
Written materials relating to an item on this agenda that are distributed to the 
legislative bodies within 72 hours before the item is to be considered at its 
regularly scheduled meeting will be made available for public inspection at the 
Library, 251 South “A” Street and the City Clerk’s Office, 300 West Third 
Street, 4th Floor, during customary business hours. Any materials to be 
presented at this meeting will be made available electronically 24 hours prior to 
the meeting, at the end of this agenda. The agenda reports are on the City of 
Oxnard web site at  www.oxnard.org. 

 
 
 

AGENDA 
OXNARD CITY COUNCIL 

*OXNARD COMMUNITY DEVELOPMENT COMMISSION SUCCESSOR AGENCY 
* OXNARD FINANCING AUTHORITY 

OXNARD HOUSING AUTHORITY 
Regular Meeting 

Council Chambers, 305 West Third Street 
June 14, 2016  

5:00 P.M. Appointment Item 

6:00 P.M. Regular Session 

 
 

A. ROLL CALL/POSTING OF AGENDA 
*The Oxnard Community Development Commission Successor Agency and the Oxnard Financing Authority will 
not meet because there are no items requiring consideration at this time. 

 
B. OPENING CEREMONIES 

Pledge of allegiance to the flag of the United States 
 

C. APPPOINTMENT ITEM – 5:00 P.M. 

1. SUBJECT: Ventura County Transportation Commission/Ventura County Local 
Transportation Authority Transportation Investment/Expenditure Plan. (20/40) 
RECOMMENDATION:  That City Council adopt a resolution approving the Ventura 
County Transportation Commission (VCTC) Transportation Investment/Expenditure Plan 
(“The Plan”) for placing a ½ cent Countywide Transportation Sales Tax Measure on the 
November 8, 2016 general election ballot. 
Legislative Body:  CC Contact:  Greg Nyhoff Phone:  385-7430 

 
D. CEREMONIAL CALENDAR 

 

E. PUBLIC COMMENTS ON ITEMS NOT ON THE AGENDA 
At this time, the legislative body will consider public comments for a maximum of thirty minutes. A person may 
address the legislative body only on matters not appearing on the agenda and within the subject matter jurisdiction 
of the legislative body. A person not able to address the legislative body at this time because the thirty minutes 
expires may do so just prior to adjournment of the meeting. The legislative body cannot enter into a detailed 
discussion or take any action on any items presented during public comments at this time. Such items may only be 
referred to the City Manager/ Executive Director/Secretary for administrative action or scheduled on a subsequent 
agenda for discussion.  Persons wishing to speak on public hearing items should do so at the time of the hearing. 
The presiding officer shall limit public comments to three minutes. 

 
 

 

In compliance with the Americans with Disabilities Act, if you require special assistance to participate in a meeting, 
please contact the City Clerk’s Office at 385-7803. Notice at least 72 hours prior to the meeting will enable the City 
to reasonably arrange for your accessibility to the meeting. 

City of Oxnard internet address: www.oxnard.org. 

http://www.oxnard.org/
http://www.oxnard.org/
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F. REPORT OF CITY MANAGER/EXECUTIVE DIRECTOR/SECRETARY 

The City Manager/Executive Director/Secretary shall report on items of interest to the legislative body occurring 
since the last meeting. The legislative body cannot enter into detailed discussion or take action on any item 
presented during this report. Such items may only be referred to the City Manager/Executive Director/Secretary for 
administrative action or scheduled on a subsequent agenda for discussion. 

 
G. CITY COUNCIL/HOUSING AUTHORITY/SUCCESSOR AGENCY/FINANCING 

AUTHORITY BUSINESS/COMMITTEE REPORTS 
 

H. REPORTS 
 

Cultural and Community Affairs Department 
 

1. SUBJECT: Partnership Agreement and Memorandum of Understanding (MOU) of the 
Hueneme Elementary School District (HESD) and the City of Oxnard to Operate a State 
of California After School Education and Safety (ASES) Program in FY 2016-17 and FY 
2017- 18. (10/20) 
RECOMMENDATION:  That City Council: Approve and authorize the Mayor to execute the 
Partnership Agreement (A-7876) and a Memorandum of Understanding (A-7879) with the 
Hueneme Elementary School District (HESD) for the City of Oxnard to receive the total 
amount of $1,684,584, to provide services under the California After School Education and 
Safety (ASES) at ten (10) HESD schools during FY 16-17 and FY 17-18. 
Legislative Body:  CC Contact:  Ingrid Hardy Phone:  385-7993 
 

2. SUBJECT: Agreement with the Oxnard School District to Receive Grant Funds from 
the State After School Education and Safety Grant to Operate the Oxnard Scholars After 
School Program in FY 2016-2017. (10/15) 
RECOMMENDATION:  That City Council:  Approve and authorize the Mayor to execute 
an agreement with the Oxnard School District (OSD) (A-7883) for the City to receive an 
amount not to exceed $2,000,000, to provide after school services as part of the California 
Department of Education’s After School Education and Safety (ASES) Program at OSD 20 
schools during FY 2016-2017. 
Legislative Body:  CC Contact:  Ingrid Hardy Phone:  385-7993 

 
I. PUBLIC COMMENTS ON REPORTS 

At this time, a person may address the legislative body only on matters appearing on the reports. The presiding 
officer shall permit a person to address the legislative body after the staff presentation on the report and before the 
consideration of the report by the legislative body. The presiding officer shall limit public comments to three 
minutes. 

 
J. REVIEW OF INFORMATION/CONSENT AGENDA 

The members of the legislative body will consider whether to remove Information/Consent Agenda items for 
discussion later during the meeting. 

 
K. PUBLIC COMMENTS ON INFORMATION/CONSENT AGENDA 

At this time, a person may address the legislative body only on matters appearing on the information/consent 
agenda. The presiding officer shall limit public comments to three minutes. 
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L. INFORMATION CONSENT AGENDA   

 

City Clerk Department 
 

1. SUBJECT: Approve Minutes of the Regular Meetings of the Oxnard City Council for April 
26 and May 3, 2016; and Minutes of the Special Meeting of the Oxnard City Council for 
May 2, 2016. 
RECOMMENDATION:  Approve. 
Legislative Body:  CC Contact:  Daniel Martinez Phone:  385-7803 

City Manager Department 

2. SUBJECT: Agreements for City Council Review 
RECOMMENDATION:  That City Council, pursuant to Ordinance 2835, and Resolution 
No. 13,932, approve and authorize the City Manager to execute the agreements/contracts 
and change orders/amendments in amounts more than $25,000 but no more than $250,000, 
which are described on the attached list. 
Legislative Body:  CC Contact:  Greg Nyhoff Phone:  385-7430 

Development Services Department 

3. SUBJECT: Transportation Development Act Special Budget Appropriation 
RECOMMENDATION:  That City Council approve a special budget appropriation in the 
amount of $356,327 to implement recommendations of the TDA Audits for Fiscal Years 
2013-14 and 2014-15, and replace Circulation System Improvement Fees with $356,327 
of TDA funds within the Highway 101-Rice Avenue Interchange Improvement Project 
No. 873114. 
Legislative Body:  CC Contact: Ashley Golden Phone: 385-7882  

Housing Department 

4. SUBJECT: Housing Authority Investment Policy. 
RECOMMENDATION: That the Board of Commissioners of the Housing Authority of the 
City of Oxnard (“Authority”) adopt a resolution reauthorizing the current investment policy 
and guidelines for the Housing Authority of the City of Oxnard for FY 2016-2017. 
Legislative Body: HA Contact: Arturo Casillas Phone: 385-8094 
 

5. SUBJECT: Revision to the Utility Allowances for Public Housing Residents and Section 
8 Housing Choice Voucher. 
RECOMMENDATION:  That the Housing Authority of the City of Oxnard Board of 
Commissioners adopt a resolution approving the revised utility allowance schedules for the 
Section 8 Housing Choice Voucher program and the Public Housing program. 
Legislative Body: HA Contact: Arturo Casillas Phone: 385-8094 
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Police Department 
 
6. SUBJECT:  California Gang Reduction, Intervention and Prevention (CalGRIP) Program 

Grant Funding 2016. 
RECOMMENDATION:  That City Council adopt a resolution: 1) Authorizing the City Manager or 
designee to execute grant agreement #A-7865 for funding from the State of California, Board of 
State and Community Corrections (BSCC) to continue the California Gang Reduction, Intervention, 
and Prevention (CalGRIP) Program for calendar year 2016; and 2) Authorizing the Chief Financial 
Officer or designee to submit financial reports and grant claims and approve special budget 
appropriations for the use of CalGRIP funds; and 3) Authorizing the City Manager or designee to 
submit all program related progress or status reports to BSCC. 
Legislative Body:  CC Contact:  Jeri Williams Phone:  385-7624 

 
M. PUBLIC HEARINGS 

 

Development Services Department 
 

1. SUBJECT: Recovery of Nuisance Abatement Costs. (5/15) 
RECOMMENDATION:  That City Council: 1) conduct a public hearing to consider 
objections to the cost report of property owners whose property is to be assessed for 
nuisance abatement costs, 2) approve the cost report, and 3) direct the City Manager or 
designee to file a certified copy of the cost report with the Ventura County Auditor-
Controller. 
Legislative Body:  CC Contact: Ashley Golden Phone: 385-7882 

2. SUBJECT: Recovery of Civil Citation Fines. (5/15) 
RECOMMENDATION:  That City Council: 1) conduct a public hearing to consider 
objections to the cost report of property owners whose property is to be assessed for civil 
citation fines, 2) approve the cost report, and 3) direct the City Manager or designee to file a 
certified copy of the cost report with the Ventura County Auditor-Controller. 
Legislative Body:  CC Contact: Ashley Golden Phone: 385-7882 

 
N. PUBLIC COMMENTS ON STUDY SESSION 

At this time, a person may address the legislative body only on matters appearing on the study session agenda. The 
presiding officer shall permit a person to address the legislative body after the staff presentation on the item and 
before the consideration of the item by the legislative body. The presiding officer shall limit public comments to 
three minutes. 

 

O. STUDY SESSION 
 

P. ADJOURNMENT 



 

 

 
 

 

 

 

 

 

 
 

 

 

 

    
 

 

DATE: June 14, 2016 
 
TO: City Council  
 
THROUGH: Greg Nyhoff, City Manager 
 Office of the City Manager 
 
FROM: Greg Nyhoff, City Manager 
   
SUBJECT: Ventura County Transportation Commission/Ventura County Local 

Transportation Authority Transportation Investment/Expenditure Plan 
 
CONTACT:  Greg Nyhoff, City Manager 
 Greg.Nyhoff@oxnard.org, 385-7430 
 
 
RECOMMENDATION: 

 
That City Council adopt a resolution approving the Ventura County Transportation Commission 
(VCTC) Transportation Investment/Expenditure Plan (“The Plan”) for placing a ½ cent 
Countywide Transportation Sales Tax Measure on the November 8, 2016 general election ballot. 
 
 
BACKGROUND 

 
At a special meeting of the Ventura County Transportation Commission/Ventura County Local 
Transportation Authority (“Commission”) held, Friday, April 22, 2016 the Ventura County Local 
Transportation Authority approved, by 14-0 vote, the attached draft Ventura County 
Transportation Measure Investment/Expenditure Plan for distribution to all cities within Ventura 
County and the County of Ventura.  The action by the Commission is the first formal step, 
pursuant to Public Utilities Code Section 180206, towards placing a transportation sales tax 
measure on the November 2016 general election ballot.  This action followed a presentation by 
VCTC’s voter research consultant, Dr. Richard Bernard, of the firm Fairbanks, Maslin, Maulin, 
& Metz who presented results from recent polling of 600 likely Ventura County voters that 
showed that 67% were in favor of a ½ cent sales tax measure for transportation investments, 
projects and programs.  The 2/3rd level of support is critical since a transportation measure is 
considered a “special tax” and as such state law requires 2/3rd voter approval for passage. 
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The Plan approved by the Commission is a 30-year $3.3 billion transportation investment 
strategy funded by countywide ½ cent sales tax and would be distributed in general as described 
in the table below. 
 
Investment/Expenditure Plan Component 30 Year Total % of 

Total 

1. Local Streets and Roads $1,650,000,000 50% 
2. Freeway Program $660,000,000 20% 
3. Regional Roads/Military Access/Freight 

Movement 

$227,700,000 6.9% 

4. Bus Transit Enhancements & Fare Support $191,400,000 5.8% 
5. Commuter Rail Enhancements $191,400,000 5.8% 
6. Bicycle and Pedestrian Improvements $99,000,000 3.0% 
7. Transportation Environmental Mitigation $198,000,000 6.0% 
8. State Board Of Equalization Fees $49,500,000 1.5% 
9. Admin/Taxpayer Oversight $33,000,000 1.0% 

Total $3,300,000,000 100% 

 

A clear area of concern for Ventura County residents and virtually all transportation stakeholders 
is the importance of maintaining local streets and roads. This message was heard through 
VCTC’s voter research as well as through the community meetings as VCTC developed the 
VCTC Comprehensive Transportation Plan.  The Ventura County Investment/Expenditure Plan 
recognizes this concern and allocates $35 million annually, the largest amount of any category, 
to a local streets, roads, and transportation priorities program.  This funding, which is 50% of the 
funds generated, would be distributed by VCTC directly to cities and the County of Ventura for 
local street and road needs and local transportation priorities as determined by City Council and 
the Board of Supervisors.  The distribution of the local streets and roads funding will be based on 
a street miles formula.  The estimated amount of funding for local transportation need and 
priorities for Oxnard would be $5.3 million per year. 

The remaining 50% of the funds will be focused on regional transportation priorities 
administered by the Commission.  Over the 30-year Plan life, $660 million (20% of measure 
revenues) will match an equivalent amount of State and Federal transportation funds to provide 
major improvements to the US 101 corridor through urban Ventura County and improvements to 
State Route 118 between Simi Valley and Moorpark.   

The Regional Road/Freight Movement program is allocated approximately $228 million to fund 
regional roads, arterials, and state highways that play a significant role in the safe and efficient 
movement of freight, provide access for Ventura County’s military installations and connect 
Ventura County communities on routes other than freeways. Rice Avenue is a priority project in 
this category and has received a grant of $1.5 million to the State of California to fund the design 
of a bridge which will carry vehicular traffic on Rice Avenue over railroad tracks. 

C.1
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Public Transit, including bus and passenger rail transit, is allocated a combined $380 million 
(nearly 12% of measure revenues) split evenly between modes. The bus system enables mobility 
for those who do not drive or do not have a vehicle and offers a choice to those who do. Measure 
funding would be used to ensure fares are kept affordable for those who need it most: seniors, 
students, people with disabilities and veterans and will fund expansion of bus services, 
connections, bus infrastructure and improvements to countywide services.  Commuter and 
passenger rail plays an important part in the overall transportation mix.   Funding from the 
measure provides a stable and continuous source of funding for Metrolink rail operations 
ensuring that passenger rail remains an option for commuters, and provides funding for 
additional capital improvements when needed.   

A comprehensive transportation system must support all modes, including bicycles and walking. 
The Plan includes $99 million that will be used to match Federal and State funds includes 
funding for cycling and pedestrian projects such as Class 1 dedicated bike and pedestrian trails, 
improved on street bike lanes and signage on routes connecting communities and safe routes to 
schools. It is anticipated that with local funds being used consistent with Complete Streets 
ordinances this program will enable local jurisdictions to make transformative investments in 
bicycle and pedestrian projects. 

Lastly, from a funding allocation perspective, the Plan allocates $198 million for capital 
investments and programs that have a transportation nexus to the natural environment.  This 
program will match State and Federal resource agency grants, foundation grants and other non-
governmental organization grants to fund restoration efforts and protect habitat impacted by 
transportation infrastructure. This program will also support local agency efforts to reduce runoff 
from highways, streets and roads, and maintain and improve drainage filters and facilities. 

The Plan has safeguards and accountability measures including an independent Taxpayer 
Oversight Committee and requires annual independent audits.  Administration expenses are 
capped at 1% as required by law.  The Plan includes a “maintenance of effort” provision to 
ensure the funds augment existing funds, not replace existing local investments.   

The law requires that at least six (6) Ventura County cities representing no less than 50%+1 of 
the incorporated population plus the Board of Supervisors approve The Plan before the 
Commission can request that the measure be placed on the ballot.  Every City Council and the 
Board of Supervisors is being asked to approve The Plan during the months of May and June.  
The cities of Moorpark and Thousand Oaks have adopted The Plan.  The cities of Simi Valley, 
Santa Paula and Port Hueneme are scheduled to take action on Monday, June 6th.  The City of 
Camarillo is scheduled to take action on Wednesday, June 8th.   Assuming the requisite number 
of cities consisting of the required population and the Board of Supervisors approve The Plan, 
the Commission will consider the required ordinance adopting the final plan at the regularly 
scheduled July 8th Commission meeting. State law requires a 2/3rd affirmative vote for the 
ordinance to be approved.  Additionally the Commission may then act to formally request that 
the Board of Supervisors place the sales tax revenue measure including The Plan on the 
November 2016 ballot.  
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The decision to prepare the draft Ventura County Transportation Measure 
Investment/Expenditure Plan and approve it for distribution to and consideration by Ventura 
County and the cities therein pursuant to Public Utilities Code Section 180206 is part of the 
process for creation of government funding mechanism and is exempt from CEQA pursuant to 
CEQA Guidelines Section 15378(b)(4). 
 
FINANCIAL IMPACT 

 
No funding is requested.  If the ½ cent countywide transportation sales tax measure is approved 
by the voters, Oxnard will receive approximately $5.3 million annually for local street 
improvements. 
 
 
 
 
ATTACHMENTS: 

Attachment  A - Resolution supporting transportation investment expenditures plan 

Attachment  B - Ventura County Transportation Investment Plan 

C.1
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CITY COUNCIL OF THE CITY OF OXNARD

RESOLUTION NO.

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF OXNARD
APPROVING THE VENTURA COUNTY TRANSPORTATION

INVESTMENT/EXPENDITURE PLAN

WHEREAS, the City of Oxnard is in receipt of the Ventura County Investment/Expenditure 
Plan approved for distribution to cities and the County of Ventura by the Ventura County 
Transportation Commission acting as the Ventura County Local Transportation Authority on 
April 22, 2016 by a 14-0 vote. The Ventura County Investment/Expenditure Plan was prepared 
pursuant to Public Utilities Code Section 180206 and is required as part of consideration of the 
potential placement of a retail transactions and use tax (1/2 cent sales tax) revenue measure on 
the ballot for the November 8, 2016 general election. The revenue measure, if placed on the 
ballot and approved by the voters, is estimated to generate $70,000,000 annually to repair, 
preserve, and improve the transportation system of Ventura County; and

WHEREAS, the lack of a “self-help” transportation revenue measure has placed Ventura 
County at a competitive disadvantage when competing for federal and state transportation funds 
with other California counties; and

WHEREAS, 50% of the revenue received from a voter-approved revenue measure and 
allocated pursuant to the proposed Ventura County Transportation Investment/Expenditure Plan 
will go back to each of the ten cities and the County of Ventura for local transportation needs. 
This represents an estimated $1,650,000,000 of funding over thirty years; and

WHEREAS, the City of Oxnard has significant transportation needs, including local street 
and road repair, pedestrian improvements, and active transportation needs.  Moreover, the cost in 
recent years of deferred street maintenance needs has grown, while traditional sources of funding 
for street repairs have diminished.

NOW, THEREFORE, the City Council of the City of Oxnard does hereby resolve to approve 
the Ventura County Investment/Expenditure Plan dated April 22, 2016.

PASSED AND ADOPTED this ___ day of ____________, 2016 by the following vote:

AYES:

NOES:

ABSENT:
ABSTAIN:

____________________
Tim Flynn, Mayor

ATTEST:

_________________________
Daniel Martinez, City Clerk

APPROVED AS TO FORM:

_________________________
Stephen M. Fischer, City Attorney
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DATE: June 14, 2016 
 
TO: City Council  
 
THROUGH: Greg Nyhoff, City Manager 
 Office of the City Manager 
 
FROM: Ingrid Hardy, Cultural & Comm Services Director 
   
SUBJECT: Partnership Agreement and Memorandum of Understanding (MOU) of the 

Hueneme Elementary School District (HESD) and the City of Oxnard to Operate 
a State of California After School Education and Safety (ASES) Program in FY 
2016-17 and FY 2017-18 

 
CONTACT:  Terrel Harrison, Cultural & Community Services 
 Terrel.Harrison@oxnard.org, 385-7994 
 
 
RECOMMENDATION: 

 
That City Council: 
 

1. Approve and authorize the Mayor to execute the Partnership Agreement (A-7876) and a 
Memorandum of Understanding (A-7879) with the Hueneme Elementary School District 
(HESD) for the City of Oxnard to receive the total amount of $1,684,584, to provide 
services under the California After School Education and Safety (ASES) at ten (10) 
HESD schools during FY 16-17 and FY 17-18. 

 
 
BACKGROUND 
 
In November 2002, California voters approved the After School Education and Safety (ASES) 
Initiative with the passage of Proposition 49. In 2006, the governor signed into law Senate Bill 
638, making ASES operational. In 2008, a partnership started between the City of Oxnard and 
the Hueneme School District. In keeping with City Corps’ mission of building a network of 
worksites citywide to host city youth interested in, or in need of vocational exploration, program 
staff assigned five (5) leader-trainees at the school site. Today, all ten (10) HESD ASES schools 
are City employment training services to youth in the Oxnard community. 
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City Corps and HESD ASES have developed a full partnership by focusing on the strength of 
each organization – classroom learning by the District, and enrichment learning by the City 
through City Corps and Recreation. The most notable outcome of this deep schools-city 
partnership is the effective access by ASES youth of the many activities that introduce them to 
the world of work and service. Younger students are introduced to service and its connection to 
work and the discernment of work likes and dislikes.   
 

1. Educational and Literacy Element: This element provides tutoring and/or homework 
assistance designed to help students meet state standards in one or more of the following 
core academic subjects: reading/language arts, mathematics, history and social studies, or 
science. 
 

2. Educational Enrichment Element: This element offers an array of additional services, 
programs, and activities that reinforce and complement the school’s academic program. 
Educational enrichment may include but is not limited to, positive youth development 
strategies, recreation and prevention activities. Such activities may involve the visual and 
performing arts, music, physical activity, health/nutrition promotion and general 
recreation; community service-learning and other youth development activities based on 
student needs and interest. 

 
On a daily basis, the program serves over 1,040 students throughout 10 school sites.  After eating 
a nutritious snack, the students participate in Homework Assistance, Math, Arts, Reading and 
Recreational Sports Programming.  
 
The program has received outstanding reviews by the Ventura County Office of Education 
(VCOE).  This collaboration is often cited as operating one of the best ASES programs in the 
region. This agreement and MOU being submitted for your consideration was approved by the 
HESD Board of Trustees prior to City Attorney review and consultation. 
 
FINANCIAL IMPACT 
 
If approved, the recommended budget for FY 16-17 and FY17-18 will include $842,292 per 
fiscal year in ASES funding (272-5511). 
 
The school district requests that the City assist with the grant funding portion by providing 
$54,000 of in-kind services per fiscal year. This requested match is met through general fund 
(101-5511) by providing office space for the ASES program, phone, copier, administrative and 
management staff time, staff support for the end of year “June Jamboree” and student 
participation in other various established City Corps/Recreation programs, such as the Kiwanis 
Track Meet, Community Roots Garden, beach clean-ups, the Oxnard Holiday Parade and other 
like programs. 
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ATTACHMENTS: 

Attachment  A - Contract with the Hueneme School District  No. A-7876 

Attachment  B - MOU with the Hueneme School District No. A-7879 
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CONTRACT 

ASES Program 

Cohort 5 (Universals) 

Hueneme Elementary School District 

After School Education and Safety  

THIS CONTRACT is made and entered into on May 10, 2016 is a two year contract from 
July 1, 2016 through June 30, 2018, between the HUENEME ELEMENTARY SCHOOL 

DISTRICT, a public school district duly operating under the laws of the state of California, and The 
City of Oxnard and the Recreation and Community Services-City Corps, a service provider 
(hereinafter referred to as "PROVIDER") for the purpose of providing specific services pursuant to 
the ASES Program Grant to eligible HUENEME ELEMENTARY SCHOOL DISTRICT schools 
and students. 

WHEREAS, the HUENEME ELEMENTARY SCHOOL DISTRICT is authorized by 
Section 53060 of the California Government Code to contract with and employ any persons for the 
furnishing of special services and advice in financial, economic, accounting, engineering, legal or 
administrative matters, if such persons are specially trained and experienced and competent to 
perform the special services required; 

WHEREAS, the HUENEME ELEMENTARY SCHOOL DISTRICT is in need of such 
special services and advice; 

WHEREAS, PROVIDER is specially trained and experienced and competent to perform the 
special services required by the HUENEME SCHOOL DISTRICT, and such services are needed on 
a limited basis; 

WHEREAS, the ASES Program Grant and its Memorandum of Understanding outlines the 
requirements for supplemental services; 

WHEREAS, ASES Program contains the following requirements: 

a. Requires the HUENEME ELEMENTARY SCHOOL DISTRICT to develop, in 
collaboration and in consultation with partners, supplemental services for identified 
students, in academic, enrichment, and recreational areas; 

b. Contains a description of collaboration and partnerships, and their respective 
responsibilities to provide services; 

c. Contains a provision for the termination of the agreement if the provider or 
HUENEME ELEMENTARY SCHOOL DISTRICT wishes to terminate; 

d. Contains provisions with respect to making payment to the provider by the 
HUENEME ELEMENTARY SCHOOL DISTRICT; 

e. Contains provisions outlining staffing, effectiveness evaluation, and sustainability, as 
well as other program aspects; 

Agreement No. A-7876 
H.1.a

Packet Pg. 27



 

 

WHEREAS, PROVIDER is a legally constituted organization and incorporated under the 
laws of California, and 

WHEREAS, PROVIDER is willing to provide services to HUENEME ELEMENTARY 
SCHOOL DISTRICT, it's ASES Program schools, and its students. 

THEREFORE, IN CONSIDERATION OF THE MUTUAL PROMISES 

CONTAINED HEREIN, it is agreed between the parties as follows: 

ASES Program Agreements 

Services will be offered and delivered as stated in the ASES Program Grant and in the 
Memorandum of Understanding between the HUENEME ELEMENTARY SCHOOL 
DISTRICT AND THE CITY OF OXNARD 

Parents/guardians shall not be charged for any services rendered under the ASES Program 
unless such services and charges are clearly identified in writing and agreed upon in 
advance by the HUENEME ELEMENTARY SCHOOL DISTRICT, the involved school 
administer, and the parents/guardians. In no event shall the agreed upon charges obligate the 
HUENEME ELEMENTARY SCHOOL DISTRICT financially, nor shall the HUENEME 
ELEMENTARY SCHOOL DISTRICT incur any obligation or expense in excess of the 
state/federal reimbursement amount. 

Parents/Guardianship 

For the purpose of the Contract, a parent is the natural or adoptive parent, legal guardian, or 
a surrogate parent appointed by HUENEME ELEMENTARY SCHOOL DISTRICT. 

Student Records 

A student record is defined by State and Federal Law, and essentially is any document 
prepared or retained by PROVIDER with an individual student's name referenced therein. 
All student records shall be kept in a secure location preventing access by unauthorized 
individuals. PROVIDER will maintain an access log delineating date, time, agency, and 
identity of any individual accessing student records that is not in the direct employ of the 
PROVIDER. PROVIDER agrees to provide access to and copies of student records to 
HUENEME ELEMENTARY SCHOOL DISTRICT and/or the parents/guardians of 
HUENEME ELEMENTARY SCHOOL DISTRICT's student. PROVIDER shall not provide 
access or forward to any other person other than parents/guardians or HUENEME 
ELEMENTARY SCHOOL DISTRICT any student record without the written consent of 
the parent/guardian or HUENEME ELEMENTARY SCHOOL DISTRICT. 

Access by HUENEME ELEMENTARY SCHOOL DISTRICT 

PROVIDER shall provide services at the location(s) agreed upon in the Memorandum of 
Understanding. HUENEME ELEMENTARY SCHOOL DISTRICT representatives shall 
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have access to observe each student at work, observe the 
instructional/enrichment/recreational setting and activities, interview PROVIDER, and 
review each student's progress. 

 
 

Fingerprints 

In accordance with Education Code § 45125.1, PROVIDER shall conduct a criminal 
background check of its employees and/or subcontractors prior any student contact and, 
upon receipt of those checks, certify to the HUENEME ELEMENTARY SCHOOL 
DISTRICT that no employee and/or subcontractors of PROVIDER working with students 
of the school district has been convicted of a violent or serious felony as defined by statues. 
(See attached form.) PROVIDER shall supply HUENEME ELEMENTARY SCHOOL 
DISTRICT with a list of names of those employees and/or subcontractors who are cleared 
to work with students of the HUENEME ELEMENTARY SCHOOL DISTRICT. A 
fingerprint certification will be submitted with monthly invoices and attendance registers. 

Transportation 

HUENEME ELEMENTARY SCHOOL DISTRICT is not responsible for any 
transportation costs or for making any transportation arrangements not provided for or 
agreed to in the Memorandum of Understanding. PROVIDER will not transport any 
students in private vehicles without complying with HUENEME ELEMENTARY 
SCHOOL DISTRICT Governing Board policy 6153 and have permission of 
parent/guardian. 

Independent Contractor Status 

This agreement is by and between two independent agents and is not intended to and shall 
not be construed to create the relationship of agent, servant, employee, partnership, joint 
venture, or association. PROVIDER understands and agrees that it shall be responsible for 
providing its own salaries, payroll taxes, withholding, insurance, workers compensation 
coverage and all other benefits of any kind, as required by law for its own employees, and 
assumes the full responsibility for the acts and/or omissions of his/her employees or agents 
as they relate to the services to be provided under this agreement. 

Conflict of Interest: 

This Agreement is subject to Board Policy 9270 governing conflicts of interest. PROVIDER 
agrees to furnish to HUENEME ELEMENTARY SCHOOL DISTRICT (upon request) a 
valid copy of the most recently adopted partnership agreements or bylaws of the corporation 
and also a complete and accurate list of the Governing Board of Directors (or Trustees or 
Partners) and to timely update of said information as changes in such governance occur. 
PROVIDER shall avoid any actual or potential conflict of interest on behalf of itself or its 
employees providing services hereunder, including, but not limited, to employment with 
HUENEME ELEMENTARY SCHOOL DISTRICT, including its schools. 
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Accident/Incident Report 

PROVIDER agrees to submit a written accident report to HUENEME ELEMENTARY 
SCHOOL DISTRICT within twenty-four (24) hours of an accident or incident when a pupil 
has suffered an injury, injured another individual, or has been involved in an activity 
requiring notification of law enforcement or emergency personnel. 

Discrimination 

PROVIDER shall not discriminate on the basis of gender, sex, race, color, religion, 
ancestry, national origin, ethnic group, marital or parental status, physical or mental 
disability, sexual orientation or the perception of one or more of such characteristics in 
employment or operation of its programs. 

Child Abuse Reporting 

PROVIDER assures HUENEME ELEMENTARY SCHOOL DISTRICT that all staff 
members, including volunteers, are familiar with and agree to adhere to child abuse and/or 
missing children reporting obligations and procedures under California law, including but 
not limited to, California Education Code § 49370 and California Penal Code § 11166 et 
seq. PROVIDER agrees to provide annual training to all its employees regarding mandated 
reporting of child abuse and missing children. PROVIDER agrees that all staff members 
will abide by such laws in a timely manner. 

PROVIDER shall submit immediately by facsimile and mail, within twenty-four (24) hours 
an incident report to HUENEME ELEMENTARY SCHOOL DISTRICT when it becomes 
aware of circumstances including, but not limited to: allegations of molestation, child abuse, 
or missing children under PROVIDER's supervision. 

Supplies, Equipment and Facilities 

PROVIDER shall be responsible for appropriate supplies, equipment, and facilities as 
outlined in the Memorandum of Understanding. If PROVIDER desires to use District 
facilities for activities other than outlined in the Memorandum of Understanding it must 
make a separate application for use of facilities through the District's Use of Facilities 
procedures. 

Inspection and Audit 

PROVIDER shall provide access to records or reports, or other matter relating to the 
Contract, upon request by HUENEME ELEMENTARY SCHOOL DISTRICT. Fiscal 
records shall be maintained by PROVIDER for seven (7) years and shall be available for 
audit. 
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Indemnification 

PROVIDER shall defend, hold harmless, and indemnify HUENEME ELEMENTARY 
SCHOOL DISTRICT and its governing board, officers, agents, and employees from and 
against all liabilities and claims for damage for death, sickness, or injury to any person(s) 
or damage to any property, including, without limitation, all consequential damages and 
expenses (including attorney fees), from any cause whatsoever arising from or connected 
with its service hereunder, resulting from the negligence or intentional acts of PROVIDER, 
its agents or employees. It is understood and agreed that such indemnity shall survive the 
termination of this agreement. 

HUENEME ELEMENTARY SCHOOL DISTRICT shall defend, hold harmless and 
indemnify PROVIDER and its governing board, offices, agents, and employees from all 
liabilities and claims for damage for death, sickness, or injury to any person(s) or damage to 
any property, including, without limitation, all consequential damages and expenses 
(including attorney fees), from any cause whatsoever resulting from the negligence or 
intentional acts of HUENEME ELEMENTARY SCHOOL DISTRICT, its agents or 
employees. It is understood and agreed that such indemnity shall survive the termination of 
this agreement. The District shall not be liable for acts of the students or the student's 
parent/guardian, family member, etc. 

Insurance 

During the entire term of this agreement and any extension or modification thereof, 
PROVIDER shall keep in effect a policy or policies of liability insurance, including 
coverage of owned and non-owned vehicles used in relation to the performance of service(s) 
by PROVIDER, of at least one million dollars ($1,000,000.00) for each person and one 
million dollars ($1,000,000.00) for all accidents or occurrences for all damages arising out 
of death, bodily injury, sickness or disease from any one accident or occurrence, and one 
million dollars ($1,000,000.00) for all damages and liability arising out of injury to or 
destruction of property for each accident or occurrence. During the entire term of this 
agreement and any extension or modification thereof, PROVIDER shall keep in effect a 
policy or policies of Molestation/Abuse coverage – the coverage shall contain no special 
limitations on the scope of protection afforded to additional insureds.  Not later than the 
effective date of this agreement, PROVIDER shall provide HUENEME ELEMENTARY 
SCHOOL DISTRICT with satisfactory evidence of insurance, naming HUENEME 
ELEMENTARY SCHOOL DISTRICT as additional certificate holder, including a 
provision for a twenty (20) calendar day written notice to HUENEME ELEMENTARY 
SCHOOL DISTRICT before cancellation or material change, evidencing the above-specific 
coverage. The PROVIDER shall at its own cost and expense, procure and maintain 
insurance under the Worker's Compensation Law of California, if applicable. HUENEME 
ELEMENTARY SCHOOL DISTRICT reserves the right to revise the requirements of this 
provision at any time. If HUENEME ELEMENTARY SCHOOL DISTRICT determines 
that additional insurance coverage is necessary, HUENEME ELEMENTARY SCHOOL 
DISTRICT will reopen negotiations with PROVIDER to modify the terms of this 
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agreement. 
 

 

 

Monthly Invoices 

PROVIDER shall submit to HUENEME ELEMENTARY SCHOOL DISTRICT monthly 
invoices. Such invoices shall be submitted within thirty (30) days of the rendering of 
services. HUENEME ELEMENTARY SCHOOL DISTRICT shall process payments to 
PROVIDER within forty-five (45) days of submission of such invoices, except in those 
situations identified in the paragraph entitled "Right to Withhold" listed below. 

Right to Withhold 

HUENEME ELEMENTARY SCHOOL DISTRICT may withhold payment to 
PROVIDER, on ten (10) working days written notice of such withholding, when in the 
opinion of the HUENEME ELEMENTARY SCHOOL DISTRICT: 

a. PROVIDER's performance, in whole or in part, either has not been carried out as 
defined by the ASES Program Grant. 

b. PROVIDER has neglected, failed, or refused to furnish information or to cooperate 
with the inspection, review, or audit of its program, work, or records. 

c. PROVIDER has failed to submit the invoice in a timely manner. 

If HUENEME ELEMENTARY SCHOOL DISTRICT gives notice of intent to withhold, 
PROVIDER shall have fourteen (14) days from the date of receipt of said notice to correct 
such deficiency and/or may invoke the dispute resolution provision herein. 

Modifications and Amendments: 

This Contract may be modified or amended only by a written document signed by 
authorized representatives of PROVIDER and HUENEME ELEMENTARY SCHOOL 
DISTRICT. No change in this Contract or Memorandum of Understanding shall result in a 
HUENEME ELEMENTARY SCHOOL DISTRICT financial obligation to PROVIDER in 
excess of the ASES Program and Memorandum of Understanding reimbursement rate to the 
HUENEME ELEMENTARY SCHOOL DISTRICT. 
Disputes 

Disputes between HUENEME ELEMENTARY SCHOOL DISTRICT and PROVIDER 
concerning the meaning, requirements or performance of this contract shall be 
submitted to the Superintendent of HUENEME ELEMENTARY SCHOOL DISTRICT. 
The determination of the Superintendent shall be made in writing and shall be binding 
on both parties. 
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Subcontract and Assignment 

PROVIDER shall not subcontract or assign any of the work contemplated under this 
Contract without first obtaining written approval from the HUENEME ELEMENTARY 
SCHOOL DISTRICT. Such approval shall be attached and made part of this Contract. 

Any sub-contractor or assignee shall be bound by all of the terms of this Contract, including 
the insurance and indemnification provisions, and it shall be PROVIDER'S responsibility to 
obtain the agreement of subcontractor/assignee to comply with all terms contained herein. 

Termination 

a. The partners are committed to the long-term operations and sustained functioning of 
the ASES Program. 

b. Either party may negotiate the terms of this agreement by calling a meeting to 
redefine the terms. 

c. Either parry can initiate the release of this agreement with a thirty (30) day notice. 
Upon termination without default of PROVIDER, HUENEME ELEMENTARY 
SCHOOL DISTRICT shall pay, without duplication, for all services satisfactorily 
performed to date of termination. 

d. In consideration of this payment, PROVIDER waives all rights to any further 
payment or damage. Upon termination, PROVIDER shall turn over to HUENEME 
SCHOOL DISTRICT all student records in its possession generated as a result of 
services rendered under this Contract, possessed by PROVIDER or under its control 
at the time of termination. 

Compliance with Laws 

During the term of this agreement, PROVIDER shall comply with all applicable federal, 
State Board of Education, and local statutes, laws ordinances, rules and regulations relating 
to the provision of the ASES Program grant, including securing and maintaining in force 
such permits and licenses as are required by law in connection with the furnishing of 
services pursuant to this Agreement. 
No Child Left Behind (NCLB) Compliance 

The PROVIDER agrees to comply with the requirements of the NCLB regulations, 
especially and including, that each employee who will have student contact, be NCLB 
compliant as required by the Hueneme Elementary School District for its employees. Entire 

Agreement 
This Agreement constitutes the entire agreement between HUENEME ELEMENTARY 
SCHOOL DISTRICT and PROVIDER and supersedes any prior or contemporaneous 
understanding or agreement with respect to the services contemplated. 
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Governing Law 

The terms and conditions of this agreement shall be governed by the laws of the state of 
California with venue in Ventura County, California. 

Severability Clause 

If any provision of this agreement is held in whole or in part to be unenforceable for any 
reason, the remainder of that provision and of the entire agreement shall be severable and 
remain in effect, to the extent that the intent of the parties can be fulfilled 
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Notices 

Notices required under this Contract shall be valid when mailed first class postage or 
personally delivered to the following representatives, as indicated below: 

For the HUENEME ELEMENTARY SCHOOL DISTRICT:  

Jerry Dannenberg, Ed.D, Superintendent           HUENEME ELEMENTARY SCHOOL 
DISTRICT 205 North Ventura Road 
Port Hueneme, CA 93041 

For PROVIDER: City of Oxnard Recreation and Community Services-City Corps 

Authorized Representative 

The persons signing this Contract certify they are the authorized representatives of the 
respective parties, and are authorized to sign this document. Services are limited to the per 
student allocation determined by the district. 

The parties hereto have executed this 9-page agreement by and through their duly authorized agents 
or representatives. This contract is effective July 1, 2016, and terminates on June 30, 2018, unless 
sooner terminated as provided herein.  Funding for the ASES Program and this entire contract is 
contingent upon the district receiving state funding each fiscal year. 

LEA: HUENEME ELEMENTARY SCHOOL DISTRICT 

 BY:       Fed ID # 95-6001639 
  Jerry Dannenberg, Ed. D.   Dist. Code # 5672562 
  Superintendent 
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CITY OF OXNARD  HUNEME ELEMENTARY SCHOOL DISTRICT 
   
 
     
Tim Flynn, Mayor  Jerry Dannenberg, Ed. D.,  
  Superintendent 
 
 
ATTEST: 
 
 
   
Daniel Martinez, City Clerk 
 
 
 
APPROVED AS TO FORM:  APPROVED AS TO INSURANCE: 
 
 
    
Stephen M. Fischer, City Attorney  Risk Manager 
 
 
APPROVED AS TO CONTENT:  APPROVED AS TO CONTENT: 
 
 
     
Terrel Harrison, Division Manager   Gregory Barnes, Project Manager 
 
  ____________________________________ 
  Ingrid A. Hardy, Cultural & Community  
  Service Director 
         
 
APPROVED AS TO AMOUNT:   
 
 
   
Greg Nyhoff, City Manager 
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Memorandum of Understanding between the Hueneme Elementary School District (HESD), fiscal agency 

of the After School Education and Safety (ASES) Program and the City of Oxnard 

 
The scope of this document is to define the roles and responsibilities of a partnership between the City of 
Oxnard, City Recreation and Community Services-City Corps (OCC) to provide staff to supervise and support 
students who participate in the Hueneme Elementary School District (HESD) ASES Program.  The ASES 
Program is an extended learning day offered each day that school is in session from regular day dismissal to 
6:00 p.m.  
 
This serves as a Memorandum of Understanding and Responsibility Agreement that HESD and OCC will work 
together toward meeting the ASES Program Plan goals for the 2016-17 and the 2017-18 school years at the 
following schools: Richard Bard, Charles Blackstock, E.O. Green, Art Haycox, Julien Hathaway, Hueneme, 
Ansgar Larsen, Parkview, Sunkist and Fred Williams.  Each agency, according to its defined role, agrees to 
participate in coordinating, providing and financing the following services for the purpose of this agreement. 
 
OCC agrees to: 

1. Provide a program leader to support all OCC staff and oversee implementation of items 2-12 below: 
2. Provide an Activity Leader for each site who will meet regularly with the After School Program Site 

Coordinator and/or Principal to coordinate: 
a. Oversight of implementation of the unified ASES Schedule each week by all City Corps. staff 
b. Inform the Site Coordinator of supplies and materials needed each month 
c. Establish contact with parents to ensure accurate attendance and signing out of students daily 
d. Meet daily with the Youth Development Instructor staff to celebrate successes and address 

concerns based on the prior day program 
e. Supervise and support the Youth Development Instructor staff and students by scheduling time 

to assist with homework support each day 
f. Supervision of students daily at arrival, during and at dismissal of program 
g. Ensure snacks, supplies and materials are organized and available daily 
h. Work with the Site Coordinator to collect data for evaluation purposes 
i. Ensure that the staff uses appropriate behavior management and discipline techniques at all times 

and assist the staff in solving discipline problems; All staff use CHAMPS approach for teaching 
students expectations for appropriate behavior for all scheduled activities and transitions 

j. Plan activities using appropriate instructional strategies taught at professional learning days 
3. Provide staff daily to serve required student to staff ratio of 20:1 for all sites 
4. Ensure all employees attend monthly professional learning provided in the school year and use planning 

time to prepare lessons and activities and to implement instructional strategies taught at the trainings 
5. Provide all staff with planning time daily prior to the start of the program as outlined in the ASES Staff 

Work Schedule for each school  
6. All personnel must pass District Para-educator Test, receive CPR/First Aid training and provide copy of 

certificate, receive Mandated Reporting training, receive Sexual Harassment training and pass 
fingerprint clearance prior to being offered employment. 

7. Ensure all employees are able to meet with the Site Coordinator at each school site for 4 hours of 
planning time prior to the first day of school and that they attend all Summer 2016 and Summer 2017 
professional learning days 

8. Provide a minimum of  $54,000 cash or in-kind to meet part of the 33% ASES matching grant 
requirement 

9. Ensure all ASES staff attend and participate in collaborative planning and meetings 
10. Ensure all employees maintain confidentiality of student records per the Contract with HESD 
11. Maintain all materials provided for the ASES staff by having staff return items at the end of each day 
12. Provide budgetary information to HESD as required 

Agreement No. A-7879 
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OCC will be provided with an annual total of $842,292 paid in 10 monthly installments of $84,229.20 through a 
subcontract with HESD in the 2016-17 and 2017-18 fiscal years and a maximum of $1,684,584 for the duration 
of this two year contract. 

 
HESD agrees to: 

1. Manage the program budget, including collaborating with OCC to ensure the 2015-18 ASES Program 
Plan goals are being met and for proper payment for services 

2. Provide monthly professional learning and coaching support to ASES staff  
3. Provide supplies and materials for use in the ASES Program 
4. Ensure attendance of all meetings required by the Ventura County Office of Education Regional Lead 

by suitable program staff 
5. Visit sites to ensure grant compliance on programmatic levels 
6. Coordinate with agencies to ensure proper implementation and modification, as needed 
7. Work with collaborating agencies to address any parent, teacher, student, or other program participant 

concerns that may arise 
8. Host collaborative meetings with Oxnard City Recreation and Community Services Manager annually to 

monitor overall program progress and achievement of goals 
 
Additionally, HESD will provide one on-site After School Program Site Coordinator/Academic Liaison who 
will be responsible for the daily operation of the ASES Program as follows: 

1. Coordinate with OCC Activity Leader to order supplies and materials for enrichment activities each 
month 

2. Recruit and enroll eligible program participants from each site 
3. Maintain after-school records regarding enrollment, waivers, emergency cards, permission slips, etc… 
4. Work with teachers to communicate student needs 
5. Arrange substitutes for academic classes, as needed 
6. Serve as liaison between After School Program and regular day staff 
7. Work with teachers, parents and students to ensure appropriate placement 
8. Coordinate with ASES staff to provide arrival/intake and snack services 
9. Monitor implementation of weekly schedule for program in coordination with the OCC Activity Leader 

and site administrator 
10. Meet with Site/District administration on a monthly basis to ensure the meeting of program goals 
11. Appropriately address any issues of concern raised by parents, students, teachers, or other program 

participants at the site by working with the ASES and regular day staff and the principal 
12. Represent their program at monthly District-level After School Site Coordinator meetings 

 
This agreement shall begin on July 1, 2016 and continue to be implemented until June 30, 2018. Either party 
may negotiate the terms of this agreement by calling a meeting to redefine the terms. Ongoing review of this 
agreement will be the responsibility of both parties. Either party can initiate release of this agreement with a 30-
day notice.  Funding for the ASES Program is contingent upon state funding. 
 
Hueneme Elementary School District (Fiscal Agency) 
 
          
Jerry Dannenberg, Ed.D., Superintendent  Date 
 
City of Oxnard (Oxnard City Corps., Community Based Organization) 
 
          
Tim Flynn, Mayor     Date 
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Approved as to Form 

 
 
___________________________________  _____________ 
Stephen M. Fischer, Interim City Attorney  Date 
 
 
 
Attest 

 
 
__________________________________  _____________ 
Daniel Martinez, City Clerk    Date 
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DATE: June 14, 2016 
 
TO: City Council  
 
THROUGH: Greg Nyhoff, City Manager 
 Office of the City Manager 
 
FROM: Ingrid Hardy, Cultural & Comm Services Director 
   
SUBJECT: Agreement with the Oxnard School District to Receive Grant Funds from the 

State After School Education and Safety Grant to Operate the Oxnard Scholars 
After School Program in FY 2016-2017. 

 
CONTACT:  Terrel Harrison, Cultural & Community Services 
 Terrel.Harrison@oxnard.org, 385-7994 
 
 
RECOMMENDATION: 

 
That City Council:  Approve and authorize the Mayor to execute an agreement with the Oxnard 
School District (OSD) (A-7883) for the City to receive an amount not to exceed $2,000,000, to 
provide after school services as part of the California Department of Education’s After School 
Education and Safety (ASES) Program at OSD 20 schools during FY 2016-2017. 
 
 
BACKGROUND 
 
In November 2002, California voters passed Proposition 49, setting the stage for the largest 
statewide expansion of after school services in the nation. Prop 49 mandates $550 million be 
made available each year kindergarten through the ninth grade with after school programs. In 
September of 2006, the governor signed into law Senate Bill 638, the After School Education 
and Safety (ASES) Grant Initiative. 
 
The California Department of Education uses the ASES Program as a tool to help close the 
achievement gap. The ASES program design incorporates the following two elements, which 
integrate the school’s curriculum, instruction and learning support activities: 
 

1. Educational and Literacy Element: This element provides tutoring and/or homework 

CITY COUNCIL 
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assistance designed to help students meet state standards in one or more of the following 
core academic subjects: reading/language arts, mathematics, history and social studies, or 
science. 
 

2. Educational Enrichment Element: This element offers an array of additional services, 
programs, and activities that reinforce and complement the school’s academic program. 
Educational enrichment may include but is not limited to, positive youth development 
strategies, recreation and prevention activities. Such activities may involve the visual and 
performing arts, music, physical activity, health/nutrition promotion and general 
recreation; community service-learning and other youth development activities based on 
student needs and interest. 

 
On a daily basis, the program serves over 2,200 students throughout 20 school sites. After eating 
a nutritious snack, the students participate in 4 or 5 rotations that include Homework Assistance, 
Math/Literacy, Recreation/Health and Nutrition Education, Art and Special Enrichment. 
 
 
FINANCIAL IMPACT 
 
If approved, the recommended FY 16-17 budget will include $2,000,000 in ASES funding (272-
5502). 
 
The Oxnard School District request that the City provide the  matching funds by providing 
$130,000 of in-kind services per fiscal year.  This match is met through general fund (101-5501) 
by providing office space for ASES program, phone, copier, administrative and management 
staff time.  Student participation in various established recreation programs such as the Kiwanis 
track meet, youth sports programs, educational fieldtrips, and volunteer support also contribute 
to the in-kind match. 
 
 
 
 
ATTACHMENTS: 

Attachment A - Agreement No. A-7883 
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DATE: June 14, 2016 
 
TO: City Council  
 
THROUGH: Greg Nyhoff, City Manager 
 Office of the City Manager 
 
FROM: Daniel Martinez, City Clerk 

   
SUBJECT: Approve Minutes of the Regular Meetings of the Oxnard City Council for April 

26 and May 3, 2016;  and Minutes of the Special  Meeting of the Oxnard City 
Council for May 2, 2016. 

 
CONTACT:  Daniel Martinez, City Clerk 
 Daniel.Martinez@oxnard.org, 385-7803 
 
 
RECOMMENDATION: 

 
Approve. 
 
 
 
 
 
 
ATTACHMENTS: 

Attachment  A - Draft Minutes 160426 

Attachment  B - Draft Minutes 160503 

Attachment  C - Draft Minutes 160502 Special Meeting 
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   MINUTES 
  OXNARD CITY COUNCIL 
   Regular Meeting 
   April 26, 2016 
  
A. ROLL CALL/POSTING OF AGENDA                 
 
 At 6:04 p.m., the regular meeting of the Oxnard City Council convened in the Council Chambers.  

Councilmembers Tim Flynn, Carmen Ramirez, Dorina Padilla and Bert Perello were present.             
Councilman Bryan A. MacDonald was absent.  The City Clerk stated that the agenda was posted on 
Thursday in the Library and City Hall.  Mayor Flynn presided and called the meeting to order.  Staff 
members present were:  Daniel Martinez, City Clerk; Greg Nyhoff, City Manager; Maria Hurtado, 
Assistant City Manager; Scott Whitney, Assistant City Manager; Stephen Fischer, City Attorney; 
Jeri Williams, Police Chief; Daniel Rydberg, Utilities Director; Arturo Castillo, Housing Director; 
Thien Ng, Senior Process Engineer; Dave Millican, Special Financial Counsel; Bryan Brice, Fire 
Chief and Ashley Golden, Development Services Director.                  

 
B. PUBLIC COMMENTS ON CLOSED SESSION ITEMS 
 
C. CLOSED SESSION    

 
D. OPENING CEREMONIES                          

 
The meeting opened with the pledge of allegiance to the flag of the United States, followed by a 
moment of silence for David Sotelo and Stella Berman, 22-year volunteer at Library.                             
 

E. CEREMONIAL CALENDAR 
 
F. PUBLIC COMMENTS ON ITEMS NOT ON THE AGENDA   

 
Public comments were received from: Jerry Lucro (Rio Lindo park use); Aaron Starr (initiative 
process); Al Velasquez (initiative process); Luciano Ortiz (development of sport park); Michael 
Gleason (maintenance of Landscape Maintenance District funds); Martin Jones (maintenance of 
wastewater service); Jackie Tedeschi (recognized the actions of Councilman MacDonald to help a 
resident); Jack Villa (organizing new “neighborhood” councils); Woodrow Thomas (freedom of 
speech); Yvonne Adan (supporting Transportation Tax on ballot); Manuel Castaneda (health 
problems related to dog barking, neighborhood parties and alley trash) and Pat Brown (maintenance 
needs of wastewater service and necessary costs).     

 
G. REVIEW OF INFORMATION/CONSENT AGENDA 
 

Comments were received from: Senior Process Engineer (I-1(b)) and Utilities Director and Housing 
Director (I-2). 

 
H. PUBLIC COMMENTS ON INFORMATION/CONSENT AGENDA   

 
Public comments were received from: Al Velasquez and Steve Nash. 
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I. INFORMATION/CONSENT AGENDA 
 
 City Manager Department 
 1. SUBJECT: Agreements for City Council Review 

 RECOMMENDATION: Approve and authorize the City Manager to execute the  
agreements/contracts and change orders/amendments in amounts more than $25,000 but no more 
than $250,000, which are described on the attached list.  

 
 Public Works Department 
 2. SUBJECT: Approve Plans and Specifications for UD14-02 Alley Reconstruction at Various 

Locations - Phase II 
 RECOMMENDATION: That City Council: 1) Approve project plans and specifications and 

authorize staff to solicit bids for Specification UD14-02 Alley Reconstruction at Various 
Locations – Phase II and 2) Approve a budget appropriation from Fund 285 – CDBG Entitlement 
in the amount of $577,886 to Capital Improvements Project 153102, Alleyways Reconstruction, 
Phase II. 

 
 INFORMATION/CONSENT AGENDA ACTION:  Approved as recommended.  (Ramirez/Padilla)  

Ayes:  Ramirez, Padilla, Perello and Flynn.  Absent:  MacDonald.      
 
J. PUBLIC HEARINGS  

 
K. APPOINTMENT ITEMS  
 
L. REPORTS 

 
Finance Department 

 1. SUBJECT: Utilities Financial Review  
 RECOMMENDATION: That City Council received a mid-year budget update report on 

Utilities. 
DISCUSSION:  The Special Financial Counsel reviewed the utilities (water, wastewater and 
solid waste) budget which included policy compliance, revenues, debt service, capital 
investments, operations and maintenance costs.  He reviewed why numbers had changed 
including using past “faulty” estimates, the March “wastewater” rate increase and insufficient 
revenue.   

 
Public comments were received from: Aaron Starr; George Miller; Jim Lavery; Al Velasquez; 
Steve Nash; Woodrow Thomas; Alicia Percell; Shirley Godwin; Larry Godwin; Daniel Chavez 
and Pat Brown.  

 
The City Manager and Assistant City Manager (Whitney) reported that the figures presented 
were current numbers for 2015-16 year and reviewed factors that caused figures to change 
including “not” having final “audit” numbers and projected revenues being lower than predicted.       

 
The Utility Director reviewed: the financing of Utility Programs, payment of debts, timeline to 
collect “wastewater” increases, vehicle replacement and replacement costs of equipment. 
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The Senior Process Engineer reviewed possible failures if maintenance is “not” done.   

 
The City Council discussed: projected revenues including over-estimate of revenues; debt 
service costs; rate “assistance” program and having confidence in numbers provided.    

 
ACTION:  Received report and provided comments to staff.  

 
Public Works Department 

   
 2. SUBJECT: Receive a Report on the Public Works Integrated Master Plans.  

 RECOMMENDATION: That City Council approve the Final Draft Public Works Integrated 
Master Plan. 
DISCUSSION: The Utility Director reviewed the draft Master Plan including issues regarding 
regulatory requirements, repair/rehabilitate, growth, performance and resource sustainability     
master plan timeline.      

 
  Public comments received from: Aaron Starr; Steve Nash and George Miller. 
 

  The City Council discussed: development fees; connection fees; having a regional approach to 
solving problems and using innovation to solve problems.  

 
  ACTION:  The Council concurred to table this item.       

 
M. REPORT OF CITY MANAGER 
 

The City Manager commented on: discussions of possible development at Sportpark site by YMCA; 
assessment of maintenance districts; appointment of Ingrid A. Hardy, Cultural and Community 
Services Director; State of City address and HUD audit.    

 
N. CITY COUNCIL BUSINESS/COMMITTEE REPORTS 
  

The City Council discussed: keeping focused on the basic municipal services that effect individuals 
in the community; use of Quimby fees within the neighborhoods; having a “whistle blower” process; 
IRS audit; upcoming State of City address; large parties taking place  at local community parks and 
possible banning of animals at Ormond Beach to protect the snowy plover bird.     

 
O. PUBLIC COMMENTS ON REPORTS 
 
P. PUBLIC COMMENTS ON STUDY SESSION 
 
Q. STUDY SESSION 
 
R. ADJOURNMENT 
 
 At 11:19 p.m. the City Council concurred to adjourn the meeting. 
 
 
  _______________________________  ______________________________ 
  DANIEL MARTINEZ  TIM FLYNN  
  City Clerk  Mayor 
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MINUTES 

 
OXNARD CITY COUNCIL 

Regular Meeting 
May 3, 2016 

  
A. ROLL CALL/POSTING OF AGENDA                 
 
 At 4:35 p.m., the regular meeting of the Oxnard City Council convened in the Council Chambers.  
 Councilmembers Tim Flynn, Carmen Ramirez, Bryan A. MacDonald, Dorina Padilla and Bert 

Perello were present.   The City Clerk stated that the agenda was posted on Thursday in the Library 
and City Hall.  Mayor Flynn presided and called the meeting to order.  Staff members present were:  
Daniel Martinez, City Clerk; Greg Nyhoff, City Manager and Stephen Fischer, City Attorney.      

  
B. PUBLIC COMMENTS ON CLOSED SESSION ITEMS 
 
C. CLOSED SESSION    
 
 At 4:36 p.m. the City Council recessed to a closed session, pursuant to Government Code section 

54957(b)(1), evaluation of public employee City Manager.  
 
 At 6:22 p.m. the City Council reconvened and recessed to the evening session.   

 
D. OPENING CEREMONIES                          

 
At 6:18 p.m., the regular meeting of the Oxnard City Council reconvened in the Council Chambers,  
The meeting opened with the pledge of allegiance to the flag of the United States, followed by a 
moment of silence.  Mayor Flynn presided.  Additional staff members present were: Maria Hurtado, 
Assistant City Manager; Scott Whitney, Assistant City Manager; Jeri Williams, Police Chief; Bryan 
Brice, Fire Chief; Arturo Castillo, Housing Director; Ashley Golden, Development Services 
Director; Kathleen Mallory, Contract Planner; Norma Owens, Grants Manager and Renee 
Rakestraw, Recreation/Human Services Coordinator. 
 

E. CEREMONIAL CALENDAR 
 
F. PUBLIC COMMENTS ON ITEMS NOT ON THE AGENDA   

 
Public comments were received from: Ed Ellis (Ormond Beach report/signage); Inez Tuttle (police 
officers in car, library services); Martin Jones (College Park music/noise); Len Shulman  (landscape 
district services provided); Nancy Pedersen  (proposed housing at former Skyview location); Lucy 
Cartagena (ordinances regarding  panhandling/homelessness issues); Phil Molina  (Councilmember 
Perello reporting during meeting); Jackie Tedeschi  (emergency “disaster” classes); Robert Murphy  
(vacation rental issue, STR); Ted Kuepper (vacation rental issue, noise); Nan Waltman  (housing 
needs,  Housing Element); Daniel Chavez  (public safety); Monica Morales (past Police incidents/ 
actions); Karla Alejandra (past Police incidents/actions); Woodrow Thomas (support of Police 
Chief); Abel Magana (community policing programs) and George Miller (permits required to 
complete work on house/business) 
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G. REVIEW OF INFORMATION/CONSENT AGENDA 
 

Comments was received from Councilmember Perello (I-3). 
 
H. PUBLIC COMMENTS ON INFORMATION/CONSENT AGENDA   
 
I. INFORMATION/CONSENT AGENDA 
 

City Clerk Department 
 

1. SUBJECT: Minutes of the Regular Meeting for the Oxnard City Council for April 12 
and 19, 2016. 
RECOMMENDATION:  Removed from agenda.  

 
Development Services Department 

2. SUBJECT: Vacation of Two (2) Public Service Easements Within Property Located at the 
Southeast Corner of Statham Boulevard and Oxnard Boulevard. 
RECOMMENDATION:  That City Council adopt Resolution No. 14,913:  1) vacating the public 
service easement for sidewalk purposes as described in the document recorded June 6, 2008, as 
instrument number 20080606-00089698 of Official Records in the Office of the Ventura County 
Recorder, and 2) vacating a public service easement for water line purposes as described in the 
document recorded June 6, 2008, as instrument number 20080606-00089714 of Official Records 
in the Office of the Ventura County Recorder. 

 

3. SUBJECT: Approval of Lowest Responsible Responsive Bid and Authorization to Issue and 
Execute a Contract (A-7873) for DS15-43 - Raised Medians Along Victoria Avenue Between 
Fifth Street and Gonzales Road. 
RECOMMENDATION:  That City Council award Agreement A-7873 to the lowest responsible 
and responsive bidder, Granite Construction Company, in the amount of $914,098.60 for the 
Victoria Avenue Raised Median project, and authorize the purchasing agent to execute the 
contract upon receipt of final documents. 

 
 INFORMATION/CONSENT AGENDA ACTION:  Approved as recommended with removal of I-

1 from the agenda.  (Perello/Ramirez)  Ayes:  Ramirez, MacDonald,  Padilla, Perello and Flynn.   
 
J. PUBLIC HEARINGS    

 
ACTION:  Mayor Flynn declared the public hearing open. 
DISCUSSION:  The City Clerk reported on posting, publication and that there were no written 
communications received. 
 
Development Services Department 

 

1. SUBJECT: Planning and Zoning Permit No. 15-300-06 (Tentative Tract Map No. 5968 for 
Condominium Purposes). Filed by Doug Brooks, Oxnard CRFL Partners, LLC, 64 Maxwell, 
Irvine, California 92618.  
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RECOMMENDATION:  Adopt a resolution approving Planning and Zoning Permit No. 15-300-
06 (Tentative Tract Map No. 5968 for the Wagon Wheel “Village” Specific Plan area) to create a 
six lot map for condominium purposes, for the property located south of the Ventura Freeway 
(Highway 101), west of Oxnard Boulevard, north of the Union Pacific Railroad (UPRR) and El 
Rio Drain, and east of the Ventura Road and the Santa Clara River, (APN’S 139-0-022-040; 
139-0-022-140; 139-0-022-175; 139-0-022-185; 139-0-022-195; 139-0-022-205; and 139-0-150-
110), subject to certain findings and conditions. 
DISCUSSION:  The Development Services Director and Contract Planner reviewed the 
subdivision of development; public outreach and conditions of approval including having a 
management plan.  

 
Tony Talamante, Wagon Wheel Project, commented on the development plan; communications 
with the management group and developing a levee improvement plan.       

 
Public comments were received from: Jackie Tedeschi; Eileen Tracy; Inez Tuttle and Steve 
Nash.  

 
 ACTION:  Close the public hearing (Padilla/Flynn) unanimously. 
 

DISCUSSION:  The City Council discussed public outreach; the need for community awareness; 
use of space and educational needs.        

 
ACTION:   Approved as recommended, Resolution No. 14,914 (MacDonald/Perello)  Ayes: 
MacDonald, Padilla, Perello, Flynn and Ramirez.  

 
 
 

ACTION:  Mayor Flynn declared the public hearing open. 
DISCUSSION:  The City Clerk reported on posting, publication and that there were no written 
communications received. 
 

Housing Department 

2. SUBJECT: Public Hearing to Approve Oxnard's Fiscal Year 2016-2017 Annual Action 
Plan, Including Applications to the U.S. Department of Housing and Urban 
Development for the Entitlement Grants.   
RECOMMENDATION:  1) Conduct a public hearing to consider public testimony regarding 
project funding recommendations, specific priorities and measurable objectives, and provide 
direction to the Housing Director on the preparation of the FY 2016-2017 Annual Action Plan 
(AAP); 2 ) Approve the AAP with final recommended use of funds for the three entitlement 
grants: Community Development Block Brant (CDBG), Home Investments Partnership (HOME) 
grant; and the Homeless Emergency Solutions Grant (HESG); 3) Authorize the City Manager to 
make any changes to the AAP as directed; 4) Authorize the City Manager to execute the required 
applications, certifications, and other pertinent documents for the submission of the AAP to the 
U.S. Department of Housing and Urban Development (HUD); and 5) Authorize the City 
Manager to sign any documents or agreements required by HUD for the implementation of the 
AAP. 
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  DISCUSSION:  The Housing Director reviewed the Annual Action Plan which included 
entitlement grants, HUD allocations, use of Code Compliance and the selection process.   

 
The Grants Manager and Recreation/Human Services Coordinator provided information 
regarding computer access on-site, staffing and having computer access available to “home 
bound” seniors.  

 
The Fire Chief commented on the funding of a (Fire) vehicle and generator for community 
safety.  

 
Public comments were received from: Tim Hockett; Patricia Fraust; Lucy Cartagena; Erik 
Sternad; Sam Gallucci; Cindy Wilson; Ellen Johnson; Manuel Minjares (Turning Point); Pat 
Brown; Steve Nash; Inez Tuttle; Daniel Chavez; Ron Irwin (Community Action Services) and   
Abel Magana.   

 
 ACTION:  Close the public hearing (Ramirez/Flynn) unanimously. 
 

DISCUSSION:  The City Council discussed: Oxnard’s median income; funding of Fire 
emergency vehicle; First-Time Home Buyer program; Homeless issues and use of Code 
Compliance.     

 
ACTION:  Approved as recommended. (MacDonald/Perello)  Ayes: Padilla, Perello, Flynn, 
Ramirez and MacDonald.  

  
K. APPOINTMENT ITEMS  
 
L. REPORTS 
 

Development Services Department 
 

1. SUBJECT:  Code Enforcement Target Area (CETA) Program Policies and Procedures 
Manual and Report. 
RECOMMENDATION:  That the City Council receive a report on Code Compliance 
activities in Code Enforcement target areas and the Code Enforcement Target Area 
(CETA) Program Policies and Procedures Manual. 
DISCUSSION: The Development Services Director discussed hiring of personnel, efforts to 
improve the South Oxnard area including self compliance and working with other City 
departments.   

 
The City Council discussed: weekend Code Enforcement; providing fair “housing” information; 
pride of community; use of Code Compliance and having a “house rental” inspection program. 

 
 ACTION:  The City Council provided comments and directions to staff. 
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Finance Department 

2. SUBJECT: Correct Clerical Error Calculation of Interest Income Budgeted in FY 
2015-16 for All Maintenance Assessment Districts.  
RECOMMENDATION:  That City Council approve a budget adjustment to reduce 
the interest income budgeted in Fiscal Year 2015-16 for all the Maintenance 
Assessment Districts. 
ACTION:  The City Council concurred to remove from agenda. 

 
M. REPORT OF CITY MANAGER  
 

The City Manager commented on State of City address, upcoming Police Memorial event and 
Ormond Beach issues would be coming to the Council.  

   
N. CITY COUNCIL  BUSINESS/COMMITTEE REPORTS 
  

The City Council discussed: an upcoming “electronic waste” collection at Channel Islands High 
School: upcoming trip to Washington D.C. to discuss local military activities and possible use of 
Halaco material for concrete; grand opening of Los Cortes development; improvements to the “J” 
Street drain and possibility of having a study session on Homeless issue (priorities).  
 

O. PUBLIC COMMENTS ON REPORTS 
 
P. PUBLIC COMMENTS ON STUDY SESSION 
  
Q. STUDY SESSION 
 
R. ADJOURNMENT 
 
 At 10:33 p.m. the City Council concurred to adjourn the meeting. 
 
 
  _______________________________  ______________________________ 
  DANIEL MARTINEZ  TIM FLYNN  
  City Clerk  Mayor 
 
 
     ______________________________ 
    CARMEN RAMIREZ  
     Mayor Pro Tem 
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 MINUTES 
 

OXNARD CITY COUNCIL 
Special Meeting 

May 2, 2016 
 
 
A. ROLL CALL/POSTING OF AGENDA                 
 
 At 5:15 p.m., the special meeting of the Oxnard City Council convened in the Council Chambers  
 Councilmembers Carmen Ramirez, Bryan A. MacDonald, Dorina Padilla and Bert Perello were 

present. Mayor Tim Flynn was absent.  The City Clerk stated that the agenda was posted on Thursday 
at City Hall.  Mayor Pro Tem Ramirez presided and called the meeting to order.  Staff members 
present were:  Daniel Martinez, City Clerk; Greg Nyhoff, City Manager; Maria Hurtado, Assistant 
City Manager and Stephen Fischer, City Attorney.             

 
B. PUBLIC COMMENTS ON CLOSED SESSION ITEMS   
 
C. CLOSED SESSION  
 

At 5:17 p.m. the City Council recessed to a closed session pursuant to Government Code Section 
54957.6(a) to review the status of labor negotiations and to review its available funds and funding 
priorities for the purpose of providing instructions to the City’s negotiators, J. Tabin Cosio, Director 
of Human Resources; and Burke Dunphy, City’s labor attorney, regarding the positon titles: 
International Association of Firefighters, AFL-CIO (IAFF), Local No. 1684; Oxnard Peace Officers’ 
Association (OPOA); Service Employees International Union CTW, CLC, Local 721 (SEIU Local 

721); International Union of Operating Engineers AFL-CIO, Local No. 501 (IUOE Local 501); 
Oxnard Public Safety Management Employees’ Association (Police Unit); Oxnard Public Safety 
Management Employees’ Association (Fire Unit); and Oxnard Mid-Managers’ Association 
(OMMA); Unrepresented employees:  Assistant City Manager, Chief Financial Officer, City Clerk, 
City Treasurer, Deputy City Manager, Development Services Director, Fire Chief, Housing Director, 
Human Resources Director, Economic Development Director, I.T. Director, Library Director, Police 
Chief, Utilities Director (Department Directors); Assistant City Attorney, Assistant Director of 
Human Resources, Community Relations and Public Affairs Manager, Deputy City Attorney, Law 
Office Manager, Human Resources Manager, Workers’ Compensation Manager, Management 
Analyst III (C) (Confidential Mid-Managers); Accountant II (C80), Accounting Technician (C67), 
Administrative Assistant (C70), Administrative Legal Assistant (C70), Administrative Legal 
Secretary I (C25), Administrative Legal Secretary II (C35), Administrative Legal Secretary III (C50), 
Administrative Secretary I (C15), Administrative Secretary II (C30), Administrative Secretary III 
(C40), Administrative Services Assistant (C70), Administrative Technician (C60), Employee 
Relations Coordinator (C67), Executive Assistant I (C80), Executive Assistant II (C85), Human 
Resources Technician (C70), Office Assistant I (C10), Office Assistant II (C20), Paralegal (C75), 
Safety Specialist (C72), Senior Administrative Legal Secretary (C65), Senior Administrative 
Secretary (C55), Senior Benefits Coordinator (C75), Senior Human Resources Coordinator (C75), 
Workers’ Compensation Specialist (C69) (Confidential Employees); unrepresented Limited Benefit 
Employees.   

 
 At 5:21 p.m., Mayor Flynn was present and presided. 
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The City Council also recessed to a closed session pursuant to Government Code Section 
54956.9(d)(2), based on existing facts and circumstances, there was significant exposure to litigation 
against the City in one potential case, pertaining to the separation from the City employment of 
Brandon Palma.  

 
At 7:01 p.m., the City Council reconvened. 

 
D. ADJOURNMENT 
 
 At 7:01 p.m., the City Council concurred to adjourn the meeting. 
 
 
     
 DANIEL MARTINEZ  TIM FLYNN  
 City Clerk  Mayor 
 
 
     ______________________________________  
   CARMEN RAMIREZ  
    Mayor Pro Tem 
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DATE: June 14, 2016 
 
TO: City Council  
 
THROUGH: Greg Nyhoff, City Manager 
 Office of the City Manager 
 
FROM: Greg Nyhoff, City Manager 
   
SUBJECT: Agreements for City Council Review 
 
CONTACT:  Greg Nyhoff, City Manager 
 Greg.Nyhoff@oxnard.org, 385-7430 
 
 
RECOMMENDATION: 

 
That City Council, pursuant to Ordinance 2835, and Resolution No. 13,932, approve and 
authorize the City Manager to execute the  agreements/contracts and change orders/amendments 
in amounts more than $25,000 but no more than $250,000, which are described on the attached 
list.  
 
 
BACKGROUND 

 
On November 16, 2010, the City Council approved changes to the City’s Purchasing Procedures 
reducing the threshold for City agreements/contracts and change orders/amendments requiring 
City Council approval to $25,000.  The agreements/contract and change orders/amendments 
described on the attached list involve amounts above $25,000 and up to $250,000. 
 
FINANCIAL IMPACT 

 
 
Funding information is included on the attached list. 
 
Attachment A - List of Agreements/Contracts and/or Change Orders/Amendments 
 
NOTE:  Copies of the agreement/contracts and change orders/amendments on the list are 

CITY COUNCIL 

 

AGENDA REPORT 

 

TYPE OF ITEM: Info/Consent 

 

AGENDA ITEM NO.: 2 
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available in the City Clerk’s Office prior to the Council meeting. 
 
 
 
 
ATTACHMENTS: 

City Manager Contract List 
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DATE: June 14, 2016 
 
TO: City Council  
 
THROUGH: Greg Nyhoff, City Manager 
 Office of the City Manager 
 
FROM: Ashley Golden, Development Services Director 
   
SUBJECT: Transportation Development Act Special Budget Appropriation 
 
CONTACT:  Cynthia Daniels, Development Services 
 Cynthia.Daniels@oxnard.org, 385-7871 
 
 
RECOMMENDATION: 

 
That City Council approve a special budget appropriation in the amount of $356,327 to 
implement recommendations of the TDA Audits for Fiscal Years 2013-14 and 2014-15, and 
replace Circulation System Improvement Fees with $356,327 of TDA funds within the Highway 
101-Rice Avenue Interchange Improvement Project No. 873114. 
 
 
BACKGROUND 

 
The State Legislature adopted the Transportation Development Act (TDA) in 1972, creating a 
Local Transportation Fund (LTF) in each county for transportation purposes (Attachment A).  
The City receives a share of the ¼ cent general sales tax collected statewide through a formula 
established in the TDA.  The primary purpose of TDA is for transit services.  Before the TDA 
was amended by the California Legislature, TDA funds were also available for streets and roads 
improvements after all unmet transit needs were satisfied.   
 
The City’s recent TDA audits for Fiscal Years 2013-14 and 2014-15 identified remaining funds 
for streets and roads in the fund balance, totaling $356,327, and recommended spending the 
funds this fiscal year.  The Hwy 101-Rice Interchange Project has eligible expenses that will 
satisfy the audit requirements.  The recommended action will exchange TDA Article 8 funding 
(Fund 212) with Circulation System Improvement Fees (Fund 354) within the Hwy 101-Rice 
Interchange Project.  The Circulation System Improvement Fees are commonly known as the 

CITY COUNCIL 

 

AGENDA REPORT 

 

TYPE OF ITEM: Info/Consent 

 

AGENDA ITEM NO.: 3 
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traffic impact fees. The fees are paid by developers to defray the actual or estimated costs of 
constructing planned traffic circulation facilities required by a development project. The planned 
traffic circulation facilities are identified in a staff report approved by the City Council at the 
time of the setting of the fees. The fees can be spent for transportation and transit, including but 
not limited to streets and supporting improvements, roads, overpasses, bridges, harbors, ports, 
airports, and related facilities.  It cannot be used to maintain, repair or operate capital 
improvements (Ordinance No. 2258). The Circulation System Improvement Fees will be 
unappropriated from the Hwy 101-Rice Interchange Project, making those funds available for 
future projects.  Staff anticipates closing the Hwy 101-Rice Interchange Project in Fiscal Year 
2016-17.  
 
FINANCIAL IMPACT 

 
The net effect of the transactions is zero for the Hwy 101-Rice Interchange project budget.  The 
appropriation will: 

1. Increase the TDA Article 8 CIP Fund (Fund 212) budget in the Hwy 101-Rice Interchange 
Project #873114 by $356,327, 

2. Decrease the Circulation System Improvement Fees fund (Fund 354) budget in the Hwy 101-
Rice Interchange Project #873114 by $356,327 and,  

3. Increase the fund balance of the Circulation System Improvement Fees fund by $356,327  
 
 
 
 
ATTACHMENTS: 

Attachment  A - TDA Overview 

Attachment  B - Special Budget Appropriation 
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Department: Date:  

Project/Program

Manager:  Phone:  

Reason for Appropriation:

Accounts and Descriptions AMOUNT

Fund:

Expenditures/Transfers Out

356,327 

Sub-total Expenditures 356,327 

Net Change to Fund Balance (356,327)

Fund:

Expenditures/Transfers Out

(356,327)

Sub-total Expenditures (356,327)

Net Change to Fund Balance 356,327

Net Appropriation Change 0

Approvals

Department Director

Ashley Golden

Interim Chief Financial 

Officer Maria Hurtado

City Manager
Greg Nyhoff

Project #873114 - Highway 101-Rice Interchange

354-9718-826-8604 Improvements Not Bldg-New

212 - TDA/LTF8-CIP FUND-99400a

Project #873114 - Highway 101-Rice Interchange

212-9718-826-8604 Improvements Not Bldg-New

354 -  Circulation Sys. Impr. Fees

REQUEST FOR BUDGET APPROPRIATION

Allocate Transportation Development Act Article 8 99400a (Street CIP) funds to address TDA audit recommendations 

for FY 13-14 and 14-15. Exchange TDA funds with Circulation System Improvement Fees.

June 14, 2016

385-7871

Development Services

Cynthia Daniels

REQUIRES CITY COUNCIL AUTHORIZATION

BA# (Finance Use Only)______________

BA Doc# (Finance Use Only)___________

Revised : 2/23/2012
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DATE: June 14, 2016 
 
TO: City Council  
 
THROUGH: Greg Nyhoff, City Manager 
 Office of the City Manager 
 
FROM: Arturo Casillas, Housing Director 
   
SUBJECT: Revision to the Utility Allowances for Public Housing Residents and Section 8 

Housing Choice Voucher 
 
CONTACT:  Rhonda Hodge, Housing 
 rhonda.hodge@oxnard.org, 385-7889 
 
 
RECOMMENDATION: 

 
That the Housing Authority of the City of Oxnard Board of Commissioners adopt a resolution 
approving the revised utility allowance schedules for the Section 8 Housing Choice Voucher 
program and the Public Housing program. 
 
 
BACKGROUND 
 
Pursuant to the Code of Federal Regulations (24 CFR 982.517) a utility allowance schedule is 
used in determining family share and subsidy paid by the Oxnard Housing Authority (“OHA”).  
All housing authorities must maintain a utility allowance schedule for (1) all tenant-paid utilities, 
(2) the cost of tenant-supplied refrigerators and ranges, and (3) other tenant-paid housing 
services such as trash collection.  
 
The utility allowance schedule must be determined based on the typical cost of utilities and 
services paid by energy-conservative households that occupy housing of similar size and type in 
the same locality. In developing the schedule, the normal patterns of consumption for the 
community as a whole are used along with current utility rates.  HUD directs housing authorities 
to use its Utility Schedule Model to determine usage averages and there was no significant 
change in usage from the last schedule study. However, due to changes in costs, decrease in gas 

CITY COUNCIL 

 

AGENDA REPORT 

 

TYPE OF ITEM: Info/Consent 

 

AGENDA ITEM NO.: 4 
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and increase in electric by the respective utility companies, it is necessary at this time to adjust 
the utility allowances for public housing and assisted housing residents. 
 
Housing authorities must review their utility allowance schedules each year, and must revise the 
schedule if there has been a change of 10 percent or more in any utility rate since the last time 
the allowance for that utility was revised. 
 
The first step in the analysis in determining if a revision is necessary is to identify if the change 
in rates exceeds 10% from the existing schedule.  It was determined that electric rates increased 
16%, gas rates decreased 24%, water rates increased 2% along with a monthly water charge 
increase of 7%, sewer  rates increased 35%, and trash collection rates per month remained the 
same.  Since electric and sewer rate changes exceeded the 10% threshold, the utility schedule 
needs to be revised. 
 
In the Public Housing program, all residents, with the exception of those at the senior buildings 
(31-5 Plaza Vista and 31-8 Palm Vista), pay for electricity and gas.  Water, sewer and trash are 
paid by the Authority.  The senior building residents do not pay for any utilities. 
 
In the Section 8 program, participants’ utility responsibility varies, depending on the 
requirements of the owner of the property and the type of property.  Therefore, there are three 
schedules – apartment/walk-up; townhouse & semi-detached/duplex; and detached house – each 
with the various utility or service listed separately.   
 
The OHA has notified all Public Housing residents, as required by HUD regulation, and has 
publicized the notice in VIDA and at all OHA locations.  The new schedules will be 
implemented at the time of the families’ annual reexamination and recertification of continued 
eligibility, beginning July 1, 2016.  The new utility allowances for the Public Housing and 
Section 8 programs may be found in Exhibit A of the attached resolution. 
 
FINANCIAL IMPACT 
 
The decrease in utility allowances for public housing residents will increase their rent payment to 
the Authority, resulting in an estimated $10,000 increase in Low Rent Public Housing revenues 
for the next fiscal year.  An increase in utility allowances for Section 8 participants will decrease 
the family contribution for rent and thereby increase the subsidy requirement for each unit or 
voucher resulting in an increase of $50,000 in subsidy expenditures which will require the use of 
HUD-held reserves. 
 
 
 
 
ATTACHMENTS: 
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HOUSING AUTHORITY OF THE CITY OF OXNARD 
RESOLUTION NO._____________ 

RESOLUTION OF THE HOUSING AUTHORITY OF THE CITY OF OXNARD 
ADOPTING A REVISED UTILITY ALLOWANCE SCHEDULE FOR THE SECTION 8 
HOUSING CHOICE VOUCHER PROGRAM AND THE PUBLIC HOUSING 
PROGRAM 

WHEREAS, pursuant to 24 CFR 982.517 the Housing Authority is required to 
establish allowances for all resident paid utilities for Public Housing resident and review the 
schedules annually for rate changes requiring revisions to the schedules; and  

WHEREAS, pursuant to the HUD Housing Choice Voucher Program Guidebook 
the Housing Authority is required to establish allowances for all resident paid utilities for Section 
8 Housing Choice Voucher participants and review them annually for rate changes requiring 
revisions to the schedules; and   

WHEREAS, the Housing Authority has determined that new utility allowance 
schedules are required based upon changes in utility rates in excess of 10% from the previously 
adopted utility allowance schedules; and 

NOW THEREFORE, BE IT RESOLVED, that the Commission does hereby 
authorize the adoption of the proposed utility allowance schedules for the Section 8 Housing 
Choice Voucher program and Public Housing program attached hereto as Exhibit A.  

PASSED AND ADOPTED on this 14th day of June 2016 by the following votes: 

AYES: 

NOES: 

ABSENT: 

     _______________________________________ 
 Tim Flynn, Chairperson 

Resolution _______ 
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Page 2 of 2 

ATTEST: 

_____________________________________ 
Daniel Martinez, Secretary Designate 

APPROVED AS TO FORM: 

______________________________________ 
Stephen Fischer, General Counsel 
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EXHIBIT A 

UTILITY ALLOWANCE SCHEDULES FOR THE SECTION 8 HOUSING CHOICE 
VOUCHER PROGRAM AND PUBLIC HOUSING PROGRAM   
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2016

               Revised 04/12/2016

               UPDATE 2016

        Building Type: Semi-Detached/ Duplex

Colonia Courts CA-311 1BR 2BR 3BR 4BR 5BR
Electricity 18.00$      22.00$      27.00$      32.00$      

Natural Gas 21.00$      25.00$      28.00$      30.00$      
Totals 39.00$      47.00$      55.00$      62.00$      

Felicia Court CA-312 1BR 2BR 3BR 4BR 5BR
Electicity 20.00$      24.00$      28.00$      33.00$      

Natural Gas 23.00$      25.00$      26.00$      29.00$      
Totals 43.00$      49.00$      54.00$      62.00$      

Colonia Road CA-313 1BR 2BR 3BR 4BR 5BR
Electricity 20.00$      24.00$      28.00$      33.00$      

Natural Gas 23.00$      25.00$      26.00$      29.00$      
Totals 43.00$      49.00$      54.00$      62.00$      

Pleasant Valley CA-314 1BR 2BR 3BR 4BR 5BR
Electricity 16.00$      20.00$      24.00$      28.00$      33.00$      

Natural Gas 20.00$      24.00$      26.00$      28.00$      31.00$      
Totals 36.00$      44.00$      50.00$      56.00$      64.00$      

Scattered Sites CA-317 1BR 2BR 3BR 4BR 5BR
Electricity 22.00$      27.00$      32.00$      39.00$      

Natural Gas 23.00$      25.00$      26.00$      29.00$      
Totals 45.00$      52.00$      58.00$      68.00$      

Proposed allowances were rounded to the nearest dollar.

Oxnard Housing Authority, CA

PROPOSED MONTHLY UTILITY ALLOWANCES
Chart 1
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DATE: June 14, 2016 
 
TO: City Council  
 
THROUGH: Greg Nyhoff, City Manager 
 Office of the City Manager 
 
FROM: Arturo Casillas, Housing Director 
   
SUBJECT: Housing Authority Investment Policy 
 
CONTACT:  Rhonda Hodge, Housing 
 rhonda.hodge@oxnard.org, 385-7889 
 
 
RECOMMENDATION: 

 
That the Board of Commissioners of the Housing Authority of the City of Oxnard (“Authority”) 
adopt a resolution reauthorizing the current investment policy and guidelines for the Housing 
Authority of the City of Oxnard for FY 2016-2017. 
 
 
BACKGROUND  
 
On September 22, 2015, the Authority adopted an Investment Policy.  The law requires the 
Authority to adopt an Investment Policy each year.  The Authority is bound by State law, as is 
the City, but has further constraints imposed by the federal government involving the investment 
of Authority funds.  The investment policy governs investment of funds, including funds on 
deposit.  The Department of Housing and Urban Development (“HUD”) has defined ‘funds on 
deposit’ as comprised of: 
 
1. Funds for current transactions 
2. Capital or development funds 
3. Funds exceeding daily requirements 
4. Operation reserve funds 
 
This Investment Policy deals with Items 3 and 4 above.  In recent history, the Authority has 
invested excess cash utilizing a combination of in-house efforts and an outside agent (State of 
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California Local Agency Investment Fund), which is permitted by HUD and State law.  Staff is 
recommending this practice be continued through FY 2016-2017 because it is a safe, cost 
effective and successful program.  Additionally, should any further eligible investment 
opportunities arise, staff will investigate and pursue as appropriate. 
 
This Investment Policy insures prudent investing, and adequate reporting of investment results 
and position to the Authority and public.  It also provides for periodic reporting to the Housing 
Authority Board of Commissioners and annual reauthorization of the policy.  The Investment 
Policy may be found in Exhibit A to the attached resolution and the Investment Guidelines are 
Exhibit B.  
 
Safe investments are assured by adherence to HUD-approved investments.  The restriction 
placed on allowable investment provides a degree of diversification to assure that potential loss 
on individual investments does not compromise the remainder of the portfolio.  The Authority is 
not permitted to invest in instruments, except those authorized by HUD. 
 
Liquidity is addressed by HUD to assure the Authority is able to meet its operating requirements 
on a daily basis. 
 
The final objective is earnings.  The portfolio is designed to provide a reasonable rate of return 
throughout budgetary and economic cycles, taking into account the investment risk constraints 
and the cash flow characteristics of the portfolio. 
 
The Investment Policy includes a delegation of authority from the Housing Authority to an 
Investment Committee consisting of the Housing Director, Housing Finance Officer and Housing 
Accountant, and the City’s Chief Financial Officer or designee. This action continues to 
formalize procedures, which have been in place for a number of years. 
 
The adoption of this Investment Policy will not affect the operations of the Authority to any 
material extent.  The Investment Policy does not contain any material alterations in policy or 
procedures of the Authority.  The Investment Policy satisfies requirements of State law 
combined with HUD’s existing requirements. 
 
 
 
FINANCIAL IMPACT 
 
None 
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HOUSING AUTHORITY OF THE CITY OF OXNARD 
 

RESOLUTION NO._____________ 
 
 

RESOLUTION OF THE HOUSING AUTHORITY OF THE CITY OF 
OXNARD APPROVING ADOPTION OF AN INVESTMENT POLICY FOR 
THE HOUSING AUTHORITY OF THE CITY OF OXNARD 

 
  WHEREAS, the U. S. Department of Housing & Urban Development has 
established requirements governing cash management and approved investment instruments for 
certain funds under the control of public housing authorities (HUD Notice PIH  2002-13); and 
 
  WHEREAS, the Legislature of the State of California has declared that the 
deposit and investment of public funds by local officials and local agencies is an issue of 
statewide concern (California Government Code Section 53600.6); and 
 
  WHEREAS, the legislative body of the Housing Authority may invest surplus 
monies not required for the immediate necessities of the local agency in accordance with the 
provisions of U.S. Department of Housing & Urban Development Notice PIH 2002-13 and 
California Government Code sections 5922 and 53601; and 
 
  WHEREAS, the Housing Finance Officer of the Housing Authority of the City of 
Oxnard (Authority) is required to annually prepare and submit a statement of investment policy 
and such policy, and any changes thereto, shall be considered by the Authority at a public 
meeting [California Government Code Section 53646(a)]; and 
 
  WHEREAS, the Board of Commissioners of the Authority ("Commission") 
determines that the policy of the Authority is to invest funds in a manner which will provide the 
highest investment return with the maximum security while meeting the daily cash flow demands 
of the Authority and conforming to all statutes governing the investment of Authority funds. 
 
  NOW, THEREFORE, the Board of Commissioners of the Housing Authority of 
the City of Oxnard resolves: the Investment Policy of the Housing Authority of the City of 
Oxnard, attached hereto as Exhibit A, along with the Investment Portfolio Guidelines, attached 
hereto as Exhibit B, are hereby approved and adopted as the instruments to govern investments 
for the Housing Authority of the City of Oxnard. 
 
 
 
          
          
             
             
 

          
          

Resolution No. __________ 
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PASSED AND ADOPTED on this 14th day of June 2016 by the following votes: 
 
 
AYES: 
 
NOES: 
 
ABSENT: 
 

         
       _______________________________________ 

       Tim Flynn, Chairperson 
 
 
ATTEST: 
 
 
_____________________________________ 
Daniel Martinez, City Clerk 
 
 
 
APPROVED AS TO FORM: 
 
 
______________________________________ 
Stephen Fischer, General Counsel 
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Exhibit A 
 

INVESTMENT POLICY 

OF THE HOUSING AUTHORITY 

OF THE CITY OF OXNARD 
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INVESTMENT POLICY 

OF THE HOUSING AUTHORITY 

OF THE CITY OF OXNARD 
 
1.0 INTRODUCTION 
 
This policy is intended to provide guidance for the investing of surplus cash of the Housing 
Authority of the City of Oxnard (Authority). The U.S. Department of Housing and Urban 
Development (HUD) has established requirements governing cash management and approved 
investment instruments for certain funds under the control of Public Housing Authorities. The 
Legislature of the State of California (CGC53600.6) has declared that the deposit and investment 
of funds by officials and local agencies is an issue of statewide concern.  The Board of 
Commissioners of the Authority may invest surplus moneys not required for the immediate 
necessities of the Authority in accordance with the provisions of HUD Notice PIH 2002-13 and 
California Government Code Sections 5922 and 53601. The Housing Finance Officer of the 
Authority shall annually prepare and submit a statement of investment policy and such policy, 
and any changes thereto shall be considered by the Board of Commissioners at a public meeting. 
The policy of the Authority is to invest funds in a manner which will provide the highest 
investment return with the maximum security while meeting the daily cash flow demands of the 
Authority and conforming to all statutes governing the investment of Authority funds. 
 
          
2.0 SCOPE 
 
This investment policy applies to the Authority's pooled investment fund, which encompasses all 
money under the direct oversight of the Housing Finance Officer. These include the Public 
Housing Funds, Section 8 Voucher Funds, Grant Funds and the Central Fund. This policy is 
generally applicable to bond proceeds with consideration given to specific provisions of each 
issuance. Reports of the investment of bond proceeds are issued periodically by the Trustee and 
are not included in the Housing Finance Officer's quarterly report of the pooled investment fund. 
The employee's retirement and deferred compensation funds are also not included. 
 
 
3.0 PRUDENCE 
 
Investments shall be made with foresight and care -- under circumstances then prevailing -- 
which persons of prudence, discretion and intelligence exercise in the management of their own 
affairs, not for speculation, but for investment, considering the probable safety of their capital as 
well as the probable income to be derived.  
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3.1 The standard of prudence to be used by investment officials shall be the 'prudent person' 
standard and shall be applied in the context of managing an overall portfolio. Investment officers 
acting in accordance with written procedures and the investment policy and exercising due 
diligences shall be relieved of personal responsibility for an individual security's credit risk or 
market price changes, provided deviations from expectations are reported in a timely fashion and 
appropriate action is taken to control adverse developments. 
 
 

4.0 OBJECTIVES 
 
The Authority's cash management system is designed to accurately monitor and forecast 
revenues and expenditures thus enabling the Housing Finance Officer to invest funds to the 
fullest extent possible. The Housing Finance Officer shall maintain a portfolio, which 
accomplishes the primary objectives of safety, liquidity, and yield (in that order of priority). 
 
4.1 Safety: According to HUD Notice PIH 2002-13, safety is achieved through adherence to the 
list of permitted investments which are backed by the full faith and credit of, or a guarantee of 
principal and interest by, the U. S. Government, a Government agency or issued by a 
Government sponsored agency, coupled with an appropriate maturity date. 
 
4.2 Liquidity: All investments must be capable of being liquidated on one days notice. 
 
4.3 Yield: The Authority should strive to achieve the highest yield consistent with the objectives 
of the Investment Policy. 
 

 

5.0 DELEGATION OF AUTHORITY 

 
Authority to manage the investment program is derived from Section 401 (E) of the HUD/PHA 
Annual Contributions Contract and California Government Code Sections 53601, et seq. 
Management responsibility for the investment program is hereby delegated to the Housing 
Finance Officer, who shall establish written procedures for the operation of the investment 
program consistent with Section 12.2 of this investment policy. Procedures should include 
references to: safekeeping, PSA repurchase agreements, wire transfer agreements, 
collateral/depository agreements and banking services contracts, as appropriate. Such procedures 
shall include explicit delegation of authority to persons responsible for investment transactions. 
No person may engage in an investment transaction except as provided under the terms of this 
policy and the procedures established by the Housing Finance Officer. The Housing Finance 
Officer shall be responsible for all transactions undertaken and shall establish a system of 
controls to regulate the activities of the investment committee. The Housing Finance Officer is a 
trustee and a fiduciary subject to the prudent investor standard. The other housing staff with 
signatory authority on Authority checking and other accounts is the Housing Director.  The 
City’s Chief Financial Officer or designee will also comprise part of the Investment Committee.   
 
 

6.0 ETHICS AND CONFLICTS OF INTEREST 
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The Housing Finance Officer shall refrain from personal business activity that could conflict 
with proper execution of the investment program, or which could impair the ability to make 
impartial investment decisions. The Housing Finance Officer is governed by the Political Reform 
Act of 1974 regarding disclosure of material financial interests. 
 
 
7.0 AUTHORIZED FINANCIAL DEALERS AND INSTITUTIONS 
 
The Housing Finance Officer shall transact business only with banks, savings and loans, 
securities dealers and approved State and county investment pools. 
 
7.1 Authorization: The Authority may conduct business with major registered broker/dealers and 
with dealers designated Primary by the Federal Reserve provided all the following criteria are 
met. Broker/Dealers must: 1) have offices located in the State of California, 2) be adequately 
capitalized, 3) locate markets for securities appropriate to the Authority needs, and 4) agree to 
abide by the conditions set forth in the Authority's Investment Policy and be among the 
authorized institutions approved by the City Treasurer. 
 
7.2 Certification: Before engaging in investment transactions with a broker/dealer, the Housing 
Finance Officer shall have received from said firm a signed certification that the responsible 
party from that firm has reviewed the Authority's Investment Policy. The Certification shall also 
state that the firm understands the policy and intends to present investment recommendations and 
transactions to the Authority that are appropriate under the terms and conditions of the 
Investment Policy. 
 
 
8.0 AUTHORIZED AND SUITABLE INVESTMENTS  
 
HUD Notice PIH 2002-13 states an Authority should compare the return of an ‘in house’ cash 
management program with a program managed by an agent.  It also states the Authority may 
contract with an approved governmental unit such as a State agency established for this purpose, 
such as a Local Agency Investment Fund.  The Notice also sets forth the following HUD-
approved investments.  The types of HUD-approved investments may change from time to time.  
It is the responsibility of the Housing Finance Officer to stay informed of the latest California 
Government Code and HUD-approved investments.  HUD approved investments may be further 
limited by California Government Code Section 53601. 
                
8.1 U.S. Treasury Bills, Notes and Bonds 
 
8.2 Obligations issued by Agency or Instrumentality of the U.S. Government. 
 
8.3 State or Municipal Depository Funds, such as the Local Agency Investment Fund (LAIF), or 
pooled cash investment funds managed by County Treasurers. 
 
8.4 Insured Demand and Savings Deposits, provided that deposits in excess of the insured 
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amounts must be 100% collateralized by securities listed in 8.1 or 8.2 above. 
 
8.5 Insured Money Market Deposit Accounts, provided that deposits in excess of the insured 
amount must be 100% collateralized by securities listed in 8.1 or 8.2 above. 
 
8.6 Insured Super NOW Accounts, provided that deposits in excess of the insured amount must 
be 100% collateralized by Securities listed in 8.1 or 8.2 above. 
 
8.7 Negotiable Certificates of Deposit issued by Federally or state chartered banks or 
associations. Not more than 30% of surplus funds can be invested in certificates of deposit. 
 
8.8 Repurchase/Reverse Repurchase Agreements of any securities authorized by this section. 
(See special limits and qualifications in HUD Notice PIH 1999-48, and CGC 53601(j)). 
 
8.9 Sweep Accounts that are 100% collateralized by securities listed in 8.1 or 8.2 above. 
 
8.10 Shares of beneficial interest issued by diversified management companies (money market 
mutual funds) investing in the securities and obligations authorized by this section. Such Funds 
must carry the highest rating of at least two national rating agencies. Not more than 20% of 
surplus funds can be invested in money market mutual funds. 
 
8.11 Funds held under the terms of a Trust Indenture or other contract or agreement, including 
the HUD/PHA Annual Contributions Contract, may be invested according to the provisions of 
those indentures or contracts. 
 
8.12 Principal only STRIPS. 
 
8.13 Any other investment security authorized under the provisions of HUD Notice PIH 2002-
13. 
 
8.14 Prohibit securities that take the form of inverse floaters, range notes, mortgage-backed 
interest-only strips and floating-rate investments without a floor.  
 
9.0 COLLATERAL 

 

Collateral requirements are addressed in HUD Notice PIH 2002-13 as well as California 
Government Code Section 53652. All Certificates of Deposits must be collateralized by US 
Treasury Obligations. Collateral must be held by a third party, and valued on a monthly basis. 
 
 
 
 

 

10.0 SAFEKEEPING AND CUSTODY 

 

Security transactions entered into by the Authority shall be conducted on a delivery-versus-
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payment (DVP) basis. Securities of duration exceeding 30 days to maturity shall be held by a 
third party custodian designated by the Housing Finance Officer. Evidence of account for each 
time deposit will be held in the Housing Authority safe.  
 
 
11.0 DIVERSIFICATION 

 

In an effort to reduce portfolio risk while attaining market average rates, the Authority's portfolio 
will be suitably diversified by type and institution. 
 
11.1 With the exception of U. S. Treasury securities and authorized pools, no more than 50 
percent of the total portfolio will be invested in a single security type. Investments are further 
limited by specific language relating to each investment type as stated in Section 8 of this Policy. 
 
11.2 To the extent possible, the Housing Finance Officer will attempt to match investments with 
anticipated cash flow requirements. Operating reserve funds may not be invested in securities 
exceeding five years (maturity of such investments should coincide as nearly as practicable with 
expected use of funds). 
 
 

12.0 INTERNAL CONTROLS 
 
A system of internal controls will be maintained to assure compliance with Federal and State 
regulations, Housing Commission direction, and prudent cash management procedures. 
 
12.1 Investment Review Committee: The Housing Director, Housing Finance Officer, and 
Housing Accountant are the members of the Investment Review Committee tasked with 
quarterly review of procedures and adherence to this Investment Policy. 
 
12.2 Investment Portfolio Guidelines: Guidelines have been established for procedures within the 
Housing Finance Officer's office to assure internal investment controls and a segregation of 
responsibilities of investment functions. (Attachment No. 2) 
 
12.3 Annual Audit: The Authority portfolio is included in the Independent Auditors’ scope of 
examination during testing of the Authority’s financial management at the annual audit. 
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13.0 REPORTING 
 
The Housing Finance Officer shall provide investment information to the Housing Commission. 
 
13.1 Periodic Reports: The Housing Finance Officer will provide detailed reports of the 
investments in the pooled investment fund portfolio on a quarterly basis to the Housing 
Commission. Within thirty days of the end of each quarter, these reports will be provided with 
such additional information as market pricing. Summarized reports from Trustees regarding 
investments of bond proceeds will be provided as they become available.  
 
13.2 Annual Report: This Investment Policy will be presented annually, following the close of 
the fiscal year, to the Housing Commission for approval. Each of the four quarterly reports, 
which are submitted to the commission as briefing reports, will provide a detailed report of the 
current status of the portfolio.  
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Exhibit B 
 

INVESTMENT GUIDELINES 

OF THE HOUSING AUTHORITY 

OF THE CITY OF OXNARD 
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HOUSING AUTHORITY OF THE CITY OF OXNARD 

INVESTMENT PORTFOLIO GUIDELINES 

July 1, 2016                                                                                                                                                                                                             
 

INTRODUCTION.  These guidelines are established to direct and control investment activities 
in such a manner to assure that the goals established in the Investment Policy are attained. 
 
A.  GENERAL FACTORS.  Several factors must be considered in preparation for effective 

portfolio management. 
 
 1. Cash Forecast. The projected cash flow of the Authority shall be prepared annually, and 

updated as required throughout the year. A close working relationship with Authority 
Divisions having a significant impact on cash flow is maintained to maximize the 
efficiency of the Investment Program. 

 
 2. Pooled Cash. Whenever practical, the Authority cash will be consolidated into one bank 

account and invested on a pooled concept basis. Interest earnings are allocated according 
to the average daily balances specific to fund ledger balances. No Authority bank account 
may be opened without the knowledge and consent of the Housing Finance Officer. 

 
 3. Authorized Institution. A list of institutions that meet the criteria of the Investment 

Policy and have been authorized by the Housing Finance Officer to do business with the 
Authority will be established, maintained and regularly updated. Investment transactions 
will be executed only with approved broker/dealers, banks, and savings and loans. 

 
B. INVESTMENT PROCEDURES. The Housing Finance Officer has developed internal 

investment procedures to provide for effective cash management. Segregation of 
responsibilities is maintained to assure an adequate system of internal control over the 
investment function. 

 
 1. Investment Transactions. The Housing Finance Officer will authorize investment 

transactions. In his/her absence, the Housing Director will execute transactions as 
prescribed by the Housing Finance Officer prior to his/her absence. 

 
 2. Wire Transfers. The Authority will use pre-formatted wire transfers to restrict the 

transfer of funds to pre-authorized accounts only. All wire transfers require an initiator 
plus an approval by an authorized employee. 

 
 3. Safekeeping. Securities purchased from broker/dealers (on which maturity is greater than 

30 days) shall be held in third party safekeeping. All purchases will be on a delivery 
versus-payment basis. Evidences of accounts for certificates of deposit will be issued in 
the Authority name and held in Housing Finance Officer’s safe.  

 
C.  INVESTMENT CRITERIA. All investments will be made in compliance with Federal, 

State, and Local laws governing the investment of Authority funds, and in accordance with 
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the Authority’s Investment Policy. 
 
 1. Maturity of Investment. Investments longer than one year may be made if consistent 

with the Authority cash flow needs and related intent of holding until maturity. Securities 
may be sold prior to maturity for cash flow purposes or to otherwise enhance the 
portfolio. If the rating of any depository declines to an unacceptable level prior to the 
maturity of an investment of Authority funds, the investment will be matured at the 
earliest possible convenience. If the rating drops below the allowable level of any one of 
the rating services, the investment will be sold if no significant loss of principal is 
involved. The Housing Finance Officer will determine such sales. 

 
 2. Certificate of Deposit Evaluation. Time Certificates of Deposit shall be evaluated in 

terms of FDIC coverage. For deposits in excess of the insured maximum of $100,000, 
approved collateral shall be required at the percentage above market value as specified by 
HUD Notice PIH 2002-13 and CGC Section 53652 and/or 53651. 

 
 
F.  INTERNAL CONTROL OF INVESTMENTS. Investment transactions are controlled 

through distribution of responsibilities within the Housing Finance Officer’s office by the 
following procedures: 

 
 1. The Housing Finance Officer initiates each investment transaction. 
 
 2.  A journal entry detailing the investment is prepared by the Housing Accountant and 

approved by the Housing Finance Officer. 
 
 3. The journal entry entered on a cash balance spread sheet by the Housing Accountant. 
 
 4. At month end the book balances, maintained by the Housing Accountant, must balance 

with the portfolio balance maintained independently by the Housing Accountant.  
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DATE: June 14, 2016 
 
TO: City Council  
 
THROUGH: Greg Nyhoff, City Manager 
 Office of the City Manager 
 
FROM: Jeri Williams, Police Chief 
   
SUBJECT: California Gang Reduction, Intervention and Prevention (CalGRIP) Program 

Grant Funding 2016. 
 
CONTACT:  Eric Sonstegard, Police Department 
 Eric.Sonstegard@oxnard.org, 385-8290 
 
 
RECOMMENDATION: 

 
That City Council adopt a resolution: 
  
1. Authorizing the City Manager or designee to execute grant agreement #A-7865 for funding 

from the State of California, Board of State and Community Corrections (BSCC) to 
continue the California Gang Reduction, Intervention, and Prevention (CalGRIP) Program 
for calendar year 2016; and  
 

2. Authorizing the Chief Financial Officer or designee to submit financial reports and grant 
claims and approve special budget appropriations for the use of CalGRIP funds; and 

 
3. Authorizing the City Manager or designee to submit all program related progress or status 

reports to BSCC. 
 
 
BACKGROUND 

 
On July 29, 2014, the City Council adopted Resolution No. 14,683 authorizing the City to submit 
a grant application to the State of California, Board of State and Community Corrections for 
consideration of State funds up to $500,000 annually.  The CalGRIP grant is designed to provide 
funding to select cities for gang prevention, intervention, education, job training, skills 

CITY COUNCIL 
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development, family engagement, community services, and suppression activities.   
 
A grant application was subsequently submitted by the City requesting $439,700 per year for 
calendar years 2015-2017 to fund a collaborative, trauma-informed, gang intervention strategy 
for 15-24 year old gang-affiliated/at-risk youth and their families seeking change.   
 
BSCC funding was approved for all three years of the project (January 1, 2015 through 
December 31, 2017) subject to annual allocations through the State budget process and 
availability of State funds.  On January 20, 2016, BSCC approved continued CalGRIP project 
funding for calendar year 2016.   
 
FINANCIAL IMPACT 

 
The grant requires a 100% match of the total grant award.  The required match of $439,700 will 
come in the form of gang suppression/enforcement activities from the Police Department’s 
personnel operating budget. 
 
 
 
 
ATTACHMENTS: 

Attachment A - Resolution (1) CalGRIP 

Attachment B -Standard Agreement (BSCC 817-15) (1) 
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CITY COUNCIL OF THE CITY OF OXNARD 
 

RESOLUTION NO.  ________________ 
 

 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF OXNARD 
AUTHORIZING EXECUTION OF GRANT AGREEMENT AND SPECIAL 
BUDGET APPROPRIATIONS 

 
WHEREAS, City Council Resolution No. 12,053 sets out procedures by which City staff 

may submit grant applications, following approval by resolution of the City Council; and  
 
WHEREAS, City Council Resolution No. 14,683 authorized the City to make application 

for California Gang Reduction, Intervention and Prevention (CalGRIP) Program grant funding 
from the State of California, Board of State and Community Corrections (BSCC); and 
 

WHEREAS, the State of California approved the funding request in the amount of $439,700 
per year for calendar years 2015-2017 to be used to reduce gang and youth violence through 
efforts including prevention, direct intervention, job training and skills building, educational 
opportunities, and community engagement, dependent year to year upon availability of State 
funding; and  

 
WHEREAS, the State of California has approved the City’s reapplication for continued 

(Year 2) funding for calendar year 2016 in the amount of $439,700 for the CalGRIP Program 
grant. 
 

NOW, THEREFORE, the City Council of the City of Oxnard resolves: 
To authorize the City Manager or designee to execute a grant agreement for CalGRIP funding 
from the State of California Board of State and Community Corrections to fund a collaborative, 
trauma-informed gang intervention strategy for at-promise youth and their families for calendar 
year 2016.  The City Council further resolves that the Chief Financial Officer or designee is 
authorized to submit financial report and grant claims and approve special budget appropriations 
for use of the CalGRIP funds. The City Council further resolves that the City Manager or 
designee is authorized to submit non-financial program or status reports. 
 

PASSED AND ADOPTED THIS   7th   day of    June   , 2016, by the following vote: 
 

AYES: 
 

NOES: 
 

ABSENT: 
 
     
   Tim Flynn, Mayor 
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ATTEST: 
 
    
Daniel Martinez, City Clerk 
 
APPROVED AS TO FORM: 
 
    
Stephen Fischer, City Attorney 
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DATE: June 14, 2016 
 
TO: City Council  
 
THROUGH: Greg Nyhoff, City Manager 
 Office of the City Manager 
 
FROM: Ashley Golden, Development Services Director 
   
SUBJECT: Recovery of Nuisance Abatement Costs 
 
CONTACT:  Steve Newman, Development Services 
 Steve.Newman@oxnard.org, 385-7914 
 
 
RECOMMENDATION: 

 
That City Council: 1) conduct a public hearing to consider objections to the cost report of 
property owners whose property is to be assessed for nuisance abatement costs, 2) approve the 
cost report, and 3) direct the City Manager or designee to file a certified copy of the cost report 
with the Ventura County Auditor-Controller. 
 
 
BACKGROUND 

Oxnard City Code (OCC) Sections 7-17 and 7-18, inclusive, set forth the procedures for 
recovering nuisance abatement costs incurred by the City in abating public nuisances.  OCC 
Section 7-13 provides that nuisance abatement costs, including any notice and appeal costs, shall 
be paid by the person creating, causing, committing or maintaining the nuisance. 

Furthermore, OCC Section 7-14 provides that nuisance abatement costs shall be a lien against 
the property on which the nuisance is maintained, as well as a personal obligation of the property 
owner. 
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In accordance with OCC Sections 7-4 through 7-8, a notice to abate was mailed to each property 
owner.  The notice also informed the property owner of their right to appeal and that a written 
request for an appeal before a hearing officer must be received by the City Clerk within 10 days 
of receiving this notice. No requests for appeal were received.  Two properties were deemed 
emergency abatements and not eligible for appeal: 1) 6200 Perkins Road, ordered by the 
Building department and the City Attorney due to a second fire on the property, and 2) 337 E 
First Street, ordered by the Police Department due to an unsafe and unsecure building requiring 
emergency board up. 

Pursuant to OCC Section 7-16, the 2015 Nuisance Abatement Report (Attachment A) was posted 
at City Hall, 305 West Third Street, on May 31, 2016, Pursuant to OCC Section 7-17, the City 
Council is to consider objections by any property owner whose property is to be assessed with 
nuisance abatement costs as set forth in the cost report. Appropriate adjustments to the cost 
report may be made at the City Council’s direction. 

Upon approval of the 2015 Nuisance Abatement Report, the City Manager shall file a certified 
copy of the report with the Ventura County Auditor-Controller in order to enter the nuisance 
abatement costs as special assessments on the fiscal year 2016-2017 property tax roll. 

FINANCIAL IMPACT 

Approval of the 2015 Nuisance Abatement Report and the placement of the special assessments 
on the Ventura County 2016-17 property tax roll will enable the City to recover $78,682 in 
nuisance abatement costs incurred in 2015. 
 
 
 
 
ATTACHMENTS: 

Attachment  A -  2015 Nuisance Abatement Report 

M.1

Packet Pg. 194



M.1.a

Packet Pg. 195



 

 

 
 

 

 

 

 

 

 
 

 

 

 

    
 

 

DATE: June 14, 2016 
 
TO: City Council  
 
THROUGH: Greg Nyhoff, City Manager 
 Office of the City Manager 
 
FROM: Ashley Golden, Development Services Director 
   
SUBJECT: Recovery of Civil Citation Fines 
 
CONTACT:  Steve Newman, Development Services 
 Steve.Newman@oxnard.org, 385-7914 
 
 
RECOMMENDATION: 

 
That City Council: 1) conduct a public hearing to consider objections to the cost report of 
property owners whose property is to be assessed for civil citation fines, 2) approve the cost 
report, and 3) direct the City Manager or designee to file a certified copy of the cost report with 
the Ventura County Auditor-Controller. 
 
 
BACKGROUND 

Oxnard City Code (OCC) Sections 7-50 to 7-64, inclusive, set forth the procedures for 
recovering fines levied by the City in the form of civil citations for City Code violations. OCC 
Section 7-52 provides that civil citation fines be paid by the person who received the citation. 
Furthermore, OCC Section 7-64(E) provides that fines may be recovered as a special assessment 
against the property of the person who received the citation. Pursuant to OCC Section 7-64, 
notice has been given to each responsible property owner of this assessment hearing. 

Pursuant to OCC Section 7-64(H), the City Council is to consider objections by any property 
owner whose property is to be assessed with civil citation fines as set forth in the cost report.  
Appropriate adjustments to the cost report may be made at the City Council’s direction. 

The purpose of this hearing is not to determine the validity of the underlying civil citations. 
Under the OCC, those cited have a right to preliminary review of their civil citation, a full 
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administrative hearing, and judicial review of the citation. The citations that are the subject of the 
cost report have either not been appealed or have been previously appealed through this process. 
In either case, the appeal process for these citations is concluded. The only issue now before the 
City Council is objections to the cost report from those liable for the proposed assessment. 

The 2015 Civil Citation Cost Report (Attachment A) lists eight property owners and $12,225 in 
fines to be recovered.  The number of owners and the total dollar amount are down from 
previous years due to the Code Compliance Division’s enhanced emphasis on community 
outreach and education.  These efforts have led to an increased level of compliance and also 
minimized the amount of citations issued to property owners. 

Upon approval of the cost report, the City Manager shall file a certified copy of the cost report 
with the Ventura County Auditor-Controller in order to enter the civil citation fines as special 
assessments on the fiscal year 2016-2017 property tax roll. 

FINANCIAL IMPACT 

Approval of the 2015 Civil Citation Cost Report and the placement of the special assessments on 
the Ventura County 2016-2017 property tax roll will allow for the collection of $12,225 in 
outstanding revenue. 
 
 
 
 
ATTACHMENTS: 

Attachment  A -  Civil Citation Cost Report 
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 2015 CIVIL CITATION COST REPORT 

The City has levied Civil Penalties in accordance with City Ordinance Chapter 7 

PROPERTY OWNER LIEN PARCEL NO. TOTAL FINE ON LIEN 
 
Nellie Amaro 
239 Doris Ave 
Oxnard, CA  93030 

2000244060 FINE AMOUNT: $ 400.00 
239 Doris Ave LATE FEE: $  25.00 
CITATION NO.  47328 ISSUED DATE:  4/7/2015 PARTIAL PAYMENT   
  TOTAL FINE: $ 425.00 

 
Nellie Amaro 
239 Doris Ave 
Oxnard, CA  93030 

2000244060 FINE AMOUNT: $ 200.00 
239 Doris Ave LATE FEE: $  25.00 
CITATION NO.  47334 ISSUED DATE:  7/15/2015 PARTIAL PAYMENT   

  TOTAL FINE: $ 225.00 
 
Nellie Amaro 
239 Doris Ave 
Oxnard, CA  93030 

2000244060 FINE AMOUNT: $ 400.00 
239 Doris Ave LATE FEE: $  25.00 
CITATION NO.  47341 ISSUED DATE:  9/3/2015 PARTIAL PAYMENT   
  TOTAL FINE: $ 425.00 

 
Bardo & Arminda Garcia 
653 So. Oxnard Blvd 
Oxnard, CA  93030 

2000252150 FINE AMOUNT: $ 400.00 
550 No. A St LATE FEE: $  25.00 
CITATION NO.  47114 ISSUED DATE:  3/3/2015 PARTIAL PAYMENT   
  TOTAL FINE: $ 425.00 

 
Bardo & Arminda Garcia 
653 So. Oxnard Blvd 
Oxnard, CA  93030 

2000252150 FINE AMOUNT: $ 800.00 
550 No. A St LATE FEE: $  25.00 
CITATION NO.  47123 ISSUED DATE:  4/21/2015 PARTIAL PAYMENT   
  TOTAL FINE: $ 825.00 

 
Carlos F Guerrero 
764 Leavens Ct 
Santa Paula, CA  93060 

2010032200 FINE AMOUNT: $ 200.00 
502 No Mckinley Ave LATE FEE: $  25.00 
CITATION NO.  47233 ISSUED DATE:  2/25/2015 PARTIAL PAYMENT   
  TOTAL FINE: $ 225.00 

 
Carlos F Guerrero 
764 Leavens Ct 
Santa Paula, CA  93060 

2010032200 FINE AMOUNT: $ 400.00 
502 No Mckinley Ave LATE FEE: $  25.00 
CITATION NO.  47238 ISSUED DATE:  4/9/2015 PARTIAL PAYMENT   
  TOTAL FINE: $ 425.00 

 
Carlos F Guerrero 
764 Leavens Ct 
Santa Paula, CA  93060 

2010032200 FINE AMOUNT: $1,000.00 
502 No Mckinley Ave LATE FEE: $  25.00 
CITATION NO.  47250 ISSUED DATE:  5/12/2015 PARTIAL PAYMENT   
  TOTAL FINE: $1,025.00 

 
Pedro Hernandez 
1339 W Iris St 
Oxnard, CA  93030 

2030231325 FINE AMOUNT: $1,000.00 
1339 Iris St LATE FEE: $  25.00 
CITATION NO.  44281 ISSUED DATE:  9/17/2015 PARTIAL PAYMENT   
  TOTAL FINE: $1,025.00 

 
Adan Ipatzi 
1613 Penny Way 
Oxnard, CA  93030 

2010312155 FINE AMOUNT: $ 600.00 
1467 Morris St LATE FEE: $  25.00 
CITATION NO.  47231 ISSUED DATE:  2/25/2015 PARTIAL PAYMENT   
  TOTAL FINE: $ 625.00 

 
Adan Ipatzi 
1613 Penny Way 
Oxnard, CA  93030 

2010312155 FINE AMOUNT: $1,500.00 
1467 Morris St LATE FEE: $  25.00 
CITATION NO.  47239 ISSUED DATE:  4/9/2015 PARTIAL PAYMENT   
  TOTAL FINE: $1,525.00 

 
Adan Ipatzi 
1613 Penny Way 
Oxnard, CA  93030 

2010312155 FINE AMOUNT: $1,500.00 
1467 Morris St LATE FEE: $  25.00 
CITATION NO.  47761 ISSUED DATE:  10/13/2015 PARTIAL PAYMENT   
  TOTAL FINE: $1,525.00 

 
Desiderio Pantoja 
1447 South D St 
Oxnard, CA  93030 

2010031130 FINE AMOUNT: $1,000.00 
458 No Roosevelt Ave LATE FEE: $  25.00 
CITATION NO.  48651 ISSUED DATE:  10/29/2015 PARTIAL PAYMENT   
  TOTAL FINE: $1,025.00 

 
Luis Enrique Rodriguez 
120 North I St 
Oxnard, CA  93030 

2000321110 FINE AMOUNT: $ 100.00 
345 Deodar Ave LATE FEE: $  25.00 
CITATION NO.  44277 ISSUED DATE:  5/15/2015 PARTIAL PAYMENT   
  TOTAL FINE: $ 125.00 

 
Luis Enrique Rodriguez 
345 Deodar Ave 
Oxnard, CA  93030 

2000321110 FINE AMOUNT: $ 400.00 
345 Deodar Ave LATE FEE: $  25.00 
CITATION NO.  44947 ISSUED DATE:  7/24/2015 PARTIAL PAYMENT   

  TOTAL FINE: $ 425.00 
 
Luis Enrique Rodriguez 
345 Deodar Ave 
Oxnard, CA  93030 

2000321110 FINE AMOUNT: $ 900.00 
345 Deodar Ave LATE FEE: $  25.00 
CITATION NO.  44287 ISSUED DATE:  12/8/2015 PARTIAL PAYMENT   
  TOTAL FINE: $ 925.00 

 
Maria Velasquez 
428 South F St 
Oxnard, CA  93030 

2020075110 FINE AMOUNT: $1,000.00 
428 South F St LATE FEE: $  25.00 
CITATION NO.  45996 ISSUED DATE:  1/5/2015 PARTIAL PAYMENT   
  TOTAL FINE: $1,025.00 
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