
Written materials relating to an item on this agenda that are distributed to the legislative 
bodies within 72 hours before the item is to be considered at its regularly scheduled 
meeting will be made available for public inspection at the City Clerk’s Office, 300 
West Third Street 4th Floor during customary business hours. Agenda reports are also 
on the City of Oxnard web site at www.oxnard.org. 

 
 

In compliance with the Americans with Disabilities Act, if you require special assistance to participate in a meeting, please contact 
the City Clerk’s Office at 385-7803.  Notice at least 72 hours prior to the meeting will enable the City to reasonably arrange for 
your accessibility to the meeting. 

Agenda Item time estimates: (Staff Presentation / Committee Discussion / Public Comment) 
 

AGENDA 
OXNARD CITY COUNCIL 

PUBLIC WORKS AND TRANSPORTATION COMMITTEE 
Council Chambers, 305 West Third Street 

February 11, 2020 
Regular Meeting - 11:00 AM to 12:15 PM 

 

A.  ROLL CALL, POSTING OF AGENDA, FLAG SALUTE
     

 

B.  PUBLIC COMMENTS ON ITEMS NOT ON THE AGENDA

  

At this time, the legislative body will consider public comments for a maximum of fifteen minutes. A person may 
address the legislative body only on matters not appearing on the agenda and within the subject matter jurisdiction of 
the legislative body. Speaker cards will not be accepted after the beginning of the general public comment period. 
Based on the number of speaker cards submitted, the presiding officer may impose time limits per speaker. Typically, 
speakers are limited to two minutes, but shorter time may be established as deemed necessary. A person not able to 
address the legislative body at this time because the fifteen minutes expires may do so just prior to adjournment of the 
meeting. The legislative body cannot enter into a detailed discussion or take action on any items presented during 
public comments at this time. Such items may only be referred to the City Manager for administrative action or 
scheduled on a subsequent agenda for discussion.

     
 

C.  CONSENT AGENDA 
     

 

   1.  City Clerk Department   

      SUBJECT: Approval of Minutes.

     
RECOMMENDATION: That the Public Works and Transportation Committee approve the minutes 
of the January 28, 2020 regular meeting as presented.

      Contact: Michelle Ascencion, (805) 385-7805
 

D.  REPORTS 
     

 

   1.  Public Works Department   

  
   SUBJECT: Award Professional Services Agreement A-8859 with Water Systems Consulting, Inc. 

for Water Regulatory Compliance and Technical Assistance Services. (5/5/5) 

     

RECOMMENDATION: That the Public Works and Transportation Committee recommend that the 
City Council approve and authorize the City Manager to execute Professional Services Agreement 
A-8859 with Water Systems Consulting, Inc. (WSC) for a four-year term, in an amount not to 
exceed $175,000, for water regulatory compliance and technical assistance services.

      Contact: Rosemarie Gaglione, (805) 385-8055
 

E.  ITEMS FOR FUTURE AGENDAS 
     

 

F.  ADJOURNMENT 
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M I N U T E S
OXNARD CITY COUNCIL

PUBLIC WORKS AND TRANSPORTATION COMMITTEE
Regular Meeting
January 28, 2020

A. ROLL CALL, POSTING OF AGENDA, FLAG SALUTE

At 11:01 a.m., Chair Perello called to order the regular meeting of the Oxnard City Council Public 
Works and Transportation Committee in the City Hall Council Chambers at 305 W. Third Street, 
Oxnard, California. The City Clerk called the roll and announced the posting of the agenda. 
Members Tim Flynn (arrived at 11:02), Bryan A. MacDonald, and Chair Bert E. Perello were 
present.

Staff members present were Alexander Nguyen, City Manager; Tara Mazzanti, Assistant City 
Attorney; Brian Yanez, Assistant Public Works Director; Todd Vasquez-Housely, Environmental 
Resources Division Manager; Ray Trevino, Wastewater Collections Manager; Tatiana Arnaout, 
City Engineer; Thien Ng, Assistant Public Works Director; Joe Rodriguez, Interim Fleet Services 
Manager; and Michelle Ascencion, City Clerk.

B. PUBLIC COMMENTS ON ITEMS NOT ON THE AGENDA   (None received.)

C. CONSENT AGENDA

City Clerk Department

1. SUBJECT: Approval of Minutes.
RECOMMENDATION: That the Public Works and Transportation Committee approve 
the minutes of the January 14, 2020 regular meeting as presented.

It was moved by Member MacDonald, seconded by Member Flynn, to approve the minutes as 
presented. VOTE: Flynn, MacDonald, and Perello voted in favor; the motion carried 3-0.

D. REPORTS

Public Works Department

1. SUBJECT: Amending Enterprise Fleet Management Agreement and Restructuring of 
Fleet Services Division.
RECOMMENDATION: That the Public Works and Transportation Committee 
recommend the City Council approve and authorize the Mayor to execute a first 
amendment to contract A-8136 with Enterprise Fleet Management, Inc. (Enterprise):
1. To increase the current contract value from $675,000 by $1,825,000 for a new total of 
$2,500,000;
2. To extend the term through December 1, 2025;
3. Authorize Public Works Fleet Services Division to enroll approximately 375 city-
owned vehicles into Enterprise’s Maintenance Management Program and all new leased 
or City owned vehicles that qualify for the program;

2



JANUARY 28, 2020 OXNARD CITY COUNCIL PUBLIC WORKS AND TRANSPORTATION COMMITTEE PAGE 2

4. Eliminate three (3) staff positions from Fleet Services Division; and
5. Authorize all City departments to utilize current vehicle replacement funds for leasing 
or future leasing.

Assistant Public Works Director Yanez gave a report. Discussion ensued among the Committee, 
staff, and Linda Fullerton of Enterprise Fleet Management.

It was moved by Member MacDonald, seconded by Member Flynn, to approve the recommended 
action as presented. VOTE: Flynn, MacDonald, and Perello voted in favor; the motion carried 3-0.

2. SUBJECT: Proposed Plans to Solicit Bids from Local Landfills.
RECOMMENDATION: That the Public Works and Transportation Committee receive a 
presentation and provide input on the proposed plans to solicit bids from local landfills.

The Environmental Resources Division Manager gave a report. Discussion ensued among the 
Committee and staff. No action was required.

3. SUBJECT: Purchase of New Sewer Cleaning Vehicle.
RECOMMENDATION: That the Public Works and Transportation Committee 
recommend City Council approve and authorize the Mayor to execute a Purchase Order 
(PO) with Municipal Maintenance Equipment for the purchase of a new VAC-CON sewer 
cleaning combination truck in the amount of $411,934.45.

The Wastewater Collections Manager gave a report. Discussion ensued among the Committee and staff.

It was moved by Member MacDonald, seconded by Member Flynn, to approve the recommended 
action as presented. VOTE: Flynn, MacDonald, and Perello voted in favor; the motion carried 3-0.

4. SUBJECT: Award Agreement A-8204 to Kennedy Jenks Consultants Inc., for 
Construction Management Services for the Hueneme Road Recycled Water Pipeline 
Phase II Project PW 17-42.
RECOMMENDATION: That the Public Works and Transportation Committee 
recommend City Council award and authorize the Mayor to execute Agreement A-8204 in 
an amount of $733,120 with Kennedy Jenks Consultants Inc., for Constructability 
Review, Construction Management, Observation and Inspection Services for the 
Hueneme Road Recycled Water Pipeline Phase II Project PW17-42 (Project no. 106002).

The City Engineer gave a report. Discussion ensued among the Committee and staff.

It was moved by Member Flynn, seconded by Member MacDonald, to approve the recommended 
action as presented. VOTE: Flynn, MacDonald, and Perello voted in favor; the motion carried 3-0.

5. SUBJECT: Approve AutoZone Parts, Inc. Agreement A-8149 for Fleet Services.
RECOMMENDATION: That the Public Works and Transportation Committee 
recommend the City Council:
1. Approve and authorize the Mayor to execute Agreement A-8149 with AutoZone Parts, 
Inc. (AutoZone) to provide off-site automotive parts, supplies and services required by the 
Fleet Services Division, for an amount not to exceed $4,600,000 and valid through 
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November 30, 2024; and
2. Ratify the change order to the existing AutoZone Blanket Purchase Order 7155, for 
parts and supplies needed until Agreement A-8149 is approved by City Council.

The Interim Fleet Services Manager gave a report. Discussion ensued among the Committee and staff.

It was moved by Member Flynn, seconded by Member MacDonald, to approve the recommended 
action as presented. VOTE: Flynn, MacDonald, and Perello voted in favor; the motion carried 3-0.

6. SUBJECT: Award Trade Services Agreement A-8192 to PBC Commercial Cleaning 
Systems, Inc. for Custodial Services for the Oxnard Transit Center (OTC).
RECOMMENDATION: That the Public Works and Transportation Committee 
recommend City Council approve and authorize the Mayor to execute Trade Services 
Agreement No. A-8192 with PBC Commercial Cleaning Systems, Inc., (CCS) for a term 
of three (3) years for a total contract value of $436,425 to provide custodial services at the 
Oxnard Transit Center located at 201 East Fourth Street.

The Assistant Public Works Director Yanez gave a report. Discussion ensued among the Committee 
and staff.

It was moved by Member MacDonald, seconded by Member Flynn, to approve the recommended 
action as presented. VOTE: Flynn, MacDonald, and Perello voted in favor; the motion carried 3-0.

7. SUBJECT: Award Agreement A-8201 to Toro Enterprises for the Cast Iron Pipe 
Replacement Project.
RECOMMENDATION: That the Public Works and Transportation Committee 
recommends the City Council:
1. Award and authorize the Mayor to execute Agreement A-8201 in the amount of 
$4,643,679 for the Bryce Canyon North/South and Fremont North Neighborhood Water 
Cast Iron Pipe Replacement Project PW 19-94 with Toro Enterprises, Inc.; 
2. Approve $464,368 for Project contingency and $325,058 for engineering, inspection, 
survey and project management for the Bryce Canyon North/South and Fremont North 
Neighborhood Water Cast Iron Pipe Replacement Project; and
3. Approve a budget appropriation of $3,939,827 from the Water Operating Fund (601) 
for the Bryce Canyon North/South and Fremont North Neighborhood Water Cast Iron 
Pipe Replacement Project, Project Nos. 183108 and 153117, respectively.

The City Engineer gave a report. Discussion ensued among the Committee and staff.

It was moved by Member MacDonald, seconded by Member Flynn, to approve the recommended 
action as presented. VOTE: Flynn, MacDonald, and Perello voted in favor; the motion carried 3-0.

E. ITEMS FOR FUTURE AGENDAS   

Chair Perello requested a future item on funds for the SCR-3 levee completion, and suggested staff 
provide information to the public on neighborhoods where upcoming street projects will be taking place. 
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F. ADJOURNMENT

There being no further business on the agenda, and without objection, Chair Perello adjourned the 
meeting at 12:40 p.m.

MICHELLE ASCENCION, CMC BERT E. PERELLO
City Clerk Chair
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 PUBLIC WORKS AND TRANSPORTATION COMMITTEE
 AGENDA REPORT

 

REPORTS
AGENDA ITEM NO. D.1. 

  
  
DATE: February 11, 2020
  

TO: Public Works and Transportation Committee
  

FROM: Rosemarie Gaglione, Public Works Director, (805) 385-8055, rosemarie.gaglione@oxnard.org
  

SUBJECT: Award Professional Services Agreement A-8859 with Water Systems Consulting, Inc. for 
Water Regulatory Compliance and Technical Assistance Services. (5/5/5)

 

RECOMMENDATION
 

That the Public Works and Transportation Committee recommend that the City Council approve and authorize 
the City Manager to execute Professional Services Agreement A-8859 with Water Systems Consulting, Inc. 
(WSC) for a four-year term, in an amount not to exceed $175,000, for water regulatory compliance and 
technical assistance services.
 

BACKGROUND
 

The City of Oxnard, as one of over 400 urban water suppliers across the State, is increasingly challenged to 
meet, plan for and anticipate known and future permitting, reporting, and technical needs. In May 2018, the 
California State Legislature enacted Senate Bill 606 and Assembly Bill 1668. Collectively titled, Making Water 
Conservation a California Way of Life, the laws create a new framework of long-term conservation 
improvements to prepare California for climate change and longer, more intense droughts. Additionally, with 
the goal of improving the state’s water future for generations, the bills amend existing law to provide increased 
reporting requirements and management actions for water suppliers, including Oxnard, and grant new 
enforcement authority for the State Water Board, including fines for non-compliance (up to $1,000 per day 
during non-drought years and $10,000 per day during drought emergencies).

DISCUSSION

In order to meet and adapt to the evolving water regulations, the Water Division anticipates requiring technical 
assistance and professional expertise over the next four years. Specifically, the State’s new water conservation 
laws increase and expand requirements for the following major tasks: 

1. Water Shortage Contingency Plan (WSCP) – Response framework and action plan for emergency and other 
shortage conditions, including drought (due July 1, 2021).

2. 2020 Urban Water Management Plan (UWMP) - Analysis of water supply reliability, strategies for meeting 
future water needs and drought risk assessment (due July 1, 2021).

3. Water Shortage Assessment Annual Report – Anticipate shortage, triggered shortage response actions, 
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compliance and enforcement actions and communication actions consistent with the Water Shortage 
Contingency Plan (first due June 1, 2022).

4. Water Use Objective Annual Report (WUOR) – Report on progress to meet system-wide Water Use 
Objective or Water Use Target (first due November 1, 2023). In 2022, each urban water supplier, including 
Oxnard, will set its Water Use Objective based on efficient indoor residential water use, efficient outdoor 
residential water use, efficient commercial, industrial and institutional (CII) irrigation with dedicated meters, 
system water loss and other unique local uses. 

5. Urban Water Management Plan Supplement – Update to include action plan for water supplier to meet 
Water Use Objective by 2027 (due January 1, 2024).

As outlined in the agreement, Water Systems Consulting, Inc. (WSC) shall provide technical assistance to 
prepare the necessary reports and plans for the City. In addition, since the State Water Board and the State 
Department of Water Resources are currently in the process of finalizing many of the details associated with 
the requirements, WSC will assist in completing related regulatory and environmental tasks during the term of 
the agreement. 

On September 24, 2019, the City's Purchasing Division, on behalf of the Water Division, released a request for 
proposals (RFP) for water regulatory compliance and technical assistance services to support fulfillment of 
water regulations. The RFP closed on October 22, 2019 with a total of four submissions. Following an 
evaluation, consisting of the Water Resources Manager, Water Conservation Outreach Coordinator and 
Management Analyst, WSC was selected as the most qualified consultant. In order to meet all known state-
required deadlines, the agreement period is four years from the initial execution date.
 

STRATEGIC PRIORITIES
 

This agenda item supports the Infrastructure and Natural Resources strategy. The purpose of the Infrastructure 
and Natural Resources strategy is to establish, preserve and improve our infrastructure and natural resources 
through effective planning, prioritization, and efficient use of available funding. This item supports the 
following goals and objectives:

Goal 5. Ensure orderly development and long-range conservation and management of our natural resources and 
coastal assets.

Objective 5a. Develop and implement a sustainability plan.

Objective 5b. Protect ocean and waterways.
 

FINANCIAL IMPACT
 

There is sufficient funding available in Fiscal Year 2019-20 within the Water Operating Fund (601-6010-
842.82-09) to cover the anticipated expenditures of $18,960. In subsequent fiscal years, funds will be requested 
in respective budgets from the Water Operating Fund (601).
 

Prepared by: Thien Ng, Assistant Public Works Director
 

ATTACHMENTS
1. 8859-19-PW Water Systems Professional Services Agreement (CA_VEN Sigs)
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2. Request for Proposals
3. Water Systems Consulting A-8859 Powerpoint Final
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Agreement No. 8859-19-PW 

IN WITNESS WHEREOF, the parties hereto have executed the Agreement on the date that is written as "(l) 
Agreement Start Date" on the Cover Page. 

CITY OF OXNARD 

 Tim Flynn, Mayor Date 

ATTEST: 

Michelle Ascencion, City Date 
Clerk (only if Mayor signs) 

APPROVED AS TO FORM: 

�����1..#-,,'f;\li'.lf- l��OJO
St Date 
Attorney 

AGREEMEITT FOR PROFESSIONAL SERVICES (V-01-17-19) 

WATER SYSTEMS CONSUL TING, INC. 
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City of Oxnard Solicitation # PW 20-23
Purchasing Division, Finance Department Bid Close Date: 10/22/19 on or before 2:00 PM PT.

City of Oxnard
Request for Proposals (RFP) 

WATER REGULATORY COMPLIANCE 
AND

 TECHNICAL ASSISTANCE SERVICES

Bid Close Date: October 22, 2019 
by 2:00 p.m. PT

City of Oxnard
Purchasing Division, Finance Department

300 West Third Street
Oxnard, CA 93030

Solicitation opportunities: https://www.oxnard.org/rfps-and-rfqs/
City Website: https://www.oxnard.org/
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City of Oxnard Solicitation # PW 20-23
Purchasing Division Bid Close Date: 10/22/19 on or before 2:00 PM PT.

2 | P a g e
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TABLE OF CONTENTS

A. SOLICITATION INTRODUCTION 
1.0 Timeline of Events 
2.0 Background of the City of Oxnard
2.0 Period of Performance
3.0 Introduction 

B. PROPOSAL GUIDELINES
Tab A – Proposal Checklist 
Tab B – Acknowledgement 
Tab C – Company Profile/ Experience
Tab D – Scope of Services
Tab E – References
Tab F – Cost/Budget Narrative
Tab G – Proposer Attachment

Attention Proposers:  please complete this document and upload as part of your bid 
response.
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1. TIMELINE OF EVENTS
Proposers will be responsible to carefully examine the requirements contained herein.

Proposed Timeline
DATE ACTIVITY

September 24, 2019 Release of Solicitation

October 9, 2019

Mandatory Proposers Meeting
City of Oxnard Council Chambers
305 West 3rd St. 
Oxnard, CA 93030
Time: 10:00 am
Parking is available on B Street.

October 14, 2019 Last day for Questions by Proposers 
Proposer inquires must be submitted online: Public Purchase website.

October 22, 2019 Submission of the Proposal is to be uploaded to the Public Purchase 
website on or before by 2:00 p.m.

October-November 
2019 Review of Proposals

unassigned To be determined 

November-December 
2019 Agreement Development/Negotiations

December 2019 City Council approval (if necessary, e.g., over $200,000)

December 2019 Contracted work begins

The above dates are tentative and are subject to change as necessary.
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2.0 BACKGROUND OF THE CITY OF OXNARD

Oxnard, a vibrant and growing community of approximately 210,000 people, is located on the beautiful 
Southern California coast and is the largest and most populous city in the County of Ventura.  Nestled 
about 60 miles northwest of Los Angeles and 35 miles south of Santa Barbara, Oxnard prides itself on its 
rich diversity and culture.  Oxnard is a full-service city. Incorporated as a general law city in 1903, 
Oxnard operates under the council-manager form of government.  The governing body, the City Council, 
is composed of seven (7) members.

This city by the Pacific Ocean is an ideal place to raise a family; Oxnard residents enjoy a spirit of 
community pride. With its attractive residential areas located among tree-lined streets, parks and beaches, 
Oxnard provides a wide variety of housing choices.

3.0 PERIOD OF PERFORMANCE
The period of performance anticipated for this solicitation and shall be for three (3) years, with each year 
renewable in one (1) year increments effective upon signature of an Agreement by both parties, unless 
terminated earlier. This annual renewal shall be based on mutually acceptable services, cost adjustments, 
and the City requirements and there is no obligation by the City to purchase any specified amount of 
goods or services.

4.0 INTRODUCTION

California’s regulatory environment for the water industry is facing increasingly stringent and changing 
requirements. Urban water suppliers are challenged to meet, plan for and anticipate known and future 
permitting, reporting and technical needs. The City of Oxnard's Purchasing Division on behalf of 
the Water Division (City) is seeking technical and environmental expertise to support these efforts: 
permanent water conservation laws implementation and guidance; regulatory permitting and compliance; 
and technical planning for water and recycled system expansion/emergency/improvements.
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Tab A – Proposal Checklist
Instructions:

a) This section must be filled in and each item checked off to ensure all items requested by the 
City in this solicitation have been submitted. 

b) Follow the instructions in each section of this solicitation.

c) Present all requested items in the index tabs ordered A through G as shown.

d) Label each item presented and include additional items on your table of contents.

e) All proposals must include a detailed description of each proposed service to be provided.

f) Proposers that do not follow the bid instructions found in the separate document titled 
“Terms and Conditions” may be found to be “non-responsive” and disqualified from the 
bid process.

Name of Company:

Service to provide: 

Main Point of Contact:

E-mail: Phone:
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Tab A Proposal Submission Checklist
General Proposer Information
Please provide one copy of the following items in your proposal. Indicate the page number 
where the item is located.

Page Number
Tab A: Proposal Checklist (this page) ...............................................................     

Tab B: Acknowledgements................................................................................     

Tab C: Company Profile/ Experience ................................................................     

Tab D:    Scope of Services...................................................................................     

Tab E:    References ..............................................................................................     

 Tab F:     Cost/Budget Narrative ...........................................................................     

 Tab G:    Proposer Attachment..............................................................................     

CERTIFICATION

I, the undersigned, certify and declare I have read and know the contents of the proposal the 
proposer listed below is submitting to the City of Oxnard (“City”). I certify under penalty of 
perjury that the preparer(s) of this proposal has/have provided only complete and truthful 
information to the City in this proposal. I understand that any misrepresentations or material 
omissions within this proposal will be grounds for potentially disqualifying the proposer or not 
awarding the contract to the proposer. Additionally, any misrepresentations or material 
omissions within this proposal are considered breaches of the contract (should the proposer be 
awarded that contract); the City shall have the right to terminate the contract immediately 
without consequences, and the City retains all other legal rights available to the City for breach 
of contract.

I, the undersigned, hereby give permission to the City and its employees and agents to contact 
references—including those references’ officials, employees, and agents (collectively, 
“References”)—of the proposer and its officers, managers, members, general partners, limited 
partners, or other owners of at least ten percent (10%) of the business, or if the business is a 
corporation or s-corporation, of its stock (collectively, “Owners”), and request information from 
other clients—including those clients’ officials, employees and agents (collectively, “Other 
Clients”). I further give permission for the City to review any criminal records of the Owners and 
obtain public records regarding the Owners, such as records of arrests, indictments, convictions, 
civil judicial actions, tax liens, and outstanding judgments. I have authority to waive, and I do 
waive, any and all rights and claims by the proposer, the Owners, and all of their heirs and 
assigns against the City and its officials, employees and agents, the References, and the Other 
Clients regarding any actions taken pursuant to, related to or incidental to, the authorization 
given in this paragraph. Furthermore, I agree that the City and its officers, employees and agents 
may but have no obligation to share any such information.
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I am executing this proposal on behalf of the proposer. I warrant and represent under penalty of 
perjury that I have the authority to execute this proposal on behalf of the proposer and I have the 
authority to bind the proposer to the answers provided in this proposal. If any information 
provided herein becomes inaccurate, I will immediately notify the City and provide updated 
accurate information in writing, under penalty of perjury.

CERTIFICATIONS
I,                , a duly authorized agent of  
Printed Name of Agent/Officer                                                  Name of Organization

hereby certify that                                                by submission of this proposal in response to the
                             Name of Organization

solicitation, agree upon contract award to carry out the requirements specified and obligations set 
forth therein.

Signature:   Date: 

Title of Agent/Officer: 

Execution hereof is certification that the undersigned has read and understands the terms and 
conditions hereof, and that the undersigned's principal is fully bound and committed.
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Tab B - Acknowledgement

1. Clarifications, Exceptions, or Deviations 
All Proposer(s) shall describe any exception or deviation from the requirements of the 
solicitation. Each clarification, exception, or deviation must be clearly identified. If your 
company/firm/sole proprietorship has no clarifications, exceptions, or deviations, a 
statement to that effect shall be included in this section. The sample service agreement is a 
separate attachment discussed in the solicitation labeled “Sample Agreement" and “Proposer 
Terms and Conditions” document located on the Public Purchase website and incorporated 
herein by this reference.
The following contractual terms are non-negotiable: 
a. Termination
b. Indemnification
c. Insurance
d. Conflict of Interest
e. Governing Law
f. Assignability of Agreement

Do you have any other exceptions/deviations? If so, please identify the exception and provide an 
explanation:

PROPOSER’S RESPONSE:      

2. Evidence of Insurability/Business Licenses
All Proposer(s) shall submit evidence of all required insurance. If awarded the contract the 
Proposer has ten (10) calendar days to produce the required insurances, including a certified 
endorsement naming the City as additionally insured. The Proposer shall certify to the 
possession of any and all current required licenses or certifications. Proposer must provide a 
copy of current business license or other applicable licenses.

3. Transition (If applicable)
Upon expiration or termination of this agreement for any reason, during the transition close-
out period the company/firm/contractor agrees to:

a. Continue delivering services until notified otherwise; and 
b. Assist the City in the orderly transition and transfer of all collaborations and 

committees to the City and the subsequent company/firm/contractor; and
c. Provide, in a timely manner, all file and information deemed necessary by the City for 

use in subsequent contracting activities without additional cost to the City or the new 
company/firm/contractor, upon termination or expiration of this agreement for any 
reason; and

d. Cooperate with the City during a transition close-out period to ensure orderly and 
seamless delivery of services to the City.
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Tab C - Company Profile/Experience

This section of the proposal is designed to establish the proposer as an entity with the ability and 
experience to operate the program as specified in the solicitation. The company profile should be 
concise and clear, including descriptive information regarding service delivery. The following 
information must be provided as follows:

1. Business name and legal business status (i.e. partnership, corporation, etc.).

PROPOSER’S RESPONSE:      

2. Company overview and disclosure of services or activities performed, including:

a. The City of Oxnard is a public agency with a City Council composed of elected officials. 
The elected officials are restricted from voting on any action concerning a contract whose 
owners have made a campaign contribution of $250 or more in the previous 12 months.  
To assist them in their decision making process, please indicate the owners of the 
company and if any contributions were made to any Oxnard elected officials.

b. Company hierarchy (President, Vice President, Company Officers, etc.) and an 
organizational chart. The organizational chart shall clearly identify all staff members that 
will provide services under this contract. 

c. The number of years in business under the present business name, as well as prior 
business names, and the number of years of experience providing the proposed, 
equivalent or related services.

d. Location of the office from which the work under this contract will be provided and the 
staff allocation at that office.

a. PROPOSER’S RESPONSE:      

b. PROPOSER’S RESPONSE:      

c. PROPOSER’S RESPONSE:      

d. PROPOSER’S RESPONSE:      

3. An explanation of any litigation, current or within the last 5 years, involving the Proposer or 
any principal officers thereof in connection with any contract. Is your firm, or the principals 
associated with your firm, under investigation, being sued, suing, or affiliated in any lawsuit 
or alternative dispute resolution with any governmental agency?  If so, please provide 
details.

PROPOSER’S RESPONSE:      

4. List the members of your organization who are authorized to negotiate the agreement. 
Please provide an email address for each individual listed.
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PROPOSER’S RESPONSE:      

5. Credentials/Resumes/Certifications/Licenses: 

This section shall state all employees/subcontractors responsible for administering or 
providing services. Provide a summary list of the organizational personnel that will actively 
participate and contribute their skills to this project.  Include in this list the individual’s 
name, job title, work location and relevant experience in projects of similar size and 
complexity.  (Responses may be one page per individual.)

Proposer shall specifically provide the following information on all employees to be 
providing services related to this solicitation:

a. Current Responsibilities
b. Qualifications/Experiences
c. Education
d. Certifications/licenses, if applicable
e. List other pertinent information that will assist in evaluating Proposer’s qualifications. 

a. PROPOSER’S RESPONSE:      

b. PROPOSER’S RESPONSE:      

c. PROPOSER’S RESPONSE:      

d. PROPOSER’S RESPONSE:      

e. PROPOSER’S RESPONSE:      

Proposer can add as many sections to this response box as it needs to state all employees 
providing services.
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Tab D - Scope of Services

This solicitation has a space provided under each question the City has of the Proposer. 
Proposers must address all points in this section. 

Scope of Services
The following tasks are typical of the services to be performed.  The City reserves the right to 
modify or substitute tasks as necessary.  

Water Conservation Laws

In 2018, the California State Legislature enacted two policy bills, Senate Bill 606 and Assembly 
Bill 1668, to establish a new foundation for long-term improvements in water conservation and 
drought planning to adapt to climate change and the resulting longer and more intense droughts. 
These two laws amend existing law to provide expanded and new authorities and requirements to 
enable permanent changes and actions for those purposes, improving the state’s water future for 
generations to come.

The new water efficiency laws have many increased requirements for urban water retailers: 
 Water Shortage Contingency Plan (WSCP)
 2020 Urban Water Management Plan (UWMP) - due July 1, 2021
 Water Shortage Assessment Annual Report – first due June 1, 2022
 Water Use Objective Annual Report (WUOR) – first due November 1, 2023
 Urban Water Management Plan Supplement - due January 1, 2024

Consultant shall prepare the necessary reports and plans for the City that fulfill the State 
reporting requirements.  It is recognized that the State Department of Water Resources (DWR) is 
in the process of finalizing many of the details associated with the new requirements. Therefore, 
other tasks may be authorized during the performance of the Agreement, on an as-needed basis, 
in accordance with this Scope

The services to be provided by the Consultant in the preparation of the plans and reports include, 
but are not limited to, the following items Task 1 through Task 14:

Task 1 – Scope of Services
Consultant shall prepare a detailed Scope of Services for the project. Consultant is encouraged to 
include additional scope of services tasks that it feels should be included to complete the tasks 
per the known and anticipated requirements. The Scope of Services should describe each step 
and level of effort. The Scope of Services provided will be subject to negotiation. 

Please provide a detailed resposne of how this taks will be achieved:
 PROPOSER’S RESPONSE:
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Task 2 – Project Administration and Management

Consultant shall manage the project and costs. Consultant shall assign a project manager for the 
project who will act as the City’s primary contact and will be entirely responsible for the 
Consultant’s work (including sub-consultant work).  The following project management 
activities will be required:

1. Project Kickoff Meeting – Conduct meeting to discuss the City’s expectations for the 
project, review provided information, request additional information, review timelines, and 
establish communication protocols for the project.

2. Monthly Progress Reports – Consultant shall provide monthly progress reports to the 
City’s project manager containing the following information:

a. Work completed in the latest reporting period.

b. Work anticipated to be completed in the next reporting period.

c. Problems/obstacles identified during the reporting period.

d. Outstanding issues.

3. Coordination Meetings – Consultant shall conduct coordination meetings with City staff 
as needed.  Consultant shall provide an agenda and prepare minutes for all meetings. In addition, 
Consultant shall update the project schedule prior to the coordination meeting and present 
updates at the meeting.

Please provide a detailed resposne of how this taks will be achieved:

PROPOSER’S RESPONSE:
     

Task 3 – Data Collection and Background Information Review

Consultant shall review background information regarding the City’s service area, water supply, 
water demand, and water policies. The objective of this task is to gather available data necessary 
to satisfy the known requirements. Consultant shall provide a list of the required data necessary 
to complete the reports and plans. Information to be collected and reviewed includes, but is not 
limited to, the following:

1. 2010 and 2015 Urban Water Management Plan (UWMP)

2. Current and proposed land uses

3. Population estimates and projections

4. Historical, current, and projected water consumption by user class (residential, 
commercial, industrial, institutional, parks, others) including recycled water demand
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5. Historical and current water billing data to determine appropriate water demand factors 

6. Water resources, including reliability

7. Water quality issues, including known contaminants

8. Current water rate structure

9. Conservation accomplishments

10. Conservation Ordinances currently or previously adopted by the City

11. Planned modifications to the City water system and available supply.

12. 2015 Integrated Public Works Master Plan

13. Water Resources Management Plan

Please provide a detailed resposne of how this taks will be achieved:

PROPOSER’S RESPONSE: 
     

Task 4 – Prepare Water Shortage Contingency Plan
Consultant shall prepare the City’s Water Shortage Contingency Plan (WSCP) integrating 
components from the 2015 UWMP and the new State requirements to produce a separate plan 
document. Development of the WSCP will provide a response framework and action plan for 
emergency and other shortage conditions, including drought. The WSCP also provides the basis 
for the Water Shortage Assessment Report, due annually beginning on June 1, 2022.

The WSCP is generally expected to contain the following information:

1. Annual Water Budget Forecast Procedures – Define the process, data inputs, and water 
year schedule used to develop the Annual Water Budget. 

2. Annual Water Budget Assessment Methodology – Define the methodology necessary to 
conduct an Annual Water Budget Forecast assessing shortage risks. 

3. Annual Water Budget Evaluation Criteria – Define a set of evaluation criteria that will be 
used to conduct the Water Budget Forecast. 

4. Shortage Levels – Include six standard shortage levels, representing the actual shortage, 
or predicted shortage determined by the Annual Water Budget Forecast.  

5. Shortage Response Actions (SRA) – Define locally appropriate short-term water 
efficiency and/or demand reduction actions, supply augmentation, and/or operational changes 
necessary to respond to actual or predicted shortage conditions.
 

43



City of Oxnard Solicitation # PW 20-23
Purchasing Division Bid Close Date: 10/22/19 on or before 2:00 PM PT.

14 | P a g e
R e v  D a t e :  0 8  0 5  1 9

6. Communication Plan – Describe planned communication strategies and actions intended 
to quickly inform customers, the public, and regional and State interests, about current shortages 
or predicted shortages. 

7. Customer Compliance, Enforcement, and Appeal/Exemption Procedures – Describe 
methods and procedures in place to gain customer compliance, enable enforcement to gain 
compliance, and enable customer appeal process for unique circumstances. 

8. Implementation Authorities – Demonstrate specific ordinances, resolutions, or other 
authorities are in place to quickly implement SRAs.

9. Financial Plan for Drought Conditions – Describe the management of revenue and 
expense variances when SRAs are triggered, including but not limited to, customer rate 
adjustments, or use of financial reserves. 

10. Monitoring and Reporting Requirements and Procedures – Outline internal and external 
monitoring and reporting procedures to assure appropriate data are being collected, tracked, and 
analyzed for purposes of monitoring customer compliance, and to meet DWR reporting 
requirements. 

11. Re-evaluation and Improvement Process – Identify procedures for monitoring and 
evaluating the functionality of the WSCP. 

An update to the WSCP is required as part of the submittal of the 2020 UWMP. Therefore, this 
task is intended to be completed prior to and in anticipation of the 2020 UWMP requirements. 

Please provide a detailed resposne of how this taks will be achieved:
 PROPOSER’S RESPONSE:
     

Task 5 – Prepare 2020 Urban Water Management Plan

Consultant shall prepare the City’s 2020 Urban Water Management Plan (UWMP) to meet all 
the  State requirements. The UWMP is due by July 1, 2021. The State is expected to issue 
guidelines by spring 2020. The following subject areas have traditionally been included in the 
UWMP but may be greatly altered by the expanded requirements: 

1. Water Conservation - Summarize the water conservation, or demand management, goals, 
programs implemented to date, and overall progress and effectiveness of the current conservation 
program in relation to the new water conservation laws. 

2. Water Recycling – Update the plan to reflect the current and projected status of the City’s 
Recycled Water Program based on the Water Resources Management Plan. Describe the 
projected availability of recycled water and its potential for use as a water source within the City, 
including indirect and direct potable reuse.
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3. Groundwater – Update UWMP to account for changes to the City’s groundwater supply, 
including long-term groundwater allocation reductions by the Fox Canyon Groundwater 
Management Agency (FCGMA), due to the Sustainable Groundwater Management Act 
requirements. 

4. Integrated Resources Planning – Plan should include a discussion of Oxnard’s roles and 
responsibilities relating to local integrated regional water management planning efforts.

5. Alternative Water Supplies – Describe opportunities for development of new water supply 
sources including stormwater.

6. Water Service Reliability – Provide an analysis of the reliability of the City’s water service to 
its customers. 

7. Climate Change Impacts and Drought Risk Assessment – Provide an analysis of potential 
climate change impacts and drought risks, evaluating plausible worst-case conditions for a period 
of at least five years. Define a set of evaluation criteria that is locally applicable and includes 
historical drought hydrology, plausible climate change effects for existing supplies and demands, 
plausible regulatory changes, and demand projections.  

8. Water Shortage Contingency Plan – The State requirements call for an update to the Water 
Shortage Contingency Plan to be included. Since a new Water Shortage Contingency Plan is 
expected to be completed prior to the 2020 UWMP, further updates are not anticipated but could 
be necessary

9. Water System Loss – Incorporate information to document whether the City met its 
distribution loss standards.

10. New Provisions – Provide necessary studies, research, and contents required by the expanded 
requirements for the 2020 UWMP. 

11. Coordination – The 2020 UWMP has new coordination expectations with local stakeholders 
and agencies which include, but are not limited to:

 Calleguas Municipal Water District
 Metropolitan Water District of Southern California
 United Water Conservation District
 Pleasant Valley Water District
 Fox Canyon Groundwater Management Agency
 Port Hueneme Water Agency
 Local water mutual companies

Please provide a detailed resposne of how this taks will be achieved:
PROPOSER’S RESPONSE:
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Task 6 – Prepare Draft/Final Report Plan
Consultant shall document the 2020 UWMP for the City. The following steps are those 
traditionally conducted in the review and approval process but may be altered by the new State 
requirements: 

1. Administrative Draft – Consultant shall provide ten (10) copies of the Draft 2020 UWMP 
to the City including all tables, figures, and appendices for internal staff review.

2. Public Draft – Consultant shall incorporate staff comments/edits into a second draft for 
public review.  Consultant shall work with City staff to present the Public Draft to the City’s 
Public Works & Transportation Committee. The Public Draft shall also be distributed to the 
following agencies and organizations for review and comment: City of Ventura, City of 
Camarillo, City of Port Hueneme, nearby special districts, United Water Conservation District, 
Calleguas Municipal Water District, Fox Canyon Groundwater Management Agency, Chamber 
of Commerce Water Issues Subcommittee, Watersheds Coalition of Ventura County, interested 
community groups, and others as directed by the City.

3. Final Draft – Consultant shall incorporate comments from the public review process into 
a third draft and provide fifteen (15) copies for City Council Review, including public comment 
at a public hearing.  Consultant shall also prepare a presentation for the public hearing to present 
the Draft 2020 UWMP to City Council.

4. Consultant shall incorporate any comments/edits received at the City Council meeting 
before providing a dated copy, stamped DRAFT, to the DWR for review and comments.  
Consultant shall consult with the DWR on their comments/questions and edit the 2020 UWMP 
as necessary to incorporate their responses.  Upon incorporation of any edits required by the 
DWR, the 2020 UWMP shall be submitted to City Council for final adoption.

Please provide a detailed resposne of how this taks will be achieved:

PROPOSER’S RESPONSE: 
     

Task 7 – Prepare Water Shortage Assessment Annual Report

Consultant shall prepare the City’s first Water Shortage Assessment Annual Report, expected to 
be submitted to DWR by June 1, 2022. Consultant shall conduct a water supply and demand 
assessment, based on the Water Shortage Contingency Plan, to create the required report. It is 
expected that the State will issue explicit report standards and instructions. Consultant shall 
ensure that the City’s report fulfills all requirements. Once the report is created, City staff will 
complete and submit the report each year thereafter.

Please provide a detailed resposne of how this taks will be achieved:
 PROPOSER’S RESPONSE:
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Task 8 – Prepare Water Use Objective Annual Report 

Consultant shall prepare the City’s first Water Use Objective Annual Report, expected to be 
submitted to DWR by November 1, 2023. The first report will set the water system demand 
target based on the calculations and methodologies required by the State for each customer class 
and water usage categories. It is expected that the State will issue explicit report standards and 
instructions. Consultant shall ensure that the City’s report fulfills all requirements. Once the 
report is created, City staff will complete and submit the report each year thereafter.

Please provide a detailed resposne of how this taks will be achieved:
PROPOSER’S RESPONSE:
     

Task 9 - Prepare Urban Water Management Plan Supplement

Consultant shall prepare the required supplement to the 2020 UWMP, expected to be submitted 
to DWR by January 1, 2024. The supplement will address the City’s plan to implement demand 
measures to achieve the water use objective, as established by the Water Use Objective Annual 
Report, submitted in November 2023. Consultant shall ensure that the City’s UWMP supplement 
fulfills all requirements.

Please provide a detailed resposne of how this taks will be achieved:

PROPOSER’S RESPONSE:
     

Task 10 – Water Conservation Support Services
The State Water Resources Board and DWR are working diligently to meet the deadlines set by 
SB 606 and AB 1668. Many details of the new and expanded requirements are under 
development and, as such, are of a dynamic nature and cannot be completely anticipated. 
Consultant shall provide other related support services in order to meet all requirements as 
negotiated during the term of the Agreement.

Please provide a detailed resposne of how this taks will be achieved:

PROPOSER’S RESPONSE: 
     

47



City of Oxnard Solicitation # PW 20-23
Purchasing Division Bid Close Date: 10/22/19 on or before 2:00 PM PT.

18 | P a g e
R e v  D a t e :  0 8  0 5  1 9

Regulatory Permitting – Planning and Compliance Assistance

Task 11 – Regulatory Support Services

Water quality, water system operations, water loss and environmental regulations continue to 
expand permitting and reporting requirements. Implementation of industry best practices may 
also help position the City to meet future requirements. Consultant shall provide on-call technical 
assistance to comply with existing and new requirements as well as support planning and 
implementation of best practices to improve the City’s operational resiliency and effectiveness.

Please provide a detailed resposne of how this taks will be achieved:
 PROPOSER’S RESPONSE:
     

Technical Planning -  Water System Expansion/Emergency/Improvements

Task 12 – Emergency Water Supply Connections
In conjuction with the Water Shortage Contingency Plan, Public Works Integrated Master Plan 
and other reports and documentation, analyze current and potential emergency connections, 
identify points of vulnerability and prepare a Technical Memorandum with corrective actions 
and future system improvements.

Please provide a detailed resposne of how this taks will be achieved:
PROPOSER’S RESPONSE:
     

Task 13 – Neighboring Small Water Systems Emergency and Technical Planning

Within Senate Bill 606 and Assembly Bill 1668 are new requirements for small water systems to 
conduct greater planning for water shortage contingencies to improve resilency. A County-wide 
effort is anticipated and the City has a number of neighboring small water systems nearby, 
adjacent and within the City limits. Consultant shall provide technical assistance to support 
regulatory and planning efforts related to small water systems, including evaluation of future 
inclusion into Oxnard’s service area.

Please provide a detailed resposne of how this taks will be achieved:

PROPOSER’S RESPONSE: 
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Task 14 – Planning Technical and Operational Support Services

Consultant shall provide on-call technical and environmental support services related to 
evaluation of water and recycled system improvements, expansion planning and water 
contracts/agreements.  

Please provide a detailed resposne of how this taks will be achieved:
 PROPOSER’S RESPONSE:
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Tab E - References

All Proposer(s) must include present and past performance information with a minimum of three 
(3) references of recent similar projects. References cannot include City staff as a reference. 
However, references can include other governmental agencies. Please verify that all reference 
information is correct.  

Reference 1 

Company name:      

Address:      

Contact person:      

Email address:      

Telephone address:      

Project name:      

Dates worked performed:      

Summary of scope of services:      

Project cost:      

Reference 2 

Company name:      

Address:      

Contact person:      

Email address:      

Telephone address:      

Project name:      

Dates worked performed:      

Summary of scope of services:      

Project cost:      

Reference 3 

Company name:      

Address:      

Contact person:      

Email address:      
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Telephone address:      

Project name:      

Dates worked performed:      

Summary of scope of services:      

Project cost:      

1. Provide a list of contracts that your company has been awarded during the last three (3) 
years, showing year, type of services, dollar amounts of services provided, location, 
contracting company, contact name, and phone number.

PROPOSER’S RESPONSE:      

2. Provide details of any failure or refusal to complete a contract. If none, that must be stated.

PROPOSER’S RESPONSE:      
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Tab F - Cost Proposal/Budget Narrative

In this section, please complete and include this Cost Proposal. Cost Proposals will be disclosed 
to the evaluators after the evaluation of the technical proposals has been completed. The City 
reserves the right to negotiate final fees with the selected Contractor(s). Proposals must fully 
describe all costs of charges to the City as part of this service/project. As stated in the Cost 
Proposal, Proposers must provide fully inclusive blended rates, which are all-encompassing of 
the Proposer’s project-related or supported expenses, including travel expenses. Proposers may 
also include any other documents as information to further explain the proposed costs. 
Method of payment. Payment by the City for the services will be made only after the services 
have been performed and an invoice is submitted. The invoice should specifically describe the 
services performed, the name(s) of the personnel performing such services, hours provided for 
the service at the hourly rate quoted in this proposal. The appropriate City representative must 
approve the invoice. The City will make payment on a monthly basis, thirty (30) days after 
receipt of the invoice.

Cost proposal must be all-inclusive and include, but not be limited to, the following 
administration, travel, training and related costs. 

a) Provide total review hours detailed by partner, senior manager, manager, field supervisor 
and other staff. 

b) Hourly rate detailed by partner, senior manager, manager, field supervisor and other staff. 
c) The maximum annual cost for the review for each of the five (5) years. 

Title Proposed 
Service

Estimated 
# of 

hours

Estimated # 
of Sessions

Cost for 
each unit of 

service:

Extended Cost:

$      $      

$      $      

$      $      

$      $      

$      $      

$      $      
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Tab G - Proposer Attachment

Any response that Proposers are finding difficulty pasting into the “Proposers Response” boxes 
in any section of the solicitation, proposers shall paste in Tab G. When pasting attachments to 
Tab G, label the attachments “Attachment 1”, Attachment 2” and so forth. Enter the 
corresponding “Attachment Number” into the Proposer’s Response box as the example shows 
below:

Below is an example:

Tab C - Company Profile

This section of the proposal is designed to establish the proposer as an entity with the 
ability and experience to operate the program as specified in the solicitation. The Company 
Profile should be concise and clear, and include descriptive information regarding service 
delivery. The following information must be provided as follows:

1. Business name and legal business status (i.e. partnership, corporation, etc.)

PROPOSER’S RESPONSE: Located in “Attachment 1”

2. Proof of non-profit status, if applicable

PROPOSER’S RESPONSE: Located in “Attachment 2”

Tab G - Any response that Proposers are finding difficulty pasting into the “Proposers Response” 
boxes in any section of the solicitation, proposers shall paste in Tab G. When pasting 
attachments to Tab G, label the attachments “Attachment 1”, Attachment 2” and so forth. Enter 
the corresponding Attachment Number into the Proposer’s response box with the words “See 
Tab G.” List all attachments with an index tab. 

List all attachments included in this Section. Please use additional pages to list attachments if 
necessary.

Attachment 
Number

Document Title Page Number

Attachment 1           

Attachment 2           

Attachment 3           

Attachment 4           

Attachment 5           

Attachment 6           

Attachment 7           

Attachment 8           
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Approve Professional Services 
Agreement A-8859 with Water 

Systems Consulting, Inc. 

Public Works and Transportation Committee
February 11, 2020
Megan Schneider

Water Conservation Outreach Coordinator

That the Public Works and Transportation Committee recommend that the 
City Council approve and authorize the City Manager to execute 
Professional Services Agreement A-8859 with Water Systems Consulting, 
Inc. (WSC) for a four-year term, in an amount not to exceed $175,000, for 
water regulatory compliance and technical assistance services.

RECOMMENDATION
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California’s water regulatory environment is evolving

• May 2018, Senate Bill 606 and Assembly Bill 1668 became law

• Making Water Conservation a California Way of Life

• Climate change and droughts preparation

• State Water Board granted enforcement authority 

• State Water Board and State Department of Water Resources 
finalizing new and expanded requirements

BACKGROUND

• Water Shortage Contingency Plan (WSCP) - Due July 1, 2021

• 2020 Urban Water Management Plan (UWMP) - Due July 1, 2021

• Water Shortage Assessment Annual Report - First Due June 1, 2022

DISCUSSION – MAJOR TASKS
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• Water Use Objective Annual Report 
(WUOR) – First Due November 1, 2023

• Urban Water Management Plan 
Supplement – Due January 1, 2024

DISCUSSION – MAJOR TASKS

• Water Systems Consulting, Inc. selected through competitive process

• Due to State deadlines, agreement period is four years

DISCUSSION 

56



2/4/2020

4

• Funding available in Fiscal Year 2019-20 within Water 
Operating Fund (601) for $18,960

• In subsequent fiscal years, remaining funds will be requested in 
respective budgets

FINANCIAL IMPACT 

Questions?
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