Retaining Structures 

xv. Construction Inspection 

xvi. Special Inspection 

xvii. Subsurface Geotechnical Investigation 

xviii. Field exploration, laboratory testing, and instrumentation 

xix. Analysis of sites for drywell projects 
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xx. Grant application support (draft applications, graphic attachments, benefit cost analysis)  

 

3.2 TYPICAL SERVICES REQUIRED 

The required services and abilities required to successfully perform Geotechnical Engineering services on 

the project types listed above include, but are not limited to: 

 

a) Constructability Review and Plan Check 

b) Understanding and application of standard details and specifications from: 

i. City of Oxnard 

ii. Caltrans 

iii. Greenbook 

iv. APWA 

v. AWWA 

vi. County of Ventura 

vii. City of Ventura 

 

c) Knowledge and understanding of the use of and requirements of federal documentation associated 

with federally-funded projects 

d) Best Management Practices 

e) Ability to work with utilities, special districts, and public agencies in and adjacent to the City of 

Oxnard 

f) Understanding of environmental regulations relevant to construction activities 

g) Unless already existing, Consultant should establish a local project office in Ventura County within 

close proximity to the Project, as necessary 

h) Consultant is responsible for keeping City regularly informed with regard to issues related to cost, 

schedule, contract or legal issues among others 

i) Consultant and its sub-consultants shall pay employees the applicable wages as determined by 

California Department of Industrial Relations and Federal, State and local laws 

 

3.3 REQUIREMENTS 

Consultant(s) shall meet the following requirements: 

 

a) Experience: The Consultant must have a minimum of 5 years’ experience providing Geotechnical 

Engineering services to municipalities of similar size or sufficient experience in Design and Plan 

Check/Peer Review. Specifically, experience should include, but not be limited to all project types 

listed herein. 

 

b) Deadlines: The Consultant must meet the deadlines listed in the various Project schedules. The 

Consultant will have the opportunity to help create the schedule, but once finalized must adhere to 

it/them. 

 

c) Compliance: Consultant shall comply with all applicable Federal, State and local laws and 

ordinances. This includes City insurance and indemnification requirements. 
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d) Reporting: Once per month, the Consultant shall provide the City with an itemized account of all 

services provided in a format approved by the City. Reports shall include project status by 

deliverable or milestone and an issues log.  Additional reporting may be required as needed. 

 

4.0 TRAFFIC ENGINEERING 

 

BACKGROUND 

a) The City of Oxnard Public Works Department is requesting a Statement of Qualifications (SOQ) from 

qualified firms to provide Traffic Engineering services as needed by the City. The City is anticipating a 

variety of traffic engineering and transportation planning projects to commence in the near future. 

As such, the City is actively seeking Consultants familiar and experienced with Traffic Engineering 

and applicable federal, state and local standards and guidelines. It is the City's intention to enter 

into contracts with a number of firms for professional Traffic Engineering services. By contracting 

with a number of firms, the City will have the flexibility to obtain traffic services in a timely manner 

and work on multiple projects simultaneously. 

 

b) The successful Consultants will work closely with City personnel including the City Traffic Engineer 

on an as-needed basis to assist staff in keeping a variety of projects on schedule and within budget. 

The City of Oxnard is hereinafter referred to as “City". The firms with professional Traffic 

Engineering services are hereinafter referred to as "Consultants". Consultant is invited to submit a 

written SOQ for any or all of the services listed in the cover letter or as further described in this 

section. 

 

4.1 PROJECT DESCRIPTION 

a) The City is seeking professional Traffic Engineering services to assist the Public Works Department in 

carrying out many project types as listed below. In performing the professional Traffic Engineering 

services, the Consultants shall work to protect the interests of the City and to provide the highest 

quality services possible. 

 

b) It is acceptable to submit recommendations and comments for consideration on format, process, 

and additional content of providing the services. The City will consider comments and 

recommendations; however, the City is not required to incorporate any of the recommendations or 

comments. No subcontractors shall be utilized without prior authorization by the City. 

 

c) Below is a list of the anticipated project types covered by this RFQ. Any prequalified consultant may 

be selected for one or more of these types of projects, based on qualifications and availability. 

 

i. Traffic and parking studies including warrant analysis as applicable 

ii. Transportation demand management programs 

iii. Signal timing and coordination plans, and recommendations on signal maintenance and 

upgrades 

iv. Planning and conceptual designs of traffic diversion and calming plans including 

roundabouts 
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v. Planning and conceptual designs of complete streets in light of established standards and 

guidelines, as well as assessment of potential operational impacts (Such as the impacts on 

auto traffic that could result from a road diet to provide bike lanes) 

vi. Development and updates of transportation related policies and guidelines such as 

transportation master plans 

vii. Grant writing for state and regional funding programs for traffic studies and improvement 

projects 

viii. Knowledge and understanding of the use of and requirements of federal documentation 

associated with federally-funded projects 

ix. Review of the traffic and parking aspects of City capital improvement projects 

x. Multi-modal travel modeling and traffic volume forecasts 

xi. Establishment and updates of transportation related fees such as traffic impact fees 

xii. Traffic and parking management and control plans 

xiii. Data collection including multi-modal traffic volumes, traffic speeds, origin-destination 

surveys, travel time and delays, and parking utilization 

xiv. Sign and pavement marking retro-reflectivity assessment, and data processing 

 

4.2 TYPICAL SERVICES REQUIRED 

a) The services and abilities required to successfully perform Traffic Engineering services on the project 

types listed above include, but are not limited to: 

 

i. Understanding and application of the Institute of Transportation Engineers (ITE) Trip and 

Parking Generation Manuals, City of Oxnard zoning ordinance; Climate Action Plan and 

General Plan, California Manual on Uniform Traffic Control Devices (CA MUTCD), National 

Association of City Transportation Officials (NACTO), CA Standard Plans and Specifications, 

etc. 

ii. Understanding and application of relevant operational and travel modeling software such as 

Synchro, Sidra, Visum, and EMME2 

iii. Best Management Practices 

iv. Understanding of environmental regulations relevant to the transportation system 

v. Consultants are responsible for keeping City regularly informed with regard to issues related 

to cost, schedule, contract and legal issues among others 

vi. Consultants and any sub-consultants shall pay their employees the applicable prevailing 

wages as determined by California Department of Industrial Relations and Federal, State and 

local laws 

 

4.3 REQUIREMENTS 

Consultant(s) shall meet the following requirements: 

 

a) Experience: The Consultant must have a minimum of 5 years’ experience providing Traffic 

Engineering services to municipalities of similar size or sufficient experience in the transportation 

planning and traffic engineering. Specifically, experience should include but are not limited to: safety 

studies, operational studies, warrant analysis, signal operations, conceptual road designs and data 

collection and travel modeling. 
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b) Deadlines: The Consultant must meet the deadlines listed in the various project schedules. The 

Consultant will have the opportunity to help create the schedule, but once finalized must adhere to 

it. 

 

c) Compliance: Consultant shall comply with all applicable Federal, State and local standards and 

requirements. This includes City insurance and indemnification requirements. 

 

d) Reporting: Once per month, the Consultant shall provide the City with an itemized account of all 

services provided in a format approved by the City. Reports shall include project status by 

deliverable or milestone and an issues log.  Additional reporting may be required as needed. 

 

5.0 SURVEYING 

 

BACKGROUND 

a) The City of Oxnard Public Works Department is requesting a Statement of Qualifications (SOQ) from 

qualified land surveying professionals to provide map check, legal description check, corner record 

preparation and lot line adjustment services, as well as other professional surveyor services as 

needed by the City. The purpose of the contract is to provide the Public Works Department with the 

ability to obtain assistance quickly to satisfy City of Oxnard customers and City Staff. Currently, no 

one on City Staff is qualified to sign the City Surveyor Statement attesting to the technical 

correctness on Final Maps and Parcel Maps, or to prepare or review legal descriptions and corner 

records. It is the City's intention to enter into contracts with multiple firms for surveying services. By 

contracting with multiple firms the City will have the flexibility to obtain professional surveyor 

consulting services in a timely manner. 

 

b) The City of Oxnard is hereinafter referred to as "City". The firm with a professional land surveyor is 

hereinafter referred to as "Consultant". Consultant is invited to submit a written SOQ for any or all 

of the services as further described in this section. 

 

5.1 PROJECT DESCRIPTION 

 

a) The Consultant will be asked to provide all necessary map check, legal description check, corner 

record preparation and lot line adjustment review services, as well as other professional 

surveyor services as needed by the City. In performing all professional surveyor services, the 

Consultant shall work to protect the interests of the City and to provide the highest quality 

services possible for the City. All services shall be performed under the direction of a 

Professional Land Surveyor licensed in the State of California. No subcontractors shall be utilized 

without prior authorization by the City. 

 

b) The Consultant is representing itself as a qualified professional in services provided to the City; 

therefore, it is acceptable to submit recommendations and comments for consideration on 

format, process, and additional content of providing the services. The City will consider 

comments and recommendations; however, City is not required to incorporate any of the 
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recommendations or comments. 

 

5.2 Map Check Services Component 

 

Parcel Maps and Final Maps are to be reviewed at a minimum for mathematical closure and compliance 

with the Subdivision Map Act, the Professional Land Surveyors’ Act, the City of Oxnard Subdivision 

Ordinance, the approved Tentative Map, the approved Conditions of Approval and a current Title 

Report. 

 

5.3 The map checks shall include, but are not necessarily limited to: 

 

a) Review of survey documentation 

b) Lot and boundary closure calculations 

c) Dedications and easement provisions 

d) Legal descriptions and completeness and accuracy of data notation 

e) Review of completeness of submittals 

f) Document submittal deficiencies and advise the City as necessary 

g) Identify any additional reference materials required for a thorough map check 

h) Parcel Map Approval - Sign and stamp City Surveyor's Statement attesting to technical correctness 

on Parcel Maps in accordance with Chapter 2, Maps; Article 3, Section 66450 

i) Final Map Approval - Sign and stamp City Surveyor's Statement attesting to technical correctness on 

Final Maps in accordance with Chapter 2, Maps; Article 2, Section 66442 

 

5.4 Some of the specific items that shall be reviewed and/or map checked are as follows: 

 

a) Title sheet information 

b) Current legal descriptions 

c) Correct assessor's parcel being subdivided per the Title Report 

d) Closure of subdivision boundary and individual lots 

e) Verify lot areas 

f) Check for correct mathematics 

g) Proper delineation and identification of record data 

h) All appropriate data in the Title Report is shown on the map 

i) Proper reference to adjacent record maps is shown 

j) Proper references and ties to found/set monuments are shown 

k) Calculated, recorded, and measured distances agree, or variances are noted on the map 

l) Verify ownership shown on the map against the Title Report 

m) Compliance with the Subdivision Map act and City of Oxnard Subdivision Ordinance 

 

5.5 Legal Description Check Services Component 

 

Legal descriptions shall be reviewed at a minimum for completeness for mathematical closure (when 

applicable), compliance with the Professional Land Surveyors’ Act, and conformance with current Title 

Report. Grant Deed, Easement Deed and other document forms that may be included in the review 
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process. Legal description checks include, but are not necessarily limited to: 

 

a) Closure calculations 

b) Legal description completeness 

c) Review of completeness of deed exhibit map 

d) Document submittal deficiencies and advise the City as necessary 

e) Identify any additional reference materials required for a thorough deed check 

f) Approval - Sign and stamp legal description legal description 

 

5.6 Corner Record Services Component 

 

Corner Records shall be reviewed or prepared and filed in conformance with Business and Professions 

Code Section 8771 and Ventura County Surveyor requirements, documenting the locations of existing 

monuments that are in jeopardy of being destroyed, obscured or obliterated when a capital 

improvement project is constructed or reconstructed. Corner record services include, but are not 

necessarily limited to: 

 

a) Review of corner records prepared by City Staff or contracted Consultant for completeness and 

accuracy 

b) Prepare corner records 

c) Approve - sign and stamp corner record for filing with County Surveyor's Office 

 

5.7 Lot Line Adjustment and Lot Merger Services Component 

 

a) Lot line adjustment and Lot Merger documents shall be reviewed or prepared at a minimum for 

compliance with the City of Oxnard Lot Line Adjustment and Lot Merger Requirements, the 

Subdivision Map Act, and the Land Surveyor's Act. 

 

b) Lot line adjustment and Lot Merger services include, but are not necessarily limited to: 

 

i. Review/prepare legal descriptions associated with lot line adjustments 

ii. Civil Code 1093 clause on face of Legal description 

iii. Acknowledgement (Notary Statement) 

iv. Exhibit A (Legal description of property being conveyed) 

v. Exhibit B (Sketch of legal description in Exhibit A) 

vi. Review/prepare Partial Reconveyance documents 

vii. Review/prepare Modified Deed of Trust 

viii. Review/prepare Owner's Certificate and Certificate of Holders of Record Title 

ix. Review/prepare Notice Document (if applicable) 

x. Verify ownership shown on documents against the Title Report 

 

5.8 Field Services 

 

Complete field services performed at the request of the City will include but are not necessarily limited 
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to the following: 

 

i. Construction 

ii. Geodetic Control 

iii. Boundary 

iv. Right of way location 

v. Monitoring I Subsidence surveys 

vi. Supplemental Ground Topography 

 

5.9 REQUIREMENTS 

 

Consultant(s) shall meet the following requirements: 

 

a) Experience: The Consultant must have a minimum of 5 years’ experience providing map checking 

and survey field services to municipalities of similar size or sufficient experience with preparing and 

recording final maps, parcel maps, lot line adjustments, corner records and legal descriptions. 

Specifically, experience should include, but not be limited to: subdivision map checking or 

preparation, creating and reviewing closure calculations, creating and reviewing easements and 

right-of-way documents, reading and using title reports, collecting topographic site features and 

surface utilities, etc. 

 

b) Deadlines: A maximum review time for initial map check, legal description check, corner record 

check, and lot line adjustment check of twenty (20) business days, not including transit time from 

and to City of Oxnard Public Works Department. Each subsequent document check, if necessary, 

shall not require more than ten (10) business days, not including transit time. 

 

c) Compliance: Consultant shall comply with all applicable Federal, State and local laws and 

ordinances. This includes City insurance and indemnification requirements. 

 

d) Reporting: Once per month, the Consultant shall provide the City with an itemized account of all 

services provided in a format approved by the City. Reports shall include project status by 

deliverable or milestone and an issues log.  Additional reporting may be required as needed. 

 

6.0 LANDSCAPE ARCHITECTURE AND DESIGN 

 

BACKGROUND 

 

The City of Oxnard Public Works Department is requesting a Statement of Qualifications (SOQ) from 

qualified firms to provide Landscape Architecture and Design services as needed by the City. It is the 

City's intention to enter into contracts with multiple firms for Landscape Architecture and Design 

services. The City will be evaluating consultant firms for providing services for various funded projects. 

By contracting with multiple firms, the City will have the flexibility to obtain these services in a timely 

manner. 
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6.1 The successful Consultant(s) will be able to provide the City with: 

 

a) Full site grading and drainage 

b) Landscape design including drought tolerant and native 

c) Park facilities design 

d) Lighting design 

e) Light Impact Design elements 

f) Architectural and plumbing service for restroom facilities 

g) Park signage and monumentation 

h) Grant application support (draft applications, graphic attachments, benefit cost analysis)  

 

The City of Oxnard is hereinafter referred to as "City". The firm with professional Landscape Architecture 

and Design services is hereinafter referred to as "Consultant". Consultant is invited to submit a written 

SOQ for any or all of the services as further described in this section. 

 

6.2 PROJECT DESCRIPTION 

 

The City is seeking professional Landscape Architecture and Design services to comply with required 

documents and requirements. The Consultant will be asked to provide all necessary services as needed 

by the City. In performing all professional services, the Consultant shall work to protect the interests of 

the City and to provide the highest quality services possible for the City. The City has a variety of public 

works construction projects scheduled within the next two years, as well as other developments 

requiring these services. 

 

The Consultant is representing itself as a qualified professional in services provided to the City; 

therefore, it is acceptable to submit recommendations and comments for consideration on format, 

process, and additional content of providing the services. The City will consider comments and 

recommendations; however, City is not required to incorporate any of the recommendations or 

comments. No subcontractors shall be utilized without prior authorization by the City. 

 

6.3 TYPICAL SERVICES REQUIRED 

 

The services and abilities required to successfully perform Landscape Architecture and Design services 

on City projects include, but are not limited to: 

 

a) Developing preliminary plans and working drawings 

b) Preparing cost estimates and work schedules 

c) Preparation of specifications and construction support 

d) The landscape architectural consultant must have specific design expertise with landscape 

designed for United States Green Business Council (USGBC), Leadership in Energy and 

Environmental Design (LEED) building projects, and shall have a LEED accredited professional as 

part of the project staff. 

e) The landscape architecture firm will also facilitate discipline coordination, coordination between 

the City and any regulatory agencies as required. 
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f) Understanding of standard details and specifications from: 

i. Caltrans 

ii. Greenbook 

iii. APWA 

iv. AWWA 

v. City of Oxnard 

vi. County of Ventura 

vii. City of Ventura 

 

6.4 REQUIREMENTS 

 

Consultant(s) shall meet the following requirements: 

 

a) Experience: The Consultant must have a minimum of 5 years’ experience providing Landscape 

Architecture and Design services to municipalities of similar size or sufficient experience in 

Landscape Architecture and Design services. Specifically, experience should include, but not be 

limited to: Parks, streets, street medians and shoulders, storm drain and bridge construction, etc. 

 

b) Compliance: Consultant shall comply with all applicable Federal, State and local laws and 

ordinances. This includes City insurance and indemnification requirements. 

 

c) Reporting: Once per month, the Consultant shall provide the City with an itemized account of all 

services provided in a format approved by the City. Reports shall include project status by 

deliverable or milestone and an issues log.  Additional reporting may be required as needed. 

 

7.0 ENVIRONMENTAL PLANNING AND PERMITTING SERVICES 

 

BACKGROUND 

a) The City of Oxnard Public Works Department is requesting a Statement of Qualifications (SOQ) 

from qualified firms to provide Environmental Planning and Permitting Services as needed by 

the City. The City is anticipating a variety of Public Works Capital Improvement Program projects 

to commence in the near future. As such, the City is actively seeking Consultants familiar and 

experienced with environmental permitting and planning procedures specifically for Public 

Works type projects. Consultant must be familiar with local, state and federal regulations. 

Consultant would serve on a Project Development Team; in some cases the Consultant would be 

the sole provider of environmental services, and on larger projects the Consultant would assist 

Staff in managing the work of a larger environmental services firm. By having multiple firms on 

the short list the City will have the flexibility to obtain these services in a timely manner and 

avoid possible conflicts of interest. 

 

b) It is the City's intention to enter into contracts with multiple firms for Environmental Planning 

and Permitting services. The successful Consultant(s) will be able to provide the City with 

Environmental Planning and Permitting Services on an as-needed basis to assist Staff in keeping 

a variety of Public Works projects on schedule. 
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c) The City of Oxnard is hereinafter referred to as "City." The firm with professional Environmental 

Planning and Permitting services is hereinafter referred to as "Consultant." Consultant is invited 

to submit a written SOQ for any or all of the services as further described in this section. 

 

7.1 PROJECT DESCRIPTION 

 

The City is seeking professional Environmental Planning and Permitting Services to assist the Public 

Works Department in keeping a variety of Public Works projects on schedule. Tasks may include any of 

the following: 

 

a) Participate in the Project Development Team 

b) Assist Public Works staff in navigating the environmental planning and permitting process. 

c) Create and file California Environmental Quality Act (CEQA) Categorical Exemptions (CE) 

documents 

d) Assist with filling out permit applications 

e) Review and provide comments and/or proposed mitigations to Public Works on environmental 

documents such as Initial Studies/Scoping documents, Environmental Impact Reports, Mitigated 

Negative Declarations 

f) Interface with City Planners on behalf and with Public Works staff when necessary to facilitate 

the process. 

g) In performing all Environmental Planning and Permitting Services, the Consultant shall work to 

protect the interests of the City and to provide the highest quality services possible for the City. 

h) The Consultant is representing itself as a qualified professional in services provided to the City; 

therefore, it is acceptable to submit recommendations and comments for consideration on 

format, process and additional content of providing the services. The City will consider 

comments and recommendations; however, City is not required to incorporate any of the 

recommendations or comments. No subcontractors shall be utilized without prior authorization 

by the City. 

i) Below is a sample list of anticipated projects types that are covered by this RFQ. Any 

prequalified consultant may be selected for one or more of these construction projects, based 

upon qualifications and availability. 

 

i. Bridge Rehabilitation and Maintenance 

ii. Park Improvements 

iii. Drainage Projects 

iv. Flood Control Projects 

v. Paving and Overlay 

vi. Roundabouts 

vii. Road Extension/new roads 

viii. Landscaping 

ix. Bike Paths/Bike Lanes 

x. Pedestrian Improvements 

xi. Parking Lot Improvements 
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xii. Alley improvements 

xiii. Grant application support 

 

7.2 TYPICAL SERVICES REQUIRED 

 

The services and abilities required to successfully perform Environmental Planning and Permitting 

Services on the project types listed above include, but are not limited to: 

 

a) Application of state and local laws and ordinances and the City's Municipal Code 

b) Application of CEQA and National Environmental Policy Act (NEPA) 

c) Thorough knowledge and understanding of the City's General Plan 

d) Attendance at internal and external meetings with staff and other consultants 

e) Attendance at Design Review Board (DRB) and Planning Commission 

f) Assist in preparation of Staff Reports and Exhibits for DRB and Planning Commission 

g) Review mitigation plans 

h) Application of the Storm Water Management  Plan and the Regional Water Quality Control 

Board requirements 

i) Understanding of and experience working with various agencies including but not limited to: 

i. Caltrans 

ii. Coastal Commission 

iii. City and County of Ventura 

iv. Fish and Wildlife 

v. Army Corps of Engineers 

vi. Knowledge and understanding of the use of and requirements of federal documentation 

associated with federally-funded projects 

 

7.3 REQUIREMENTS 

 

Consultant(s) shall meet the following requirements: 

 

a) Experience: The Consultant must have a minimum of 5 years’ experience providing 

Environmental Planning and Permitting Services to municipalities of similar size or sufficient 

experience with reviewing providing comments and conditioning development projects. 

 

b) Deadlines: The Consultant must meet the deadlines listed in the various Project schedules. The 

Consultant will have the opportunity to help create the schedule, but once finalized must 

adhere to it/them. 

 

c) Compliance: Consultant shall comply with all applicable Federal, State and local laws and 

ordinances. This includes City insurance and indemnification requirements. 

 

d) Reporting: Once per month, the Consultant shall provide the City with an itemized account of all 

services provided in a format approved by the City. Reports shall include project status by 

deliverable or milestone and an issues log.  Additional reporting may be required as needed. 
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8.0 ENGINEERING PLAN REVIEW 

 

BACKGROUND 

The City of Oxnard is requesting a Statement of Qualifications (SOQ) from qualified firms to provide 

Engineering Plan Review services for land development projects as needed by the City. The City is 

anticipating a variety of land development projects to commence in the near future. As such, the City is 

actively seeking Consultants familiar and experienced in providing engineering review of land 

development projects. Consultant will review construction documents for conformance to conditions of 

approval, City engineering design standards, applicable laws and good engineering practice.  It is the 

City's intention to enter into contracts with multiple firms for Engineering Plan Review services. By 

contracting with multiple firms the City will have the flexibility to obtain said services in a timely 

manner. 

 

The City of Oxnard is hereinafter referred to as "City". The firm with professional Engineering Plan 

Review services is hereinafter referred to as "Consultant". Consultant is invited to submit a written SOQ 

for any or all of the services listed in the cover letter or as further described in this section. 

 

8.1 PROJECT DESCRIPTION 

 

a) The City is seeking professional Engineering Plan Review services for land development construction 

plans to assist the City in processing privately financed development engineering construction 

projects. The services will include all necessary work to review engineering improvement plans 

(Street, Water, Wastewater, Storm Drain, Signage, Striping, Signal, etc.) and associated calculations 

and reports (Hydraulics & Hydrology, Wastewater, Water, Geotechnical, etc.) from initial submittal 

to final recommendation for approval by the City Engineer. Said review may include any of the 

following: 

 

i. New Development Construction Submittal Review 

ii. Provide engineering plan check review of grading and utility (water, wastewater, and storm 

drain) plans for private onsite land development projects. Review would include all onsite 

private improvements (parking lot and utilities). 

iii. Provide engineering plan check review of grading and utility (water, wastewater, and storm 

drain), and street plans for public improvements (within right-of-way and easements) that 

were prepared as a part of a private land development project. 

iv. Review plans and calculations for compliance with the Countywide storm water quality 

(MS4) permit. 

v. Review and provide comments on drainage, wastewater, and water calculations/reports. 

vi. Review and provide comments on the technical correctness of proposed easement legal 

descriptions. 

 

b) The Consultant will review all pertinent submittal documents and provide written comments to the 

City. Consultant would meet with the City and private developer’s engineer on an as-needed basis to 

discuss comments. 
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c) In performing Engineering Plan Review services, the Consultant shall work to protect the interests of 

the City and to provide the highest quality services possible for the City 

 

d) The Consultant is representing itself as a qualified professional in services provided to the City; 

therefore, it is acceptable to submit recommendations and comments for consideration on format, 

process, and additional content of providing the services. The City will consider comments and 

recommendations; however, City is not required to incorporate any of the recommendations or 

comments. No subcontractors shall be utilized without prior authorization by the City. 

 

e) Below is a sample list of anticipated projects types that are covered by this RFQ. Any prequalified 

consultant may be selected for one or more of these construction projects, based upon 

qualifications and availability: 

 

i. Residential and Commercial Subdivisions 

ii. Commercial Site Developments 

iii. Residential Site Developments 

 

8.2 TYPICAL SERVICES REQUIRED 

 

The required services and abilities required to successfully perform Engineering Plan Review services on 

the project types listed above include, but are not limited to: 

 

i. Review civil improvement plans 

ii. Review Drainage, Water, Wastewater and MS4 Studies 

iii. Review SWPPP submittals 

iv. Review plans for compliance with disabled access requirements 

v. Attend internal and external meetings with staff, developer, and developer’s consultant 

vi. Application of state and local laws and ordinances and the City's Municipal Code 

vii. Application of the Subdivision Map Act 

viii. Review of project plans in relation to public impacts/improvements 

ix. Understanding of standard details and specifications from: 

a) Caltrans 

b) Greenbook 

c) APWA 

d) City of Oxnard 

e) County of Ventura 

 

8.3 REQUIREMENTS 

 

Consultant(s) shall meet the following requirements: 

 

a) Experience: The Consultant must have a minimum of 5 years’ experience providing Engineering 

Plan Review to municipalities of similar size or sufficient experience with reviewing grading, 

utility, and pavement plans for private development projects. Specifically, experience should 
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include, but not be limited to: subdivision maps, development plans, commercial and residential 

developments and reading and using title reports, etc. 

 

b) Deadlines: A maximum review time for initial review of a project is fifteen (15) business days, 

not including transit time from and to City of Oxnard. Each subsequent review, if necessary, shall 

not require more than ten (10) business days, not including transit time. 

 

c) Compliance: Consultant shall comply with all applicable Federal, State and local laws and 

ordinances. This includes City insurance and indemnification requirements. 

 

d) 4 Reporting: Once per month, the Consultant shall provide the City with an itemized account of 

all services provided in a format approved by the City. Reports shall include project status by 

deliverable or milestone.  Additional reporting may be required as needed. 

 

9.0 CONSTRUCTION MANAGEMENT, INSPECTION AND TESTING 

 

BACKGROUND 

The City of Oxnard Public Works Department is requesting a Statement of Qualifications (SOQ) from 

qualified firms to provide Construction Management, Inspection and Materials Testing (CMIT) services 

as needed by the City. It is the City's intention to enter into contracts with multiple firms for 

Construction Management, Inspection and Testing services. The City will be evaluating consultant firms 

for providing CMIT for various funded projects. By contracting with multiple firms the City will have the 

flexibility to obtain inspection services in a timely manner. 

 

The successful Consultant(s) will be able to provide the City with full CMIT services including, but not 

limited to, a Resident Engineer with a Civil Engineering license in the State of California. 

 

The City of Oxnard is hereinafter referred to as "City". The firm with professional CMIT services is 

hereinafter referred to as "Consultant". Consultant is invited to submit a written SOQ for any or all of 

the services listed in the cover letter or as further described in section. 

 

9.1 PROJECT DESCRIPTION 

 

The Consultant will be asked to provide all necessary CMIT services as needed by the City. In performing 

all professional CMIT services, the Consultant shall work to protect the interests of the City and to 

provide the highest quality services possible for the City. The City has a variety of public works 

construction projects scheduled within the next two years, as well as private developments requiring 

public works inspection. 

 

The Consultant is representing itself as a qualified professional in services provided to the City; 

therefore, it is acceptable to submit recommendations and comments for consideration on format, 

process, and additional content of providing the services. The City will consider comments and 

recommendations; however, City is not required to incorporate any of the recommendations or 

comments. The Consultant should comply with all grant funding or grant administration requirements 
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including record keeping during construction.  

 

9.2 TYPICAL SERVICES REQUIRED 

 

The required services and abilities required to successfully perform CMIT services on the projects listed 

above include, but are not limited to: 

a) Constructability Review 

b) Oversight of Construction Surveying and Material Testing 

c) Pre-Job Coordination and Administration Activities 

d) Understanding of standard details and specifications from: 

i. Caltrans 

ii. Greenbook 

iii. APWA 

iv. AWWA 

v. City of Oxnard 

vi. County of Ventura 

vii. City of Ventura 

e) Experience in documentation of activities through Daily Inspection Logs 

f) Construction Safety Orders 

g) Best Management Practices 

h) Inspection of: 

i. Traffic Control 

ii. Storm Water Prevention Measures 

iii. General Street Construction 

iv. Underground Utility Construction 

v. Traffic Signal Installation 

vi. Landscaping and Irrigation Installation 

vii. Street Striping 

viii. Pipeline installation: sewer, recycled and potable 

ix. Wastewater projects 

x. Water supply projects 

xi. Electrical  

xii. Architectural  

xiii. Major building renovations 

 

i) Ability to work with utilities and public agencies in and adjacent to the City of Oxnard 

j) Understanding of environmental regulations relevant to construction activities 

k) Knowledge and understanding of the use of and requirements of federal documentation 

associated with federally-funded projects 

 

9.3 REQUIREMENTS 

 

Consultant(s) shall meet the following requirements: 
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a) Experience: The Consultant must have a minimum of 5-years’ experience providing CMIT 

services to municipalities of similar size or sufficient experience in CMIT services for similar 

projects. This shall include working with funding segregation, state and federal funds and grant 

funds. Specifically, experience should include, but not be limited to all project types listed 

herein. . 

 

b) Compliance: Consultant shall comply with all applicable Federal, State, and local laws and 

ordinances. This includes City insurance and indemnification requirements. 

 

c) Reporting: Once per month, the Consultant shall provide the City with an itemized account of all 

services provided in a format approved by the City. Reports shall include project status by 

deliverable or milestone and an issues log.  Additional reporting may be required as needed. 
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ATTACHMENT C  

EVALUATION PROCESS 

 

All submittals will be evaluated by the City’s Selection Committee. The Committee shall be composed of 

City staff that possess expertise or experience in the services described herein. The Committee will 

review the submittals and will rank the proposers. The evaluation of the qualification(s) shall be within 

the sole judgment and discretion of the Committee. All contacts during the evaluation phase shall be 

through the City’s Purchasing Department only. Proposers shall neither contact nor lobby evaluators 

during the evaluation process. Attempts by Proposer to contact members of the Committee may 

jeopardize the integrity of the evaluation and selection process and risk possible disqualification of 

Proposer. 

  

The Committee will evaluate each submittal meeting the qualification requirements set forth in this 

RFQ. Consultant(s) should bear in mind that any submittal that is unrealistic in terms of the technical or 

schedule commitments may be deemed reflective of an inherent lack of technical competence or 

indicative of a failure to comprehend the complexity and risk of the City’s requirements as set forth in 

this RFQ. 

  

The selection process may include oral interviews. The Consultant(s) may be notified of the time and 

place of oral interviews and if any additional information that may be required to be submitted. 

 

 

Rating Scale 

0 Not Acceptable 

Non-responsive, fails to meet RFQ specifications. The approach has no probability 

of success. For mandatory requirement this score will result in disqualification of 

qualification(s). 

1 Poor 

Below average, falls short of expectations, is substandard to that which is the 

average or expected norm, has a low probability of success in achieving project 

objectives per RFQ. 

2 Fair 
Has a reasonable probability of success, however, some objectives may not be 

met. 

3 Average 

Acceptable, achieves all objectives in a reasonable fashion per RFQ specification. 

This will be the baseline score for each item with adjustments based on 

interpretation of qualification(s) by Evaluation Committee members. 
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4 
Above 

Average/Good 

Very good probability of success, better than that which is average or expected as 

the norm. Achieves all objectives per RFQ requirements and expectations. 

5 
Excellent/ 

Exceptional 

Exceeds expectations, very innovative, clearly superior to that which is average or 

expected as the norm. Excellent probability of success and in achieving all 

objectives and meeting RFQ specification. 

          

No. Written Evaluation Criteria Weight 

1 Completeness of Response Pass/Fail 

2 Appropriate Professional Licensure Pass/Fail 

3 City-required insurance coverage Pass/Fail 

4 Firm’s General Professional Experience 10 

5 Firm’s Experience for Service Category 40 

6 Firm’s Experience with Public Agencies 10 

7 
Qualification, Experience, and Education of 

Professional Management 
20 

8 
Qualification, Experience, and Education of 

Professional Staff 
20 

Subtotal: 100 
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ATTACHMENT D  

CERTIFICATION 

 

I, the undersigned, certify and declare I have read and know the contents of the proposal the proposer 

listed below is submitting to the City of Oxnard (“City”). I certify under penalty of perjury that the 

preparer(s) of this proposal has/have provided only complete and truthful information to the City in this 

proposal. I understand that any misrepresentations or material omissions within this proposal will be 

grounds for potentially disqualifying the proposer or not awarding the contract to the proposer. 

Additionally, any misrepresentations or material omissions within this proposal are considered breaches 

of the contract (should the proposer be awarded that contract); the City shall have the right to 

terminate the contract immediately without consequences, and the City retains all other legal rights 

available to the City for breach of contract. 

 

I, the undersigned, hereby give permission to the City and its employees and agents to contact 

references—including those references’ officials, employees, and agents (collectively, “References”)—of 

the proposer and its officers, managers, members, general partners, limited partners, or other owners 

of at least ten percent (10%) of the business, or if the business is a corporation or s-corporation, of its 

stock (collectively, “Owners”), and request information from other clients—including those clients’ 

officials, employees and agents (collectively, “Other Clients”). I further give permission for the City to 

review any criminal records of the Owners and obtain public records regarding the Owners, such as 

records of arrests, indictments, convictions, civil judicial actions, tax liens, and outstanding judgments. I 

have authority to waive, and I do waive, any and all rights and claims by the proposer, the Owners, and 

all of their heirs and assigns against the City and its officials, employees and agents, the References, and 

the Other Clients regarding any actions taken pursuant to, related to or incidental to, the authorization 

given in this paragraph. Furthermore, I agree that the City and its officers, employees and agents may 

but have no obligation to share any such information. 

 

I am executing this proposal on behalf of the proposer. I warrant and represent under penalty of perjury 

that I have the authority to execute this proposal on behalf of the proposer and I have the authority to 

bind the proposer to the answers provided in this proposal. If any information provided herein becomes 

inaccurate, I will immediately notify the City and provide updated accurate information in writing, under 

penalty of perjury. 

 

 
Date:             Proposer’s Name          

 

 

Name, Title and Signature 

 

 
Name, Title and Signature                                

 
The City requires the following: for a corporation or s-corporation, two signatures: (1) the Board President, CEO or Vice President, and (2) the Board Secretary, 

Assistant Secretary, CFO or Assistant Treasurer; for an LLC, two signatures, both of whom must be managers of the LLC; and for a partnership or limited partnership, 

the signatures of all partners. If your entity has a different structure, or if the above-listed persons are not the appropriate signers, submit to the City Attorney 

legally-binding documentation stating who can sign and bind the proposer. 
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Master On- Call Professional 
Engineering Services 

Public Works & Transportation Committee  

September 10 , 20 19

RECOMMENDATION 

2

That the Public Works and Transportation Committee
recommend City Council approve and authorize the Mayor to
execute:

1. Agreement No. A-8164 with Huitt-Zollars, Inc. for On-Call
Professional Engineering Services for a three year term,
not to exceed $50 0 ,0 0 0 .

2. Agreement No. A-8165 with Dokken Engineering, Inc. for
On-Call Professional Engineering Services for a three year
term, not to exceed $250 ,0 0 0 .

3. Agreement No. A-8166 with Wallace Group for On-Call
Professional Engineering Services for a three year term, not to
exceed $1,0 0 0 ,0 0 0 .

PW & Transportation Committee Meeting 
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RECOMMENDATION 

3

4. Agreement No. A-8167 with AECOM for On-Call Professional 
Engineering Services for a three year term, not to exceed 
$750 ,0 0 0 .

5. Agreement No. A-8168 with Kier & Wright Civil Engineers and 
Surveyors, Inc. for On-Call Professional Engineering Services 
for a three year term, not to exceed $250 ,0 0 0 .

6. Agreement No. A-8170  with Interwest Consulting Group, Inc. 
for On-Call Professional Engineering Services for a three year 
term, not to exceed $1,0 0 0 ,0 0 0 .

PW & Transportation Committee Meeting

BACKGROUND 

4

On October 18, 20 18, the Public Works Department issued a
request for proposal (RFQ) for Master On-Call Engineering
Services.

The RFQ solicited proposals for professional on-call engineering
services for various projects that include:
• Project Management
• Civil Engineering
• Geotechnical Engineering
• Traffic Engineering
• Surveying
• Landscape Architecture and Design
• Environmental Planning & Permitting Services
• Engineering Plan Review
• Construction Management, and Inspection & Testing

PW & Transportation Committee Meeting 
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BACKGROUND 

5

• Services were required due to staff levels within the
Engineering Division or specialized needs to meet various
project requirements.

• A panel was established and selected 32 firms that “passed”
and best met the City’s criteria from the RFP, including
Kennedy Jenks Consultants, Filippin Engineering, and MNS
Engineers.   

• Additional agreements will be brought forward to Committee
and Council once agreements are completed by staff.

PW & Transportation Committee Meeting 
 

DISCUSSION 

6

At this time, the Public Works Department is bringing forward various
agreements to establish On-Call Professional Engineering Services with
successful consultantsor firms to provide professional and technical expertise.

 

PW & Transportation Committee Meeting 
 

Vendor Term Amount  Scope 

Huitt- Zollars, 
Incorporated 

3 Year $50 0 ,0 0 0  - Surveying 
- Engineering 

Dokken Engineering, 
Inc. 

3 Year $250 ,0 0 0  - Engineering 

Wallace Group 3 Year $1,0 0 0 ,0 0 0  - Construction Management, 
Inspection and Testing 

- Engineering 
- Environmental Planning and 

Permitting 
- Landscape Architecture and 

Design 
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DISCUSSION 

7

        

 

PW & Transportation Committee Meeting 
 

Vendor Term Amount  Scope 

AECOM Technical 
Services, Inc. 

3 Year $750 ,0 0 0  - Construction Management, 
Inspection and Testing 

- Engineering 
- Landscape Architecture and 

Design 

Kier & Wright Civil 
Engineers and 
Surveyors, Inc. 

3 Year $250 ,0 0 0  - Engineering 

Interwest Consulting 
Group, Inc. 

3 Year $1,0 0 0 ,0 0 0  - Construction Management, 
Inspection and Testing 

- Engineering 
- Traffic Engineering 
- Project Management 

DISCUSSION 

8

        

 

PW & Transportation Committee Meeting 
 

Vendor Term Amount  Scope 

Kennedy Jenks 3 Year $750 ,0 0 0  - Construction Management, 
Inspection and Testing 

- Engineering 
- Environmental Planning and 

Permitting 

Filippin Engineering 3 Year $250 ,0 0 0  - Construction Management, 
Inspection and Testing 

MNS 
 

Engineers 

3 Year $750 ,0 0 0  - Construction Management, 
Inspection and Testing 

- Engineering 
- Surveying 

Previously awarded agreements include: 
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FINANCIAL IMPACT 

9

• Work under this agreement will be assigned by task order for 
any projects and operational needs.

• A cost proposal will be obtained for each assigned task order
at the contractual rates, and each task order will be approved
per current City standard practices.

PW & Transportation Committee Meeting 
 

QUESTIONS? 
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 PUBLIC WORKS AND TRANSPORTATION COMMITTEE
 AGENDA REPORT

 

REPORTS
AGENDA ITEM NO. D.2. 

  
  
DATE: September 10, 2019
  

TO: Public Works and Transportation Committee
  

FROM: Rosemarie Gaglione, Public Works Director, (805) 385-8055, rosemarie.gaglione@oxnard.org
  

SUBJECT: Approve Trade Services Agreement No. A-8175 for Foaming Root Control Services to Various 
Locations Within the City of Oxnard for Duke's Root Control, Inc. (5/5/5)

 

RECOMMENDATION
 

That the Public Works and Transportation Committee recommend that the City Council award and authorize 
the Mayor to execute Agreement No. A-8175 to Duke's Root Control, Inc., for a three (3) year term for an 
amount not to exceed $325,561.50.
 

BACKGROUND
 

The City of Oxnard Wastewater Collection system is comprised of over 400 miles of gravity sewer mains 
ranging from 6 to 66 inches in diameter. Throughout the City of Oxnard, there are specific areas that are prone 
to root intrusion due to damaged and aging infrastructure. The intrusion of roots into sewers is one of the most 
destructive elements that face those maintaining wastewater collection systems. The Foaming Root Control 
Services are for the application of non-carcinogenic, herbicidal foaming agent for the purpose of root control 
and treatment within various areas throughout the city owned wastewater collection system.

The City has maintained similar contracts throughout the years in an effort to maintain the integrity of the 
collection system and minimize the potential for sanitary sewer overflows as a result of root intrusion caused 
blockages. In order to avoid regulatory non-compliance, public health and safety hazards, property and/or 
environmental damage caused by blockages, root mitigation must be scheduled and executed throughout the 
City’s collection system on a biannual basis.

Areas of heavy root intrusion include:
• Oxnard Historic District
• Downtown Oxnard
• Oxnard Shores
• Northern Oxnard
• Las Posas Estates

DISCUSSION

On June 6, 2019, the City issued a Request for Proposal (RFP) through Solicitation #PW 19-88. The scope of 
work includes supplying all labor, equipment, materials and incidentals necessary to apply a chemical, 
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herbicidal root control agent within the existing sanitary sewers for a term of three (3) years with each year 
renewable in one (1) year increments. 

The RFP was sent directly to 9 potential bidders and advertised on the Oxnard City Website. The RFP close 
date was on July 2, 2019. Duke’s Root Control, Inc. was the only responsible and responsive bidder. 
Purchasing has reviewed and verified the access report which shows each vendor accessed the RFP. 
Historically, the City of Oxnard has utilized Duke's Root Control, Inc. with no issues and have been very 
satisfied with their service and performance.

 

STRATEGIC PRIORITIES
 

This agenda item is a routine operational item or does not relate to the four strategic plans adopted by City 
Council on May 17, 2016.
 

FINANCIAL IMPACT
 

The work to be performed under this contract is budgeted annually in the Wastewater Collection Operation and 
Maintenance budget (611-6103-842-8209) with the Fiscal Year breakdown as follows: FY19/20 - $106,323.47, 
FY 20/21 - $108,520.50 and FY 21/22 - $110,717.53.
 

Prepared by: Regina Cuevas, Administrative Technician
 

ATTACHMENTS
1. Duke's Root Control - A-8175
2. Duke's Root Control Inc RFP Response
3. Dukes Powerpoint
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FOAMING ROOT CONTROL SERVICES 

TO  
DUKES ROOT CONTROL, INC. 

Public Works and Transportation Committee
September 24, 2019

That the Public Works and Transportation Committee 
recommend that the City Council award and authorize the 
Mayor to execute Agreement No. A-8175 to Dukes Root 
Control, Inc., for a three (3) year term for an amount not to 
exceed $325,561.50.

RECOMMENDATION 
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• Annual sanitary sewer root foaming treatment.
• Approximately 70,000 linear feet to be treated annually.
• Locations to be serviced

• Oxnard Historic District     
• Downtown Oxnard
• Oxnard Shores 
• Northern Oxnard
• Las Posas Estates

• Foaming Root Service has been provided for over 18 years.
• Service has greatly reduced sanitary sewer overflow 

caused by root intrusion.

BACKGROUND 

3

• June 6, 2019, City issued a Request for Proposal (RFP) 
through Solicitation # PW 19-88. 

• RFP sent to 9 potential bidders.
• Bids were opened on July 2, 2019. 
• One bid received from Dukes Root Control, Inc.
• Bid determined to be reasonable and responsive.

4

BID SUMMARY 
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FOAMING AGENT 

5

ROOT INTRUSION  

6

Before After
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QUESTIONS? 
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