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AGENDA
OXNARD CITY COUNCIL
COMMUNITY SERVICES COMMITTEE
Council Chambers, 305 West Third Street
May 14, 2019
Regular Meeting - 6:00 to 7:15 PM

A. ROLL CALL/POSTING OF AGENDA

B. PUBLIC COMMENTS ON ITEMS NOT ON THE AGENDA

At this time, the legislative body will consider public comments for a maximum of fifteen minutes. A
person may address the legislative body only on matters not appearing on the agenda and within the
subject matter jurisdiction of the legislative body. Speaker cards will not be accepted after the beginning
of the general public comment period. Based on the number of speaker cards submitted, the presiding
officer may impose time limits per speaker. Typically, speakers are limited to two minutes, but shorter
time may be established as deemed necessary. A person not able to address the legislative body at this
time because the fifteen minutes expires may do so just prior to adjournment of the meeting. The
legislative body cannot enter into a detailed discussion or take action on any items presented during
public comments at this time. Such items may only be referred to the City Manager for administrative
action or scheduled on a subsequent agenda for discussion.

C. CONSENT AGENDA

1. City Clerk Department
SUBJECT: Approval of Minutes.

RECOMMENDATION: That the Community Services Committee approve the minutes of the
April 23, 2019 Regular Meeting as presented.

Contact: Michelle Ascencion, (805) 385-7805
D. REPORTS

1. Cultural & Community Services Department
SUBJECT: Oxnard School District After School Education and Safety Grant. (10/10/5)
RECOMMENDATION: That the Community Services Committee recommend that City Council
approve and authorize the Mayor to execute an agreement (A-8138) with the Oxnard School
District (OSD) for the City to receive an amount not to exceed $2,100,000 for operating after
school programs, and not to exceed $50,000 in “Additional Services.”

Legislative Body: Community Services Committee
Contact: Terrel Harrison, (805) 385-7994

In compliance with the Americans with Disabilities Act, if you require special assistance to participate in a meeting, please contact
the City Clerk’s Office at 385-7803. Notice at least 72 hours prior to the meeting will enable the City to reasonably arrange for
your accessibility to the meeting.

Agenda Item time estimates: (Staff Presentation / Committee Discussion / Public Comment)
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E. ITEMS FOR FUTURE AGENDAS

F.  ADJOURNMENT




MINUTES
OXNARD CITY COUNCIL
COMMUNITY SERVICES COMMITTEE
Regular Meeting
April 23,2019

A. ROLL CALL /POSTING OF AGENDA

At 6:02 p.m., Chair Ramirez called to order the regular meeting of the Oxnard City Council
Community Services Committee in the City Hall Council Chambers, 305 W. Third Street, Oxnard,
California. The City Clerk called the roll and announced the posting of the agenda. Members
Gabriela Basua, Oscar Madrigal, and Chair Carmen Ramirez were present.

Staff members present were Ashley Golden, Assistant City Manager; Jason Zaragoza, Deputy City
Attorney; Erik Garwick, Parks Manager; Brian Yanez, Assistant Public Works Director; Elizabeth
Rubalcava, Assistant City Clerk; and Michelle Ascencion, City Clerk.

B. PUBLIC COMMENTS ON ITEMS NOT ON THE AGENDA (None received.)

C. CONSENT AGENDA

City Clerk Department

1. SUBJECT: Approval of Minutes.
RECOMMENDATION: That the Community Services Committee approve the minutes of
the April 9, 2019 Regular Meeting as presented.

It was moved by Member Madrigal, seconded by Member Basua, to approve the minutes as
presented. VOTE: Basua, Madrigal, and Ramirez voted in favor; the motion carried 3-0.

D. REPORTS

Public Works Department

1. SUBJECT: Housing-Related Parks Program Grant Agreement.
RECOMMENDATION: That the Community Services Committee receive an update on
grant-funded projects from the California Department of Housing and Community
Development (HCD) and Housing-Related Parks Program (HRP).

The Parks Manager gave a report. No public comments were received. Discussion ensued among
the Committee and staff. No action was required.

E. ITEMS FOR FUTURE AGENDAS

Member Basua requested a status update of the burned-down restrooms in College Park. Chair
Ramirez requested a presentation on a potential bike trail along the Santa Clara River levy (SCR-1).
Parks, Recreation, and Community Services chairman Roger Poirier made some remarks.
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F. ADJOURNMENT

There being no further business on the agenda, and without objection, Chair Ramirez adjourned the
meeting at 6:35 p.m.

MICHELLE ASCENCION, CMC CARMEN RAMIREZ
City Clerk Chair
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OXNARD AGENDA REPORT
‘:’/-_\ REPORTS

AGENDA ITEM NO. D.1.

DATE: May 14, 2019
TO: Community Services Committee
FROM: Terrel Harrison, Interim Cultural & Community Services Director, (805) 385-7994,

terrel.harrison(@oxnard.org
SUBJECT: Oxnard School District After School Education and Safety Grant. (10/10/5)

RECOMMENDATION

That the Community Services Committee recommend that City Council approve and authorize the Mayor to
execute an agreement (A-8138) with the Oxnard School District (OSD) for the City to receive an amount not to
exceed $2,100,000 for operating after school programs, and not to exceed $50,000 in “Additional Services.”

BACKGROUND

In November 2002, California voters approved the After School Education and Safety (ASES) Initiative with
the passage of Proposition 49. In 2006, the governor signed into law Senate Bill 638, making ASES
operational. Decades of research show that afterschool programs help kids learn, grow, and avoid risky
behaviors. After school and summer learning programs are locally-designed school and community solutions
that provide a safe place for kids and provide much needed support for families to balance work with home.
According to research conducted by the Afterschool Alliance, after school programs serve as an effective
means to close the achievement gap, boost school attendance, improve academic performance and regular
school day attendance, improve classroom engagement, decrease risky behaviors and decrease the likelihood of
dropping out of school.

The Oxnard School District (OSD) and the City of Oxnard Recreation and Community Services Division
provides after school programming to over 2,200 Oxnard children on twenty (20) school campuses. The
Oxnard School District worked in partnership with the City to design a staffing model that works best for the
ASES program. The City of Oxnard is largest youth employer in Ventura County, employing over 300
individuals between the ages of 18-25.

The following two elements, which integrate the school’s curriculum, instruction and learning support
activities:

1. Educational and Literacy Element: This element provides tutoring and/or homework assistance designed to
help students meet state standards in one or more of the following core academic subjects: reading/language

arts, mathematics, history and social studies, or science.

2. Educational Enrichment Element: This element offers an array of additional services, programs, and




activities that reinforce and complement the school’s academic program. Educational enrichment may include
but is not limited to, positive youth development strategies, recreation and prevention activities. Such activities
may involve the visual and performing arts, music, physical activity, health/nutrition promotion and general
recreation; community service-learning and other youth development activities based in the student’s needs and
interest.

The Oxnard School District contracts with Recreation and Community Services, Recreation Division to operate
the ASES program. The proposed contract with OSD is one year at $2,100,000. The Oxnard District utilizes
city employees as site coordinators and recreation staff to operate the entire program. The City has been in
partnership with the Oxnard School District for more than 19 years and, for the past eight years, the City has
been the main contractor for the ASES program. Known as the Oxnard Scholars Program, the OSD program
has been praised by local and state agencies for excellence in after school programming. In 2016, a former
Oxnard Scholars Program employee received recognition the California Expanded Learning Emerging
Leadership Award from the California Department of Education. There have been multiple individuals
employed by the City for the Oxnard Scholars program who now serve as elementary and secondary school
teachers.

STRATEGIC PRIORITIES

This agenda item supports the Quality of Life strategy. The purpose of the Quality of Life strategy is to build
relationships and create opportunities within the community for safe and vibrant neighborhoods, which will
showcase the promising future of Oxnard. This item supports the following goals and objectives:

Goal 1. Improve community safety and quality of life through a combination of prevention, intervention, and
suppression efforts that address crime and underlying issues.

Objective 1b. Explore alternatives for youth through recreation programs and intervention services.

FINANCIAL IMPACT

If approved, the Oxnard School District total grant award of not to exceed $2,100,000 will be recognized and
appropriated in the FY 2019-20 budget. Primary Services, including reimbursement for actual expenses, shall
not exceed two million one hundred thousand dollars ($2,100,000); not to exceed $50,000 in “Additional
Services.”

The Oxnard School District requests matching funds by providing $130,000 of in-kind services per fiscal year.
This match is met through fund (101-5501) by providing office space for ASES program, phone, copier,
administrative and management staff time. Student participation in various established recreation programs
such as youth sports program, educational field trips, and volunteer support also contribute to the in-kind
match.

Prepared by: Terrel Harrison, Interim Cultural & Community Services Director

ATTACHMENTS

1. Attachment A OSD Agreement A-8138
2. ASP Presentation 19-20



Agreement No., A-8138

OXNARD SCHOOL DISTRICT

Agreement #19-02

AGREEMENT FOR CONSULTANT SERVICES

This Agreement for Consuliant Services (“Agreement”) is entered into as of this 5th day of June
2019 by and between the Oxnard School District (“Distriet™) and the City of Oxnard (“Consultant”).
District and Consultant are sometimes hereinafter individually referred to as “Party” and hereinafter
collectively referred to as the “Parties.” ' '

RECITALS
A. District has sought, by issuance of a Request for Proposals or Invifation for Bids, the performance

of the Services (defined below), as defined and described particularly on Exhibit A-0, Exhibit A-1, Exhibit
A-2 and Exhibit A-3, attached to this Agreement.

B. Following submission of a proposal or bid for the performance of the Seérvices, Consultant was
selected by District to perform the Services.

C. The California Department of Education has awarded District 2 grant through the After School
Education and Safety (ASES) Program for Fiscal Year 2019-2020 (the “Grant™).

D. Ome way in which District desires to use the Grant is to fund local after school education and
enrichment programs through retaining Consultant to perform the Services.

E. The Parties desire to formalize the selection of Consultant for performance of the Services and
desire that the terms of that performance be as particularly defined and described herein.

OPERATIVE PROVISIONS

NOW, THEREFORE, in consideration of the mutual promises and covenants made by the Parties and
contained here and other consideration, the value and adequacy of which are hereby acknowledged, the
Parties agree as follows: '

1. Incorporation of Recitals and Exhibits. The Recitals set forth above and all exhibits attached to
this Agreement, as hereafter amended, are incorporated by this reference as if fully set forth herein.

2. Term of Agreement. Subject to earlier termination as provided below, this Agreement shall
remain in effect from July 1, 2019 to and including June 30, 2020 (the “Term”). This Agreement may be
extended only by a written amendment, signed by the Parties, prior to the expiration of the Term.

3. Time for Performance. The scope of services set forth in Exhibits A~O through A-3 shall be
completed during the Term pursnant to the schedule specified in Exhibit A-@ (the “Primary Services”).
Consultant may also, at its election, agree to provide additional services, at District’s request and only with
District’s prior written authorization {the “Additional Services”). Should Consultant render any Additional
Services without District’s prior written authorization, District shall not be obligated to pay for such
services. Any such Additional Services shall be completed in accordance with Exhibits A-O through A-
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3 during the Term pursuant to the schedule specified in Exhibit A-8. For purposes of this Agreement, the
Primary Services and Additional Services shall collectively be referred to as the “Services.” Should the
Services not be completed pursuant to the schedule specified in Exhibit A-0, Consultant shall be deemed
to be in Default as pr0v1dod below. District shall agree to revise the schedule specified in Exhibit A-0
when Consultant’s delay is caused by the action or inaction of District and Consultant promptly notifies
District of such delay. District, in its sole discretion, may choose not to enforce the Default provisions of
this Agreement and may instead allow Consultant to continue performing the Services. If the amount of
the Grant or ASES Program is modified, Consultant and District agree to amend Exhibit A-0 as it relates
to funding levels services and expectations.

4, - Compensation and Method of Payment Subj ect 1o any hmltatlons set forth below or elsewhere
in this Agreement, District agrees to pay Consultant the amounts specified in Exhibit B for the Services.

The total compensation for the Primary Services, including reimbursement for actual experises, shall not
exceed T'wo Million One Hundred Thousand Dollats ($2,100,000.00) and “Additional -Services” not to
exceed Fifty Thousand ($50,000.00) payable through reimbursement as outlined in Exhibit A-0 and Exhibit
B. If the amount of the funding is modified, the Parties agree to amend the costs accordingly through
written amendment.

a., Bach month Consultant shall furnish to District an original invoice for all work porfonned
and expenses incurred during the preceding month. All work invoiced under this contract shall be work
directly related to this agreement. The invoice shall detail charges by the following categories: labor (by
sub-category), travel, materials, equipment, supplies, and sub-consultant contracts. The final invoice may
include a fixed administrative fees not to exceed $45,000. Sub-consultant charges, if any, shall be detailed
by the following: categories: labor, travel, matérials, equipment and supplies. District shall independently
review each invoice submitted by the Consultant to determine whether the work performed and expenses
incurred are in compliance with the provisions of this Agreement. In the event that no charges or expenses
are disputed, the invoice shall be approved and paid according to the terms set forth in subsection b. In the
event any charges or expenses are disputed by District, the ongmal invoice shall be returned by Distriot to
Consultant for comrection and resubmission. :

b. Except as to any charges for work performed or expenses incurred by Consultant which
are disputed by District, District will use its best efforts to cause Consultant to be paid w1th1n forty -five
(45) calendar days of receipt of Consultant’s correct and undisputed invoice.

c. Payment to Consultant for work performed pursnant to thls Agreement shall not be deemed
to waive any defects in work performed by Consultant.

5. Termioation. This Agreement may be terminated at any time by mutual agreement of the Parties
or by cither Party as follows:

a, District may terminate this Agreement, with or without cause, at any time by giving thirty
(30) calendar days written notice of termination to Consultant. In the event such notice is given, Consultant
shall cease immediately all work in progress; or ' .

b. Consultant may terminate this Agreement for cause at any time upon thirty (30) calendar
days written notice of termination to District.

6. Inspection and Final Acceptance. District may, at its discretion, inspect and accept or reject any
of Consultant’s work under this Agreement, either during performance or when within sixty (60) work days
after submitted to District. If District does not reject work by a timely written explanation, Consultant’s
wortk shall be deemed to have been accepted. District’s acceptance shall be conclusive as to such work
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except with respect to latent defects, fraud and such gross mistakes as amount to fraud. Acceptance of any
of Consultant’s work by District shall not constitute a waiver of any of the provisions of this Agreement
including, but not limited to indemnification and insurance provisions.

7. Default. Failure of Consultant to perform any Services or cormply with any provisions of this
Agreement may constitute a default. District shall provide written notice to Consultant of the default and
the reasons for the default. District shall not have any obligation or duty to continue compensating
Consultant for any work performed after the date of the notice until the default is cured. The written notice
shall include the timeframe in which Consultant may cure the default. This timeframe is presumptively
thirty (30) work days, but may be extended, though not reduced, at the discretion of District. During the
period of time that Consultant is in default, District shall hold all invoices and shall, when the default is
cured, proceed with payment on the invoices. In the alternative, District may, in its sole discretion, elect to
pay some or all of the outstanding invoices during the period of default. If Consultant does not cure the
default, District may terminate this Agreement as provided above. Any failure on the part of District to
givé notice of the Consultant’s default shall not be deemed to result in a waiver of District’s legal rights or
any rights arising out of any provision of this Agreement. Notwithstanding the foregoing, Consultant shall
not be deemed to be in default if its failure to perform any Services or comply with any provisions of this
Agreement results solely from the action or inaction of District.

g. Ownership of Documents. All maps, models, designs, drawings, photographs, studies, surveys,
reports, data, notes, computer files, files and other documents prepared, developed or discovered by
Consultant in the course of providing any of the Services pursuant to this Agreement (collectively and
individually, the “Procuments™) shall become the sole property of District and may be used, reused or
otherwise disposed of by District without the permission of the Consultant. Upon completion, expiration
or termination of this Agreement, Consultant shall turn over to District all such Documents.

9. Use of Documents by District. If and to the extent that District utilizes for any purpose not related
to this Agreement any Documents, Consultant’s guarantees and wamrants related to Standard of
Performance as set forth in paragraph 12 of this Agreement shall not extend to such use of the Documents.

10. Consultant’s Books and Records. Consultant shall maintain any and all documents and records
demonstrating or relating to Consultant’s performance of Services pursuant to this Agreement for a
minimum of three (3) years after termination or expiration of this Agreement, or longer if required by law.

a, Consultant shall maintain any and all ledgers, books of account, invoices, vouchers,
canceled checks, or other documents or records evidencing or relating to work, services, expenditures and
disbursements charged to District pursuant to this Agreement for a minirnurm of three (3} years, or longer
if required by law, all in accordance with generally accepted accounting principles and with sufficient detail
s0 as to permit an accurate evaluation of the Services provided by Consultant pursuant to this Agreement.

b. Any and all such records or documents shall be made available for inspection, audit and
copying, at any time during regular business hours, upon request by District or its designated representative.
Copies of such documents or records shall be provided directly to District for inspection, audit and copying
whean it is practical to do so; otherwise, unless an alternative is mutually agreed upon, such documents and
records shall be made available at Consultant’s address indicated for receipt of notices in this Agreement.

c. District has the right to acquire custody of such records by written request if Consultant
decides to dissolve or terminate its business. Consultant shall deliver or cause to be delivered all such
records and documents to District within sixty (60) work days of receipt of the request.

11. Independent Contractor. Consultant is and shall at all times remain a wholly independent
contractor and not an officer, employee or agent of Dastrict.

3.



a. The personnel performing the Services under this Agreement on behalf of Consultant shall
at all times be under Consultant’s exclusive direction and control. Consultant, its agents or employees shall
not at any time or in any manner represent that Consultant or any of Consultant’s officers, employees, or
agents are in any manner officials, officers, employees or agents of District. Neither Consultant, nor any
of Consultant’s officers, employees or agents, shall, by virtue of Services rendered under this Agreement,
obtain any rights io retirement, health care or any other benefits which may otherwise accrue to District’s
employees. Consultant will be responsible for payment of all Consultant’s employees’ wages, payroll taxes,
employee benefits and any amounts due for federal and state income taxes and Social Security taxes since
these taxes will not be withheld from payment under this Agreement.

b. If Consultant becomes aware that any person employed by or volunteering with Consultant
in connection with the Services has been arrested or convicted of a violent or serious felony listed in Penal
Code Section 667.5(c) or 1192.7{c), then Consultant must immediately remove said employee or volunteer
from the performance of the Services, prevent the employee or volunteer from interacting with District
students, and notify District. District retains the right to prohibit any such employee from participating in
the program or having access to students or the program site.

c. Consultant shall have no authority to bind District in any manner, or fo ineur any obligation,
debt or liability of any kind on behalf of or against District, whether by contract or otherwise, unless such
anthority is expressly conferred in writing by District, or under this Agreement.

12. Standard of Performance. Consultant represents and warrants that it has the qualifications,
experience and facilities necessary to properly perform the Seérvices required under this Agreement in a
thorough, competent and professional manner. Consultant shall at all times faithfully, competentiy and to
the best of its ability, experience and talent, perform all Services described herein. In meeting its obligations
under this Agreement, Consultant shall employ, at a minimum, generally accepted standards and practices
utilized by persons engaged in providing services similar to those required of Consultant under this
Agreement,

13. Confidential Information. All information gained during performance of the Services and all
Documents or other work product produced by Consultant in performance of this Agreement shall be
considered confidential, but only to the extent such information is not considered a public record for
purposes of federal or state law. Consultant shall not release or disclose any such information, Documents
or work product to persons or entities other than District without prior written authorization from the
Superintendent of District, except as may be required by law.

a. Consultant shall promptly notify District if it is served with any summons, complaint,
subpoena or other discovery request, court order or other request frem any Party regarding this Agreement
or the work performed hereunder.

b. District retains the right, but has no obligation, to represent Consultant or be present at any
deposition, hearing or similar proceeding. Consultant agrees to cooperate fully with District and to provide
District with the opportunity to review any response to discovery requests provided by Consultant; provided
that this does not imply or mean the right by District to control, direct, or rewrite said response.

14. Conflict of Interest; Disclosure of Interest. Consultant covenants that neither it, nor any of its
officers or employees, has or shall acquire any interest, directly or indirectly, which would conflict in any

manner with the interests of District or which would in any way hinder Consultant’s performance of
Services under this Agreement. Consultant further covenants that in the performance of this Agreement,

-
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no person having any such interest shall be employed by it as an officer, employee, agent or subcontractor
without the express written consent of the District.

a. Consultant agrees to at all times avoid conflicts of interest or the appearance of any
conflicts of interest with the interests of District in the performance of this Agreement.

b. Bylaws of the Board 9270 BB and 9270(BB) E, as hereinafter amended or renumbered,
require that a Consultant that qualifies as a “designated employee” must disclose certain financial interests
by filing financial interest disclosures. By its initials below, Consultant represents that it has received and
reviewed a copy of the Bylaws of the Board 9270 BB and 9270(BB) E and that it does not qualify as a

“designated employee”.
mmals)

C. Consultant agrees to notify the Superintendent, in writing, if Consultant believes that it is
a “designated employee” and should be filing financial interest disclosures, but has not been required to do

so by the District.
- (mitials)

15. Compliance with Applicable Laws. In connection with the Services and its operations,
Consultant shall keep itself informed of and comply with all applicable federal, state and local laws, statutes,
codes, ordinances, regulations and rules in effect during the Term. Consultant shall obtain any and all
licenses, permits and authorizations necessary to perform the Services. Neither District, nor any elected or
appointed boards, officers, officials, employees or agents of District shall be liable, at Iaw or in equity, as
a result of any failure of Consultant to comply with this section.

a. Without limiting the generality of the foregoing, Consultant shall comply with any
applicable fingerprinting requirements as set forth in the Education Code of the State of California.

%(Initials)

16. Unauthorized Aliens. Consultant hereby promises and agrees to comply with all of the provisions
of the Federal Immigration and Nationality Act, 8 U.S.C.A. §§ 1101, et seq., as amended, and in connection
therewith, shall not employ “unauthorized aliens” as that term is defined in 8 U.S.C.A. §1324a(h)(3).
Should Consultant so employ such individuals for the performance of work and/or Services covered by this
Agreement, and should any liability or sanctions be imposed against District for such employment,
Consultant hereby agrees to and shall reimburse District for the cost of all such liabilities or sanctions
imposed, together with any and all costs, including attorneys' fees, incurred by District.

17. ~ Non-Discrimination. Consultant shall abide by the applicable provisions of the United States Civil
Rights Act of 1964 and other provisions of law prohibiting discrimination and shall not discriminate, in any
way, against any person on the basis of race, color, religious creed, national origin, ancestry, sex, age,
physical handicap, medical condition or marital status in connection with or related to the performance of
this Agreement.

18. Assignment. The expertise and experience of Consultant are material considerations for this
Agreement. District has an interest in the qualifications of and capability of the persons and entities that
will fulfill the duties and obligations imposed upon Consultant under this Agreement. In recognition of
that interest, Consultant shall not assign or transfer this Agreement or any portion of this Agreement or the
performance of any of Consultant’s duties or obligations under this Agreement without the prior written
consent of the Board of Trustees of the District. Any attempted assignment shall be ineffective, null and

-5
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void, and shall constitute a material breach of this Agreement entitling District to any and all remedies at
law or in equity, including summary termination of this Agreement.

19. Subconiracting. Notwithstanding the above, Consultant may utilize subcontractors in the
performance of its duties pursuant to this Agreement, but only with the prior written consent of District.
Consultant shall be as fully responsible to District for the acts and omissions of its Subcontractors, and of
persons either directly or indirectly employed by Consultant, as if the acts and omissions were performed
by Consultant directly.

20. Continuity of Personnel. Consultant shall make every reasonable effort to maintain the stability
and continuity of Consultant’s staff and subcontractors, if any, assigned to perform the Services required
under this Agreement.

a. Consultant shall insure that District has a current list of all personnel] and sub-contractors
providing Services under this Agreement.

b. Consultant shall notify District of any changes in Consultant’s staff and subcontractors, if
any, assigned to perform the Services required under this Agreement, prior to and during any such
performance. The list notice shall include the following information: (1) all full or part-time staff positions
by title, including volunteer positions whose direct services are required to provide the Services described
herein; (2) a brief description of the functions of each such position and the hours each position works each
week or, for part-time positions, each day or month, as appropriate; (3) the professional degree, if
applicable, and experience required for each position; and (4) the name of the person responsible for
fulfilling the terms of this Agreement.

C. Consultani shall maintain a database of prospective employees in order to avoid a gap in
filling intended positions.

21. Assumption of Responsibility, In accordance with Consultant’s obligations under paragraphs 11,
12, 19, and 20 herein, Consultant assumes all responsibility for the care, custody, and control of students
participating in any activity, whether on-site or off-site, offered in connection with the Services.

22, Indemnification.

a. Consultant’s Indemnity Obligation.

To the fullest extent permitted by California law, Consultant shall at its sole expense indemnify,
protect, defend and hold harmless District, its officers, agents, employees, elected board members, and
volunteers from and against any liability (including liability for claims, suits, actions, arbitration
proceedings, administrative proceedings, regulatory proceedings, losses, expenses or costs of any kind,
whether actual, alleged or threatened, including attorneys’ fees and costs, court costs, interest, defense costs,
and expert witness fees) of any kind, nature, and description, including, but not limited to, personal injury
(including, but not limited to, injuries related to or derived from alleged sexual misconduct, sexual abuse,
or molestation), death, damage to real property, and damage to personal property, to the extent the liability
arises out of or is in any way attributable to the performance of this Agreement by Consultant or by any
individual or entity for which Consultant is legally liable, including but not limited to officers, agents,
employees or sub-contractors of Consultant. The provisions of this indemnification do not apply to any
damage or losses caused by the sole negligence or willful misconduect of District, its officials, elected board
members, employees, and volunteers, or claims caused by dangerous conditions of District real property
which arose out of acts or failure to act by District. Except as specifically provided in this Agreement, in
no event shall Consultant be liable in contract or tort for any special, consequential, indirect, or incidental
damages, including but not limited to lost profits, arising out of or in connection with this Agreement.

-6-
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Consultant agrees to obtain executed indemnity Agreements with provisions identical to those set
forth here in this section from each and every sub-contractor or any other person or entity involved by, for,
with or on behalf of Consultant in the performance of this Agreement. In the event Consultant fails to
obtain such indemnity obligations from others as required here, Consultant agrees to be fully responsible
according to the terms of this section. Failure of Disfrict to monitor compliance with these requirements
imposes no additional obligations on District and will in no way act as a waiver of any rights hereunder.
This obligation to indemnify and defend District as set forth here is binding on the successors, assigns or
heirs of Consultant and shall survive the termination of this Agreement.

ﬁb (Initials)

b. District’s Indemnity Obligation.

To the fullest extent permitted by California law, District shall indemnify, protect, defend and hold
harmless the Consultant and any and all of its officials, city council membets, employees and agents from
and against any liability (including liability for claims, suits, actions, atbitration proceedings, administrative
proceedings, regulatory proceedings, losses, expenses or costs of any kind, whether actual, alleged or
threatened, including attorneys’ fees and costs, court costs, interest, defense costs, and expert witness fees)
of any kind, nature, and description, including, but not limited to, personal injury (including, but not limited
to, injuries related to or derived from alleged sexual misconduct, sexual abuse, or molestation), death,
damage to real property, and damage to personal property, to the extent the liability arises out of or is in
any way attributable to the performance of this Agreement by District or by any individual or entity for
which District is legally liable, including but not limited to officers, agents, employees or sub-contractors
of District or that arises out of or is in any way directly attributable to the alleged existence of dangerous
conditions on District real property during the operation of the program contemplated hereunder. The
provisions of this indemnification do not apply to any damages or losses caused by the sole negligence or
willful misconduct of Consultant, its officials, elected council members, employees, agents, or program
participants. Except as specifically provided in this Agreement, in no event shall District be liable in
contract or tort for any special, consequential, indirect, or incidental damages, including but not limited to
lost profits, arising out of or in connection with this Agreement. This obligation to indemnify and defend
Consultant as set forth here is binding on the successors, assigns or heirs of District and shall survive the

termination of this Agreement.
{2 /. (Initials)

23. Insurance. District acknowledges that Consultant is self-insured against workers’ compensation
claims in accordance with Labor Code section 3700(b) and that Consultant is self-insured for general
liability claims in accordance with Government Code sections 989 and 990. To the extent applicable,
Consultant will provide to District evidence of self-insurance coverage for the types and amounts of
insurance set forth on Exhibit C hereto.

24. Notices. All notices required or permitted to be given under this Agreement shall be in writing and
shall be personally delivered, or sent by telecopier or certified mail, postage prepaid and return receipt
requested, addressed as follows:

To District: Oxnard School District
1051 South A Street
Oxnard, California, 93030
Attention: Lisa A. Franz
Phone: (805) 385-1501 x2414

By

13



Fax: (805) 240-7582

To Consultant: City of Oxnard Recreation and Community Services
305 W. 37 St., First Floor West Wing
Oxnard, California 93030
Attention: Terrel Harrison
Phone: (805) 385-7993
Email: Terrel Harrison@oxnard.org

Notice shall be deemed effective on the date personally delivered or transmitted by facsimile
(provided confirmation of successful facsimile transmission shall be retained) or, if mailed, three (3) work
days after deposit of the same in the custody of the United States Postal Service.

25. Excusable Delays. Consultant shall not be liable for damages, including liquidated damages, if
any, caused by delay in performance or failure to perform due to causes beyond the control of Consultant,
Such causes include, but are not limited to, acts of God, acts of the public enemy, acts of federal, state or
local governments, acts of District, court orders, fires, floods, epidemics, strikes, embargoes, and unusually
severe weather. The term and price of this Agreement shall be equitably adjusted for any delays due to
such cauges,

26. Authority to Execute. The person or persons executing this Agreement on behalf of Consultant
represents and warrants that he/she/they has/have the authority to so execute this Agreement and to bind
Consultant to the performance of its obligations hereunder.

217. Administration. The Assistant Superintendent, Educational Services, or designee, shall be in
charge of administering this Agreement on behalf of the District. The Director of Purchasing has completed
Exhibit D attached hereto.

28. Binding Effect. This Agreement shall be binding upon the heirs, executors, administrators,
successors and assigns of the Parties.

29, Entire Agreement. This Agreement and the exhibits and documents incorporated herein constitute
the entire agreement and understanding between the Parties in connection with the matters covered herein.
This Agreement supersedes any prior understanding or agreement, oral or written, of the Parties with respect
to said matters,

30. Amendment. No amendment to or modification of this Agreement shall be valid or binding unless
made in writing by Consultant and by District. The Parties agree that this requirement for written
moadifications cannot be waived and that any attempted waiver shall be void.

31. Waiver. Waiver by any Party to this Agreement of any term, condition, or covenant of this
Agreement shall not constitute a waiver of any other term, condition, or covenant. Waiver by any Party of
any breach of the provisions of this Agreement shall not constitute a waiver of any other provision or a
walver of any subsequent breach or violation of any provision of this Agreement. Acceptance by District
of any work or services by Consultant shall not constitute a waiver of any of the provisions of this
Agreement.

32. Governing Law. This Agreement shall be interpreted, construed and governed according to the
laws of the State of California. In the event of litigation between the Parties, venue in state trial courts shall
lie exclusively in the County of Ventura, California.

8-
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33. Dispute Resolution

Any disputes arising from this Agreement shall be resolved using the dispute resolution process
described below.

The Party initiating the dispute resolution process shall prepare and send to the other Party a notice
of dispute that shall include the following information: (1) a statement of the facts of the dispute, including
information regarding the Party’s attempt to resolve the dispute; (2) the specific sections of the Agreement
that are in dispute; and (3) the specific resolution sought by the Party. Within fourteen (14) calendar days
from receipt of the notice of dispute, representatives of the Parties shall meet in an informal setting to try
to resolve the dispute.

If the informal meeting fails to resolve the dispute, the Party initiating the dispute resolution process
shall notify the other party (the responding party) in writing and the Parties shall agree on a mediator within
fourteen (14) calendar days. If the Parties cannot mutually agree to a mediator, the Parties shall make a
joint request of the State Mediation and Conciliation Service of the California Depariment of Industrial
Relations (“SMCS”) for a list of five (5) qualified mediators. The Parties shall select a neuiral arbitrator
from the SMCS list by striking one name from the list in succession until only one name remains. The
mediation procedure shall be informal in nature; however, thé Parties may submit mediation briefs
regarding the dispute at the request of the mediator. The rules of evidence will not apply and no record of
the proccedings will be made. If an agreement is reached, the agreement shall be reduced to writing and
shall be signed by the Parties.

Either Party may seek equitable or injunctive relief prior to the mediation fo preserve the status quo
or prevent irreparable injury pending the completion of that process. Except for such an action to obtain
equitable relief, neither Party may commence a civil action with respect to the matters submitied to
mediation until after the completion of the initial mediation session.

34. Severability. If any term, condition or covenant of this Agreement is declared or determined by
any court of competent jurisdiction to be invalid, void or unenforceable, the remaining provisions of this
Agreement shall not be affected thereby and the Agreement shall be read and construed without the invalid,
void or unenforceable provision(s).

IN WITNESS WHEREOQF, District and Consultant have executed and delivered this agreement for
consultant services as of the date first written above.

[SIGNATURES ON FOLLOWING PAGE]
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OXNARD SCHOOL DISTRCT:

Lisa A. Franz, Director, Purchasing

Date

Tax Identification Number: 95-6002318

ATTEST:

Michelle Ascension, City Clerk

APPROVE AS TO FORM:

Stephen M. Fischer, City Attorney

APPROVED AS TO AMOUNT:

Alexander Nguyen, City Manager

-10-
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CITY OF OXNARD:

Tim Flynn, Mayor

Date

Tax kdentification Number: 95-6060756
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EXHIBIT A-0
TO AGREEMENT FOR CONSULTANT SERVICES

Consultant will perform services required by District in connection with its After School Education
and Safety (ASES) Program, and specifically agrees to provide the following services under the
captioned agreement;

A, Attendance:

1.

Elementary students should participate every day the program operates.
Intermediate students should participate a minimum of nine hours and three days
per week.

Efforts will be made to maintain consistency of attendance with the intent to reduce
the turnover in enroflment.

Early release waivers will be used for all students recurring late start or early
program refease (i.e. late start for tutoring and early release for catechism or
sports).

No early release waiver shall be approved if as a result, the child will attend less
than one and one half hours of after school programming.

Students who leave the program early with an excused reason (i.e., sick, doctor’s
appointment) shall have it noted on the sign out sheet and have back up
documentation filed with each month’s attendance.

The Consultant shall agree to meet the minimum attendance required by the ASES
Grant.

B. Assurances

1.

2.

Provide an academic and enrichment after school program in each grant funded

school.

To plan the program through a collaborative process that includes parents, youth,

representatives of participating school sites, governmental agencies, local law

enforcement, community organizations and the private sector.

Hire staff, based on the 20-1 ratio required by grant funding, including a site-
coordinator, project supervisory staff and provide payroll services for Consultant
employees.

Operate cach program from the end of the school day until 6:00 PM every regular
school day or for a minimum of three hours after school dismissal.

When agreed upon and coordinated between Consultant and District, provide a
program for non-school calendar days (i.e., weekends, vacations).

When agreed upon and coordinated between the Consultant and District, will

provide services for Supplemental Grants with compensation being reimbursed for

expenses agreed upon in advance not to exceed the per pupil amount funded by the

grant. As used herein, a “Supplemental Grant” means a grant project outside of
District’s After School Education and Safety Core Grant.

Provide program assessment results to District for the annual evaluation.

Evaluation tools such as Quality Self-Assessment Tool (QSAT) or other measures

of program evaluation as suggested by the California Department of Education —

Exhibit A-0
page 1

17



18



O Not Project Related
MProject #19-02

After School Division and/or California After-School Network, Documentation
needs to happen quarterly for the Federal Program Monitoring Process (FPM).
Assist and maintain organized information for Federal Program Monitoring (FPM)
at each site. The documentation needs to be submitted quarterly.

All food offered to students will conform to the nutrition standards as established
by the U.S. Department of Agriculture (low fat content, calorics, no candy or soda).
Reimbursable Snack Logs will be submitted to District Food Services te ensure
proper documentation for the State and Federal Food Program. Reporting also
includes electronic input of total snacks served in Zangle-Food Services module.

Professional Development

1.

2.

Provide training for after school program statf and include the District Manager of
Special Programs, and as appropriate, include staff of collaborating organizations.
Attend Region 8 Program Directors and Network Meetings on a quarterly basis.
Professional Development-All Staff:

a. All staff participates in quarterly professional development provided by
District and Consultant on the topics of Positive Behavior Intervention
Support, English Learner Strategies, technology, Depth of Knowledge and
inquiry strategies, Common Core State Standards, Smarter Balanced
Assessment Consortium, STEM/STEAM, communication skills and other
topics to align the after school program with the regular day throughout
course of the academic school year.

Participate in monthly trainings to receive lessons and materials for the upcoming month.
Mectings will be a minimum of three hours. Trainings will be coordinated by Consultant
and District.

Site Coordinator meetings shall be held once a month to review the training
received by other staff, receive training on the Continuous Quality Improvement
to assist with site goals and objectives and plan collectively for activities.
Professional Development-Math staff

a. Participate in two full day trainings before the start of school conducted
by District approved provider as per agreement with District,
b. Participate in monthly trainings to receive lessons and materials for the

upcoming month. Training will be three hours.
Professional Development — Literacy staff

a. Participate in two full day trainings before the start of school conducted
by District approved provider as per agreemnient with District.
b. Participate in monthly trainings to receive lessons and materials for the

upcoming month. Training will be three hours.
Professional Development — Arts/Special Enrichment staff

a. Participate in two full day training before the start of school conducted by
District approved provider as per agreement with District,
b. Participate in monthly trainings offered by District, District approved

provider, and/or Consultant. Training will be three hours.
Professional Development — Engineering is Elementary (EIE)

Exhibit A-0
page 2
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a. Participate in two full day trainings before the start of school conducted by
District approved provider as per agreement with District.

b. Participate in monthly trainings to receive lessons and materials for the
upcoming month. Trainings will be three hours.

Professional Development — Physical Fitness/Recreation Staff

a. Participate in monthly trainings as offercd by the Consultant.

b. Training topics include, but not limited to: physical fitness, self-esteem

and nutrition.

Risk Management

1.

Provide background clearance through the police department and TB tests and
provide monthly reports of all employees who have received clearance for
employment.

Provide a copy of insurance documents, which verify coverage for District.

Clear outside contractors and cvents through the District risk management
department. This shall occur at least 30 days prior to service or event.

Clear all activities and enrichment courses, including flyers and advertisements,
through District Risk Management Department and District Administration to
ensure proper safety procedures are in place according to District timelines. This
shall occur at least 30 days prior to service or event.

Clear all fundraisers through District Risk Management Department and District
Administration to ensure compliance with Board Policies. This shall occur at least
30 days prior to service or event.

Participate in school wide emergency drills and learn the protective procedures at
each school site.

Responsibility

1.

Staff each school site to meet the 20:1 ratio with the following understanding:

a. The site coordinator is to run the daily operations of the program and suppeort
staff working directly with students. The site coordinator position is to address.
the administrative responsibilities of the program. The coordinator taking a
group is the exception and not the rule.

b. Lead staff are defined as the staff waorking with the groups of students during
the program. Lead staff will have a group that does not exceed the 20:1 ratio
and provide activities they have received at monthly trainings.

Report aftendance and activities weekly by Wednesday of each week for the

previous week.

Work with District to establish and maintain partnerships with community

agencies.

Provide student learning and enrichment materials above and beyond materials

already purchased by District.

Participate in collaboration activitics with other participating organizations.

Vacate learning areas within each school in the same or better conditions as they

were found.

When hiring, preference will be given to District employees as appropriate;

however, final decision of hiring personnel is the Consultant’s.

Exhibit A-0
page 3
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8. Include the Common Core State Standards and strategies for English Learners and
Special Education students in lessons.

9. Include feedback from the after school administrator and site principal when
evaluating employees.

10. Submit a use of facility permit to the Facilities Department at District.

11. Meet weekly with District administrator.

12. Provide documentation of matching funds.

13. Operate the Program in accordance with the conditions set forth in this Exhibit A-
0, Exhibit A-1 and Exhibit A-3.

14. Operate the Program in accordance with the conditions set forth in Exhibit A-2, if
applicable pursuant to Section 3 of this Agreement.

15. Report any unsafe physical conditions of the facilities or grounds in the after-

school activity areas to the Facilities Department at District immediately.
16. Field trips may take place during the program. The District must approve field trips in
writing in advance. The City staff will be responsible for the supervision, permission
slips and other details relating to the field trip.

Supplemental Programming

a.

b.
c.
d.

Supplemental programming is defined as activities outside of the 180 days school is in
SCSSI0I.,

Supplemental Programs must be approved in advance by written request.

Student ratio not to exceed 20:1.

Field trips may take place during the program. The District must approve field trips in
writing in advance. The City staff will be responsible for the supervision, permission slips
and other details relating to the field trip.

The Oxnard School District agrees to:

A.

mm

-=zo

Provide consistent, adequate and safe space for after school groups and activities after
school each day in the schools with After Schoal Education and Safety (ASES) Grants
(including classrooms, cafeteria, restrooms, and playground).

Provide a District administrator to coordinate and collaborate with the Consultant’s
Recrecation and Community Service’s Oxnard Scholars Program.

Provide a staff member to help create an academic link between the after school program
and the regular school day—reporting language arts and math assessment results to the
after school program and reporting the after school results to the regular classroom
teachers.

Provide professional development to aid in the aligning the After School Program with the
regular school day (Math, Literacy, Arts/Special Enrichiment, and Physical Fitness and
Nutrition).

Provide consistent access to the computer lab and library.

Provide daily nutritional snack and/or meal through the federal free and reduced lunch
program.

Provide daily custodial services.

Submit required attendance, fiscal and evaluation reports to the State of California.
Provide office space/station with access to phone, computer, printer and intemet access.
Provide Access to Q.

Exhibit A-0
page 4
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Notwithstanding Consultant’s obligations contained in Exhibit A-3, administer medication
to students participating in ASES Program in compliance with federal and California law.
Perform those actions set forth in Exhibit A-3.

As part of the Services, Consultant will prepare and deliver the following tangible work products
to District:

A.

monw

™

Certificates of insurance and additional insured endorsements for 2019-2020, as described
in Exhibit C, or a letter evidencing participation in an alternative risk management
program, including participation with other public agencies in mutual, cooperative, or risk
management programs available through joint exercise of powers agencies to the extent
that such altermnative risk management program affords reasonable coverage for the risks
contemplated hereunder giving consideration to similar programs or plans adepted by
public entities in the State of California.

Evidence that employees have met the No Child Left Behind (NCLB) requirements.
Monthly employee list certifying all have cleared TB and Fingerprint screenings.

Weekly attendance and activity reports.

Food Service Reimbursable Snack Logs and Q Meal Summary electronic report which
meet the requirements of the federal free and reduced lunch program.

Evidence that Consultant’s employees and velunteers have complied with the
fingerprinting and training requirements required by this Agreement.

Exhibit A-0
page 5
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V. During performance of the Services, Consultant will keep District appraised of the status of
performance by delivering the following status reports under the indicated schedule:

STATUS REPORT FOR ACTIVITY

DUE DATE

A. Weekly attendance report (reported).

Each Wednesday by Noon

B. Monthly Q attendance report and Q Reimbursable Snack-Feod
Services meal summary report for each school (confirmed).

15th of each month

C. Monthly activity reports for each school, including trainings, lesson
plans and examples of student work (Digital Format).

15th of each month

supplies, trainings and Administrative costs.

D. Monthly expenditure reports, including salaries for employees,

30th of cach month for the
previous month

VL Consultant will utilize the following personnel to accomplish the Services:

[1 None.

[ See attached list. (To be provided prior to the 1st day of school)

VIL.  Consultant will utilize the following subcontractors to accomplish the Services (check one):

0 None.

] See attached list.

VIII. AMENDMENT

The Scope of Services, including services, work product, and personnel, are subject to change by
mutual Agreement. In the absence of mutual Agreement regarding the need to change any aspects of
performance, Consultant shall comply with the Scope of Services as indicated above.

Exhibit A-0
page 6
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EXHIBIT A-1
General Provisions

Consultant agrees to operate the ASES Program (“Program”) in accordance with the following
general provisions:

1.

Field Trips. Consultant may offer Program field trips, provided that Consultant obtains
advance authorization from  District, obtains  advance written  parent/guardian
authorization, and complies with transportation policies approved by District. Consultant
shall use its own permission, release, and waiver forms, provided that such forms shall
provide for a release of claims against District by providing for a release of “any involved
municipalities or public entities and their respective agents and employees.”

Parcent/Guardian Visits: To the extent allowed by applicable law, Consultant shall provide
for reasonable parent/guardian access to District facilities being used by Consultant during
the Program. Consultant shall ensure that parent/guardian visits are in accordance with
any applicable court orders,

Late Pick Up Policy: Consultant shall develop a reasonable late pick-up policy. The policy
must be in writing and approved in advance by District. If Consultant fails to provide a
late pick-up policy, the following policy shall apply. If a student has not been picked up
by an authorized adult within ten {10) minutes after the Program closing time, Consultant’s
staff shall call the emergency contacts for that student. If Consultant’s staft person has not
been able to reach the student’s authorized adult within twenty {20) minutes past closing
time, Consultant shall contact the Program dircctor, the police, and social services for
assistancc.  Consultant is fully responsible for properly implementing the policy.
Irrespective of whether Consultant develops and implements an approved late pick-up
pelicy or adopts the policy set forth herein, Consultant warrants that at least two (2} staff
persons will remain present at closing time to supervise the students until the last child is
in the custody of an authorized adult, or, if necessary, the police and social services.

Reportable Incidents: If any student suffers an injury requiring medical attention during
the Program, then Consultant shall immediately inform District by telephone, text, or
email, and provide a written incident report to District within twenty-four (24) hours of the
incident. If Consultant becomes aware of circumstances indicating the actuality or
possibility of mandated reporting (including but not limited to allegations of physical,
emotional, or sexual abuse, or allegations of neglect), involving any student in the Program,
then Consultant shall comply with all mandated reporting requirements under California
law. Consultant shall inform District immediately and shall also provide a written report
of the circumstances to District within twenty-four (24) hours of becoming aware of the
circumstances. Consultant assures Distriet that all Consultant staff members, including
voluntecrs, arc familiar with child and dependent adult abuse reporting obligations and
procedures under California law.

Emergencies/ Disasters: Consultant shall develop a reasonable disaster/emergency policy.
The policy must be in writing and approved in advance by District. If Consultant fails to
provide a reasonable disaster/emergency policy, the District’s emergency/disaster policy
shall apply. Consultant is fully responsible for properly implementing the policy, including
but not limited to ensuring that all staft members at cach site are appropriately trained in
the policy, maintaining at least two (2) staff members at each site who are CPR trained,

Exhibit A-1
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and confirming that staff members are properly instructed to access disaster preparedness
kits.

Unauthorized Persons: In the event that Consultant’s staff discovers that any unauthorized
person (including but not limited to minors who are not enrolted in the Program and not
otherwise entitled to be on District property; unauthorized adults, including parents who
are forbidden by court order from accessing students; and any other trespassers) is on
District’s property during the operation of the Program, Consultant’s staff shall take
immediate action to ensure the safety of all Program students, including, as necessary,
seeking assistance from local authorities. Consultant’s staff shall immediately notify
Manager, Special Programs & Services at District of the incident and provide a written
report of the incident to District within twenty-four {24} hours.

District Facilities and Equipment: Consultant’s use of District facilities and equipment
shall be limited to those uses reasonably neccssary for the operation of the Program.
Censultant shall use District’s facilities and equipment with care, leaving each space clean
and organized at the end of each Program day, Consultant shall not permit any third parties
not aftiliated with the Program to use District’s facilities and equipment. Consultant shall
replace or repair any District facilities or equipment damaged by Program staff or
participants, or third parties that Consultant permitted to use the facilities or equipment.
Consultant shall not install equipment or fixtures at District facilities without District’s
prior written consent.

Exhibit A-1
page 2
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EXHIBIT A-2
SPORTS — HEALTH AND SAFETY

Consultant agrees to operate Program sports in accordance with the following provisions.

1. General Requirements for Consultant’s Program Coaches

a. Satisfaction of Program staff requirements. Consultant agrees that its coaches, paid and
unpaid, shall satisfy the requirements for all Program staff, including, but not limited to, requirements
pertaining to employee qualifications, experience, and background checks.

b. Additienal requirements. Consultant further agrees that, prior to coaching a Program
spott, its coaches shall have training that includes development of coaching philosophies consistent with
District goals; basic knowledge of sport psychology, pedagogy, physiology, and management; training in
CPR and first aid; and general information about statewide rules and regulations regarding, at minimum,
eligibility, equity, and discrimination. Morcover, as set forth in more detail below, Consultant’s coaches
shall receive training in specific health and safety issues, including, but not limited to, concussion, sudden
cardiac arrest, heat illness, methicillin-resistant staph aureus, performance enhancement drugs, and event
emergencies. Consultant shall have satisfied these requirements if Consultant provides its coaches with the
information provided in the exhibits to this Agreement and any additional information provided by District
to Consultant,

2. General Requirements for Student Eligibility in Program Sports

a. Medical clearance. Consultant shall ensure that, prior to trying out for, practicing for, and
participating in a Program sport, every student obtains a medical clearance from a health care provider who
is fully licensed in the State of California. The medical clearance shall be pursnant to a physical exam with
medical history, which includes, but is not limited to, review of any previous heat illness, cardiac disease,
sickle cell trait, medication and supplement use, and type of training activities. Consultant may provide
students with or otherwise require students to utilize the Preparticipation Physical Evaluation form and
accompanying Clearance form, prepared by the California Interscholastic Federation (“CIF”), and attached
hereto as Exhibit A-2(i) (or any updated forms). Consultant shall retain a copy of all medical clearances
for a period of at least three (3) years, and, upon District’s request, provide the copies to District.

b, Adherence te recommendations. Consultant agrees to require its coaches to review and
abide by any and all medical restrictions and recommendations listed in each student’s medical clearance
form. Consultant acknowledges that a student’s medical clearance may be rescinded or altered by the health
care provider due to changed conditions, in which event Consultant agrees to be bound by the revised
restrictions or recommendations.

<. Current illness or injury. For the health and safety of all Program participants,
Consultant shall permit any student who is reasonably known or observed to have an active febrile or
gastrointestinal illness to participate in Program sports until such time the affected student has recovered
from the illness and provided Consultant with a written medical clearance. Consultant shall not permit any
student who is reasonably known or observed to have an injury (except minor injuries, such as minor cuts
or abrasions) to participate in Program sports without written medical clearance.

d. Sign In and Sign Out Sheet, Consultant must provide a sign-in and sign-out sheet for all
Program sports activities, including tryouts, practices, and games, that includes, at minimum, the date,
student’s name, time of sign-in and time of sign-out, and name of authorized adult whe signed out the
student. All students and/or guardians must use the sheet to sign in and out of all Program sports.
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e. Off-site Sports Activities. Consultant may offer off-site sports activities, provided that
Consultant obtains advance authorization from District, obtains advance written parent/guardian
authorization, and complies with transportation policies approved by District. Consultant shall use its own
permission, release, and waiver forms, provided that such forms shall previde for a release of claims against
District by providing for a release of “any involved municipalities or public entities and their respective
agents and employees.”

3. Concussions

Consultant agrees to adhere to the following standards regarding concussions and scrious head
injuries.

a. Coaches — requirements prior to coaching

I As a prerequisite to coaching any Program sport, Consultant’s coaches shall
receive training on concussions and provide proof of such training to Consultant. The training can be
completed through the free, online course “Concussions in Sports” (or any updated course) which is
available through the National Federation of State High Schoo! Associations website. As proof of training,
Consultant’s coaches shall download and print their certificate at the completion of the course, and, provide
a copy of the certification to Censultant,

1. Consultant’s coaches shall receive concussion training at least once a year.

iii. Consultant shall retain a copy of all certifications for a period of at least three (3)
years, and, upon District’s request, provide a copy to District.

b. Students — requirements prior to participation

i As a prerequisite to a student beginning practice or competition in any Program
sports activity, the student and the student’s parent or gnardian shall review and sign a concussion and head
injury information sheet. Consultant shall provide the concussion and head injury information sheet, the
form and content of which shall be sulject to District’s prior approval. Consultant may use the “Concussion
Information Sheet” prepared by CIF, which is attached hereto in English and Spanish as Exhibits A-2(ii)
and A-2(iii), respectively (or any updated forms).

1. Students and student parents/guardians shall complete a new concussion and head
injury information sheet each year.

iil, Consultant shall make two (2) copies of each signed concussion information sheet.
Consultant shall return the first copy to the student’s parent or guardian. Consultant shall retain the second
copy for a period of at least three (3) years, and, upon District’s request, provide the copics to District.
c. Coaches — requirements if student may have sustained concussion

i. Consultant shall immediately remove from competition, whether in practice or a

game, any student who is suspected of sustaining a concussion or head injury, and seek emergency medical
attention for the student.
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il Consultant shall follow all other medical procedures in this Agreement, including,
but not limited to, contacting the student’s parent or guardian, and completing the requisite incident forms.

d. Students — requirements for participation after suspected concussion

i A student who has been removed from play due to a suspected concussion or head
injury may not participate in any Program sports until the student has (A) been evaluated by a health care
provider who is fully licensed in the State of California and trained in the evaluation and management of
concussions, and (B) received written medical clearance to return to play from that health care provider.
Consultant may request that students use the Acute Concussion Evaluation form, attached hereto as Exhibit
A-2(iv).

il. In no event shall a student return to practice or competition in a Program sport on
the same day that the student was suspected of sustaining or having a concussion or other head injury.

i, Subsequent to the student’s suspected head injury, Consultant agrees to enforce
the health care provider’s recommendations and restrictions regarding the student’s participation in
Program activities, and to continue to monitor the student for any further signs or symptoms of a concussion
or other head injury.

iv. Consultant agrees to maintain copies of any written medical clearances pertaining
to a suspected concussion or other head injury for a period of at least three (3) years, and, upon District’s
request, provide the copies to District,

4. Sudden Cardiac Arrest (“SCA”™)

Consultant agrees to adhere to the following standards regarding SCA, which is the sudden and
unexpected loss of heart function and among the leading causes of death for student athletes.

a. Coaches — requirements prior to coaching

i As a prerequisite to coaching any Program sport, Consultant’s coaches shall
receive training on SCA and provide proof of such training to Consultant. The training can be completed
through the free, online course “Cardiac Wisc” (or any updated course), which is available through the CIF
website. As proof of training, Consultant’s coaches shall download and print their certificate at the
completion of the course, and, provide a copy of the certification to Consultant.

. Consultant’s coaches shall receive SCA training at least once a year.

fil, Consultant shall retain a copy of all certifications for a period of at least three (3)
years, and, upon District’s request, provide the copics to District.

b. Students — requirements prior to participation

i. As a prerequisite to a student beginning practice or competition in any Program
sport, the student and the student’s parent or guardian shall review and sign an SCA information sheet.
Consultant shall provide the SCA information sheet, the form and content of which shall be subject to
District’s prior approval. Consultant may use the SCA information sheet “Keep Their Heart in the Game
—a sudden cardiac arrest information sheet for athletes and parents/guardians” prepared by CIF, a sample
of which is attached as Exhibit A-2(v) (or any updated form).
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ii. Students and student parents/guardians shall complete a new concussion and head
injury information sheet each year.

1il. Consultant shall make two {2} copies of each signed information sheet. Consultant
. shall return the first copy to the student’s parent or guardian. Consultant shall retain the second copy for a
period of at least three (3) years, and, upon District’s request, provide the copies to District.

c. Coaches — requirements if student faints

i Consultant shall immediately remove from competition, whether in practice or a
game, any student who exhibits fainting, which is the main warning sign of a potential heart condition.
Consultant shall then seek emergency medical attention for the student.

ii. Consultant shall follow all other medical procedures in this Agreement, including,
but not limited to, contacting the student’s parent or guardian, and completing the requisite incident forms.

d. Students — requirements for participation after suspected SCA event

1. A student who has been removed trom play due to a suspected SCA event may not
participate in any Program sports until the student has {A) been evaluated by a health care provider who is
fully licensed in the State of California and trained in the evaluation and management of SCA, and (B)
received written clearance to return to play from that health care provider.

ii. In no event shall a student return to practice or competition on the same day that
the student was suspected of having an SCA event.

111 Consultant agrees to enforce the health care provider’s recommendations and
restrictions regarding the student’s partticipation in Program activities, and to continue to monitor the
student for any further signs or symptoms of SCA.

iv. Consultant agrees to maintain copies of any written medical clearances, and, upon
istrict’s request, provide the copics to District.
District’s request, provide the copics to District

5. Heat [llness

Consultant agrees to adhere to the following standards regarding heat illness.

a. Coaches — education about heat illness prevention. Consultant agrees to require its
coaches to obtain training about the prevention of heat illness in students participating in athletics at least
once a year. The training may bc completed through the free, online course “A Guide to Heat
Acclimatization and Heat lllness Prevention” {or any updated course), which is available through the CIF

website.

b. Preventative Measures. Consultant’s coaches shall endeavor to decrease the likelihood
of Program students suffering heat illness by taking preventative measures, including, but not limited to;

i, educating students participating in Program sports to arrive at practice or
competition well-hydrated;
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ii. instructing students to stay hydrated in between practices;

iii. educating students to avoid drinks which dehydrate the body, such as drinks
containing stimulants such as ephedrine or high amounts of caffeine;

iv. providing water or sports drinks to students during practice and competition, and
providing students with water breaks at least every thirty (30) to forty-five (45) minutcs;

V. allowing adequate rest breaks in the shade, and allowing students to remove
unnecessary equipment during rest breaks;

Vi if applicable, gradually increasing the intensity and duration of exercise over a
seven {7} to fourteen (14) day period in order to give students time to acclimate to practicing in the heat;
and

vii. if applicable, introducing protective equipment in phases in order to give students
time to acclimate to the additional (e.g., start with helmet, progress to helmet and shoulder pads, and finally
progress to full uniformy).

6. Methicillin-Resistant Staph Aureus (MRSA)

Consultant agrees to adhere to the following standards regarding MRSA (a type of staph infection
that is resistant to many cornmon antibiotics, and which, if left untreated, can be serious or deadiy).

a. Coaches — education about MRSA. Consultant shall take reasonable steps to ensure that
its coaches are aware of the warning signs, risks, and treatment of MRSA. At minimum, Consultant shall
provide its coaches with a copy of the Sports Medicine Alert for Coaches about MRSA, prepared by CIF,
and attached hereto as Exhibit A-2(vi), or any updated alert or information sheet.

b. Coaches - preventative measures. Consultant shall require its coaches to adopt
precautionary measures to decrease the risk of spreading MRSA, including, but not limited to,
recommending that students shower with soap (at home or otherwise) as scon as possible after practices
and competitions; instructing students not to share equipment, clothing, towels, or personal grooming items;
recommending that students wash their uniforms or sportswear after each usc; requiring students to cover
all wounds, cuts, and abrasions, especially during practice and competition; and ensuring that all Program
sports equipment surfaces (e.g., benches, mats) are cleaned and disinfected on a daily basis, using supplies
provided by District.

c. Coaches — duty to inform students and parents/guardians. Consultant shall take
reasonable steps to inform students participating in Program sports and their parents or guardians about the
risks of MRSA, including, but not limited to, providing the students and their parents or guardians with the
Sports Medicine Alert for Students, Parents and Guardians about MRSA, prepared by CIF, and attached
hereto as Exhibit A-2(vii), or any updated alert or information sheet at lcast once a ycar.

7. Performance Enhancement Drugs

Consultant agrees to adhere to the following standards regarding performance enhancement drugs.

a. Consultant development and implementation of policy. Consultant shall adopt a policy
prohibiting the use and abuse of steroids or other performance enhancement drugs, which policy is subject
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to District approval. Consultant may adopt District’s policy, or use the Steroids Policy Form prepared by
CIF and attached hereto as Exhibit A-2(viii) (or any updated form) as a reference in developing its own
policy, the form and content of which shall be subject to District’s prior approval,

b. Student and parent/guardian agreement about policy. The policy shall require that all
students participating in Program sports and their parents or guardians to agree in writing that the student
will not use performance enhancement drugs except with the written prescription of a licensed physician in
order to treat a medical condition.

c. Annual update, Students and student parents/guardians shall complete a new performance
enhancement drug agreement each year. Consultant agrees to train its coaches on its District-approved
performance enhancement drug policy at least once a year.

d. Copies of agreement. Consultant shall make two (2} copies of each agreement about the
drug enhancement policy. Consultant shall return the first copy to the student’s parent or guardian.
Consultant shall retain the second copy for a period of at least three (3) years, and, upon District’s request,
provide the copies to District.

e. Applicability. At District’s discretion, the requirements of this section, or any portion
thereof, may be made applicable only to District’s intermediate students {and thereby exempt in whole or

part District’s elementary students).

8. Event Emergency Guidelines

a. Adoption of policy. Consultant shall adopt an event emergency guideline protocol for all
sporting events. The protocol shall be subject to District approval, which shall be unreasonably withheld.
Consultant may adopt District’s event emergency protocol or use the Event Emergency Guidelines prepared
by CIF and attached hereto as Exhibit A-2{ix) (or any updated guidelines) as a reference in developing its
own guidelines for District approval. The event emergency guideline protocol shall address, at mininum,
and include protocols regarding specific threats, including, but not limited to, injuries, medical emergencies,
fire, earthquake, severe weather, active shooters, other weapons, suspicious behavior, personnel
harassment, missing child, abduction, controlled substances, assaults, and bomb threats.

b. Training regarding policy. Prior to implementing any Program sports activities,
Consultant must take reasonable steps to ensure that its coaches are informed about and well-versed in the

District-approved event emergency policy.

c. Biennial Review. If the Program i1s a multi-year program, Consultant and District shall
review and update the policy at least every two (2) years.
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EXHIBIT A-3
ADMINISTRATION OF EPINEPHRINE AUTO-INJECTORS AND PROVISION OF
EMERGENCY ASSISTANCE

Consultant and District agree to operate the Program in accordance with the following
requirements. Consultant shall not administer any medication not explicitly set forth herein.

1. Requirements for Administration of Epinephrine (Epi-pen)

a. Obligation to Administer Epinephrine; Authorized Individuals

Pursuant to Education Code section 49414, District shall provide emergency epinephrine and auto-
injectors to school nurses or trained personnel who have volunteered to provide emergency medical aid to
persons suffering or reasonably believed to be suffering from an anaphylactic reaction (i.e., potentially life-
threatening hypersensitivity to a substance). Consultant shall designate those employees and/or volunteers
that have volunteered to provide emergency medical aid to persons suffering or reasonably believed to be
suffering from an anaphylactic reaction and provide District with a list of those individuals prior to the
provision of any Services under this Agreement. Consultant shall at all times maintain a designated
employee and/or volunteer at all Program sites. Consultant shall only allow its employees and/or volunteers
who have received proper training as set forth below to administer an epinephrine auto-injector to a person
suffering, or reasonably believed to be suffering, from an anaphylactic reaction it a District nurse is not
onsite and when a physician is not immediately available. Any employee and/or volunteer of Consultant
that administers an epinephrine auto-injector to a person suffering, or reasonably believed to be suffering,
form an anaphylactic reaction shall initiate emergency medical services or other appropriate medical follow
up in accordance with the training materials that District retains onsite.

b. Training of Voluntary Consultant Employees and Volunteers

Consultant shall provide all designated Consultant employees and/or volunteers epinephrine
training. All epineplrine training must be provided by a licensed physician or nurse and in compliance
with the CDE’s Training Standards for the Administration of Epinephrine Auto-Injectors, available online
at hetp:/fwww.cde.ca.gov/ls/he/hn/epiadmin.asp. The training shall cover at a minimum the information
listed in the CDE’s Training Standards for the Administration of Epinephrine Auto-Injectors, which
includes (a) techniques for recognizing symptoms of anaphylaxis, (b} standards and procedures for the
storage and emergency use of epinephrine auto-injectors, {¢) emergency follow-up procedures, including
calling 911 phone number and contacting, if possible, the student’s parent/guardian and physician, and
(d) instruction and certification in cardiopulmonary resuscitation. Consultant warrants that it will provide
training that complies with CDE guidelines and requirements. In the event of a conflict between the training
requirements set forth herein and in the CDE training standards, the requirements in the CDE training
standards shall control. All training materials shall be retained at Program sites.

2. Epinephrine Prescriptions

For each school site, District shall obtain from an autherizing physician and surgeon an epinephrine
auto-injectors prescription that, at a minimum, includes for elementary schools, one regular epinephrine
auto-injector and one junior epinephrine auto-injector, and for junior high schools and middle schools, if
there are no pupils who require a junior epinephrine aunto-injector, one regular epinephrine auto-injector.
District shalf be responsible for stocking the epinephrine aute-injector, restocking it if it is used and
providing access to those employees and/or volunteers of Consultant that have volunteered to provide
emergency medical aid to persons suffering or reasonably believed to be suffering from an anaphylactic
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reaction. Consultant shall promptly notify District no more than forty-eight (48) hours after any
administration of an epinephrine auto-injector.

3. Requirements for the Provision of Emergency Assistance

Consultant shall at all times maintain an enployee and/or volunteer at all Program sites to provide
emergency assistance to any Program participant who is injured or suddenly becomes ill. Consultant shall
provide the necessary training in cardiopulmonary resuscitation (CPR), an automated cxternal defibrillator
(AED) and first aid to its cmployees and/or volunteers who have volunteered to provide emergency
assistance. Consultant shall designate those employees and/or volunteers that have volunteered to provide
emergency assistance and provide District with a list of those individuals prior to the provision of any
Services under this Agreement. Consultant shall only allow its employees and/or volunteers who have
received proper certification to provide emergency assistance. For purposes of this Agreement, “emergency
assistance” shall include the provision of CPR in the event of cardiac arrest; use of an AED to analyze a
person’s heart rhythm and deliver an electrical shock to restore heartbeat; and the provision of other forms
of first aid to respond to common first aid emergencies, including burns, cuts, and head, neck and back
injuries. Any employee and/or volunteer of Consultant that provides emergency assistance shall initiate
emergency medical services or other appropriate medical follow up in accordance with their training.

4. Copies of Documents

Consultant shall maintain a copy of all health care documents and provide a copy of same to
District.
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B PREPARTICIPATION PHYSICAL EVALUATION
HISTORY FORM '

(Note: This form is fo be filled out by the patient and parent prior to seeing the physician. The physician should keep this form in the chart)

Date of Exam
Name Date of birth
Sex Age Grade School Sport(s)

Medicines and Allergles: Please list all of the prescription and over-the-counter medicines and supplements (herbal and nutritional) that you are currently taking

Do you have any allergies? OO Yes O No Ifyes, please identify specific allergy below.

0O Medicines O Pollens D Food O Stinging Insects
Explaln "Yes™ answers below. Circle questions you den'tknow the answers to.
GENERAL QUESTIONS i Ve “Yes | Mo | | MEDICAL QUESTIONS Yes | No
1. Has a doctor ever denied or restricted your participation in sports for 26. Do you cough, wheeze, or have difficulty breathing during or
any reason? after exercise?
2. Do you have any ongoing medical conditions? If so, pleasa identify 27. Have you ever used an inhaler or taken asthma medicine?
below; 0 Astwma [J Anemia [ Diabetes [J iInfections 28. Is thera anyona in your family who has asthma?
Dther: 29. Were you born without or are you missing a kidnay, an eye, a testicle
3. Have you ever spent the night in the hospital? (males), your spleen, or any other organ?
4. Have you ever had surgery? 30, Do you have groin pain or a painful bulge or hemia in the groin area?
HEART HEALTH QUESTIONS ABOUT YOU Yes | No 31. Have you had infectious mononucleosis {(mono) within the last month?
5. Have you ever passed out or nearly passed out DURING or 32. Do you have any rashes, prassure sores, or 0ther skin problems?
AFTER exercise? __ 33. Have you had a harpes or MASA skin infection?
6. :ha::t%m:;e;mgg:;mm“' pain, tightness, or pressure in your 34. Hava you ever had a head injury or concussion?
o beats - = 35. Have you ever had a hit or blow to the head that caused confusion,
7. Does your heart ever race or skip beats (imegular beats) during exercisa? prolonged headache, or memary problems?
8 :’::Ei':‘l’f;?;“':;l';”_’d you that you have any heart problems? If so, 36. Do you have a history of seizure disorder?
O High blood pres;sure Ol K aain 37. Doyou have headaches with exercise?
[0 High cholesterol [ Aheart infection 38. Have you ever had numbness, tingling, of weakness in your arms or
O Kawasaki disease Other. legs after being hit or falling?
9, Has a doctor ever ordered a test for your heart? (For example, ECG/EKG, 39. Have you ever been unable to move your amms or legs after being hit
echocardiogram) or falling?

10. Do you get lightheaded or feel more short of breath than expected 4. Have you ever becoma ifl while exercising in the heat?
during exercise? 41, Do you get frequent muscle cramps when exercising?

11, Have you ever had an unexplained seizure? 42, Do you or someone in your famity have sickle cell trait or diseasa?

12. Doyou get more tired or short of breath more quickly than your fiends 43. Have you had any problems with your eyes or vision?
ihting geeryiea? 44, Have you had any eye inuries?

NBEA:T IIEAI;TH tlmssmus ABOUT YOUR :AHIIJ o Yes | Mo 4. Doyou wear gl o contact lences?

13. Has any family member or relative died of heart problems or had an - P
unexpected or unexplained sudden daath before age 50 (ncluding 48. Do you wear protective v such as goggtes or a face shield?
drowning, unexplained car accident, or sudden infant death syndrome)? 47. Do you worry about your weight?

14. Doas anyone in your family have hypertrophic cardiomyopathy, Marfan 48. Are you trying to or has anyone recommendad that you gain or
syndrome, amhythmogenic right ventricular cardiomyopathy, long QT lose weight?
syndrome, short QT syndrome, Brugada syndrome, or catecholaminergic 49. Are you on a special diet or do you avoid certain types of foods?

3 : 5
potymarphle venirioulay bactiestdla] 50. Have you ever had an eating disorder?

15. Does anyone in your family have a heart problem, pacemaker, or

implanted defibriator? 51. Do you have any concems that you would like to discuss with a doctor?
16. Has anyone in your family had unexplained fainting, unexplained FEMALES ONLY

seizures, of near drowning? 52. Have you ever had a menstrual period?
BONE ANO JOINT QUESTIONS Yes | Ho 53. How old were you when you had your first menstrval period?
17. Have you ever had an injury to a bone, muscle, ligament, or tendon 54. How many pariods have you had in the last 12 months?

that caused you to miss a practica or a gama?
18, Have you ever had any broken or fractured bones or disfocated joints?

Explain “yes" answers hare

19. Have you ever had an injury that required x-rays, MRI, CT scan,

injections, therapy, a brace, a cast, or crutches?

20, Have you ever had a stress fractura?

21. Have you ever been told that you have or have you had an x-ray for neck

iy

instability or atiantoaxial instability? (Down syndrome or dwarfism)
22. Do you regularly use a brace, orthotics, or other asslstive device?

~

23. Do you have a bone, muscle, or jeint injury that bothers you?

-

24, Do any of your joints bacome painful, swollen, feel warm, or Jook red?
25. Do you have any history of juvenile arthitis or connective tissue dissase?

o

| hereby state that, to the best of my knowledge, my answers to the above questions are complete and correcl.

Signatura of athlete Signature of parent/quardian Date

©2010 American Academy of Famlly Physicians, American Academy of Peciatrcs, American Callege of Sports Medicing, American Medical Sociely for Sports Medicine, American Orthopasdic

Society for Sports Medicina, and American Osteopathic Academy of Sports Medicina. Permission is granted fo reprint for noncommercial, educational purpasas with acknowledgment
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B PREPARTICIPATION PHYSICAL EVALUATION
PHYSICAL EXAMINATION FORM

Name Date of birth

PHYSICIAN REMINDERS
1. Consider additional questions on more sensitive issues
* Do you feel stressed out or under a lot of pressure?
= Do you ever feel sad, hopeless, depressed, or anxious?
* Do you feel safe at your home or residence?
* Have you ever tried cigareties, chewing tobacco, snuff, or dip?
* During the past 30 days, did you use chewing tobacco, snuff, or dip?
+ Do you drink alcohol or use any other drugs?
* Have you ever taken anabolic steroids or used any other performance supplement?
* Have you ever taken any supplements to help you gain or lose welght or improve your performance?
= Do you wear a seat bett, use a helmet, and use condoms?
2. Consider reviewing questions on cardiovascufar symptoms (questions 5-14).

EXAMINATION
Height Weight O Male 0O Femals
BP ! | / ) Pulse Vision R 20/ L20o/ Comected OY ON
MEDICAL e : NORMAL x ABNORMAL FINDINGS
Appearance
* Marfan stigmata (kyphoscoliosis, high-arched palate, pectus excavatum, arachnodactyly,
arm span > height, hyperlaxity, myopia, MVP, aortic Insufficlency)
Eyes/ears/nose/throat
* Pupils equal
* Hearing
Lymph nodes
Heart*
o Murmurs {auscultation standing, supine, +/- Valsalva)
* Location of point of maximal impuise (PMI)
Pulses
* Simultaneous femoral and radial pulses
Lungs
Abdomen
Genitourinary (males only)®

Skin
* HSV, lesions suggestive of MRSA, tinea corporis

Neurologic*
MUSCULOSKELETAL
Neck

Back

Shoulder/arm
Elbow/Torearm
Wiisthand/fingers
Hip/thigh

Knes

Leg/ankle

Footfioes

Functional

* Duck-walk, single leg hop

*Consider ECG, echocardiogram, and referral to cardiology for abnormal cardlac history or exam.
*Consider GU exam Hf In private setting. Having third party present is recommended.
<Cansider cognith o7 baseline nevropsychiatric testing H a history of significant concussion.

O Cteared for all sports without restriction
03 Cleared for all sports without restriction with recommendations for further evaluation or treatment for

O Not cleared
O Pending further evaluation

O Forany sports
0 For certain sports
Reason
Recommendations

¥ have examined the above-named student and completed the preparticipation physical evaluation. The athlete doss not present apparent clinical contraindications to practice and
participate In the sport(s) as outlined ahove. A copy of the physical exam Is on record in my office and can be made available to the school at the request of the parents. If condi-
tions arise after the athlete has been cleared for participation, the physiclan may rescind the clearance untll the problem is resolved and the potentlal consequences are completely
explained to the athlete (and parents/guardlians),

Name of physician (print/type) Date
Address Phone
Signature of physician MO or DO

©2010 American Academy of Family Physicians, American Academy of Pediatrics, Américan College of Spors Medicine, American Medical Socisty for Sports Medicine, American Othopaedic
Sociely for Sports Medicine, and American Osteopathic Academy of Sports Medicine. Permission is granted to reprint for noncommercial, educational purpases with acknowledgment
HEO503 9-2681/0410
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B PREPARTICIPATION PHYSICAL EVALUATION
CLEARANCE FORM

Name Sex OM OF Age . Date of birth

O Cleared for all sporis without restriction
O Cleared for all sports without restriction with recommendations for further evaluation or treatment for

O Not cleared
O Pending further evaluation
O For any sports
O For certain sports

Reason

Recommendations

f have examined the above-named student and completed the preparticipation physical evaluation. The athlete does not present apparent
clinical contraindications to practice and participate in the sport(s) as outlined above. A copy of the physical exam is on record in my office
and can be made available to the school at the request of the parents. If conditions arise after the athlete has been cleared for participation,
the physician may rescind the clearance until the problem is resolved and the potential consequences are completely explained to the athlete
(and parents/guardians).

Name of physician (print/type) Date
Address Phone

Signature of physician . MD or DO

EMERGENCY INFORMATION
Allergies

Cther information

©2010 American Academy of Family Physicians, American Academy of Pediatrics, American College of Sports Medicine, American Medical Society for Spo."ts‘ Médi]:}n-a, ;ﬂ;rr;r?cén.b}ﬂ‘lomecﬁc -
Sociely for Sports Medicing, and American Osteapathic Academy of Sports Medicine. Permission I's granted to reprint for noncommercial, educational purposes with acknowledgment.
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(INSERT SCHOOI. NAME HERE)
Concussion Information Sheet

A concussion is a brain injury and all brain injuries are serious. They are caused by a bump,
blow, or jolt to the head, or by a blow to another part of the body with the force transmitted to
the head. They can range from mild to severe and can disrupt the way the brain normally works.
Even though most concussions are mild, all concussions are potentially serious and may
result in complications including prolonged brain damage and death if not recognized and
managed properly. In other words, even a “ding” or a bump on the head can be serious. You
can’t see a concussion and most sports concussions occur without loss of consciousness. Signs
and symptoms of concussion may show up right after the injury or can take hours or days to fully
appear. If your child reports any symptoms of concussion, or if you notice the symptoms or signs
of concussion yourself, seek medical attention right away.

Symptoms may include one or more of the following:

e Headaches + Amnesia

» “Pressure in head” o “Don’t feel right”

e Nausea or vomiting s Fatigue or low energy

e Neck pain s Sadness

¢ Balance problems or dizziness ¢ Nervousness or anxiety

e Blurred, double, or fuzzy vision e Irritability

e Sensitivity to light or noise * More emotional

¢ Feeling sluggish or slowed down o Confusion

¢ Feeling foggy or groggy ¢ Concentration or memory problems
¢ Drowsiness {forgetting game plays)

¢ Change in slecp patterns ¢ Repeating the same question/comment

Signs observed by teammates, parents and coaches include:

Appears dazed

Vacant facial expression

Confused about assignment

Forgets plays

Is unsure of game, score, or opponent
Moves clumsily or displays incoordination
Answers questions slowly

Slurred speech

Shows behavior or personality changes
Can’t recall events prior to hit

Can’t recall events after hit

Seizures or convulsions

¢ Any change in typical behavior or personality
e Loses consciousness

e & & & & O ° & & B

What can happen if my child keeps on playving with a concussion or returns to soon?

Athletes with the signs and symptoms of concussion should be removed from play immediately.
Continuing to play with the signs and symptoms of a concussion leaves the young athlete
Adapted from the CDC and the 3" International Conference on Concussion in Sport
Document created 5/20/2010
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(INSERT SCHOOL NAME HERE)

Concussion Information Sheet
especially vulnerable to greater injury. There is an increased risk of significant damage from a
concussion for a period of time after that concussion occurs, particularly if the athlete suffers
another concussion before completely recovering from the first one. This can lead to prolonged
recovery, or ¢ven to severe brain swelling (second impact syndrome) with devastating and even
fatal consequences. It is well known that adolescent or teenage athlete will often under report
symptoms of injuries. And concussions are no different. As a result, cducation of administrators,
coaches, parents and students is the key for student-athlete’s safety.

If vou think vour child has suffered a concussion

Any athlete even suspected of suffering a concussion shouild be removed from the game or
practice immediately. No athlete may retum to activity after an apparent head injury or
concussion, regardless of how mild it seems or how quickly symptoms clear, without medical
clearance. Close observation of the athlete should continue for several hours. The new CIF
Bylaw 313 now requires implementation of long and well-established return to play concussion
guidelines that have been recommended for several years:

“A student-athlete who is suspected of sustaining a concussion or head injury in a
practice or game shall be removed from competition at that time and for the remainder of

the day.”

and

“A student-athlete who has been removed may not return to play until the athlete is
evaluated by a licensed heath care provider trained in the evaluation and management of
concussion and received written clearance to return to play from that health care
provider”.

You should also inform your child’s coach if you think that your child may have a concussion
Remember its better to miss one game than miss the whole scason. And when in doubt, the
athlete sits out.

For current and up-to-date information on concussions you can go to:
http://www.cde.gov/Concussionln Y outhSports/

Student-athlete Name Printed Student-athlete Signature Date

Parent or Legal Guardian Printed Parent or Legal Guardian Signature Date

Adapted from the CDC and the 3™ International Conference on Concussion in Sport
Deocument created 5/20/2010
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(INSERT SCHOOIL. NAME HERE)
Informacion acerca de las concusiones cerebrales

Una concusion es una herida cerebral y todas lag heridas cerebrales son graves. Dichas heridas son
causadas por un golpe ligero, un golpe fuerte a la cabeza, un movimiento repentino de la cabeza o por un
golpe fuerte a otra parte del cuerpo con fuerza que se trasmite a la cabeza. Las heridas varian entre
ligeras o graves y pueden interrumpir la manera en la que el cerebro funciona. Aunque la mayoria de las
concusiones cerebrales son ligeras, todas las concusiones cerebrales tienen el potencial de ser graves v
si no sc reconocen y tratan correctamente podrian tener como resultado complicaciones incluyendo
dafiv cerebral prolongado o la muerte, Eso quiere decir que cualquier “golpecito” a la cabeza podria
ser grave. Las concusiones cerebrales no son visibles y en su mayoria las concusiones cerebrales que
ocurren durante los deportes no ocasionan la perdida de conciencia. Las scfiales y sintomas de una
concusién cerebral podrian aparecer inmediatamente después de una herida o después de horas o dias. Si
su hijo(a) reporta cualquier sintoma de una concusién cerebral, o si se da cuenta de los sintomas de una
concusion cerebral, por favor consiga atencién médica sin demora.

Los siguientes son algunos de los sintomas de una concusion:

¢ Dolor de cabeza ¢  Amnesia

¢ “Presion en la cabeza” ¢ “No se siente bien”

¢ Nausea o vormito e Fatiga o energia baja

¢ Dolor de cuello ¢ Tristeza

¢ Problemas de equilibrio o mareos * Nervios o ansiedad

¢ Vision borrosa o visidén doble +  Irritabilidad

¢ Sensibilidad a la luz o ruido * Mas sensible

¢ Decaldo + Confundido

»  Adormecido + Problemas con concentracién o memoria
s  Marcado {por ejemplo: olvidar las jugadas)

s Cambios cn los habitos de dormir ¢ Repetir [a misma pregunta o comentario

Los siguicntes sintomas son obscervados por compaiicros, padres y entrenadores:

e Parece desorientado

e Tiene una expresion facial vacia

e Estd confundido acerca de la tarea o actividad

¢  Seolvida de las jugadas

¢ Estd confundido sobre el juego, los puntos o el oponente

¢  Se mueve torpemente o muestra una falta de coordinacion

¢ Contesta las preguntas lentamente

®  Arrastra las palabras

s  Muestra cambios de comportamiento o personalidad

¢ No puede recordar los eventos que sucedieron antes de la colision
¢ No puede recordar los eventos que sucedieron después de la colisidon
s Ataques o convulsiones

¢ Cualquier cambio en el comportamiento tipico o personalidad

e Perdida de la conciencia

Adaptado del Centro de Control de Enfermedades y ¢l documento de la 3° conferencia internacional sobre
las concusiones deportivas escrito el 5/20/2010 :
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(INSERT SCHOOL NAME HERE)
Informacidn acerca de las concusiones cerebrales

2Qué puede pasar si mi hijo{a) sigue jugando con una concusion cerebral o regresa a jugar antes de
que este recuperado?

Los deportistas con sefiales o sintomas de una concusion cerebral deben dejar de jugar inmediatamente.
Continuar jugando con las sefales o sintomas de una concusion pone al deportista en riesgo de sufrir una
herida mas grave. La probabilidad de que se sufra dafio significativo de una concusidon aumenta cuando
ha pasado un periodo de tiempe large después de que sucedié la concusion, sobre todoe si el deportista
sufre otra concusidén antes de recuperarse completamente de la primera. Eso puede traer como
consecuencia una recuperaciéon mas prolongada o incluso una hinchazén cerebral (sindrome de segundo
impacto) con consecuencias devastadoras o fatales. Es bien conocido que los deportistas adolescentes no
reportan mucho los sintomas de sus heridas. Eso es el caso también con las concusiones cerebrales. Por
lo mismo es importante que los administradores, entrenadores, padres y estudiantes estén bien
informadaos, el cual es clave para Ia seguridad de los estediantes deportistas.

Si cree que su hijo(a) ha sufride una concusidn

En cualquier situacion donde se sospecha que un deportista tiene una concusidn, es importante sacar a
este estudiante del juego o entrenamiento inmediatamente, Ningln deportista puede volver a participar en
la actividad después de suftir una herida de cabeza o concusion cerebral sin el permiso de un doctor, no
importa si la herida parece ser ligera o los sintomas desaparecen rapidamente. Se debe de observar
cuidadosamente el mejoramiento del deportista por varias horas. El nuevo estatuto 313 de la Federacion
Interescolar de California (CIF por sus siglas en inglés) requiere la implementacion de las siguientes
normas para regresar a jugar un deporte después de sufrir una concusion, las cuales se han recomendado
por muchos afios:

“Cuando se sospeche que un estudiante deportista ha sufrido una concusidn o herida de cabeza en
un entrenamiento o juego, a este estudiante deportista se le debe sacar de la competencia en ese
momento y por el resto del dia”.

Y

“A un estudiante deportista que se le ha sacado del juego no podra volver a jugar hasta que le
evalué un doctor licenciado con capacitacidon en la evaluacidén y mancjo de las concusiones y
hasta que se reciba un permiso por escrito para volver a jugar de dicho doctor”.

También debe informar al entrenador(a) de su hijo{a) si piensa que ha sufrido una concusidén cerebral.
Recuerde que es mejor faltar un partido que faltar toda la temporada. Si existe alguna duda de que el
deportista sufrid una concusion cerebral 0 no, se tomara precauciones y no podra jugar.

Si desea informacion actual acerca de las concusionces cerebrales por favor visiten el sitio en Internet:
http:/f'www.cde.gov/Concussionln Y outhSports/

Nombre del estudiante deportista Firma del estudiante deportista Fecha

Nombre del padre, madre o tutor Firma del padre, madre o tutor Fecha

Adaptado del Centro de Control de Enfermedades y ¢l documento de la 3* conferencia intermacional sobre
las concusiones deportivas escrito el 5/20/2010
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— SCHOOL VERSION —

Acute Concussion EvarLuaTion (ACE) Patient Name:

Care PLaN DOB: Age:
Gerard Giola, PhD' & Micky Collins, PhD? .
Chlldran's National Medklgal Center Date- |D/M R#

*Untversity of Pittshurgh Medical Centar

Date of Injury:

You have been diagnosed with a concussion (alsc known as a mild traumatic brain injury). This personal plan is based on
your symptoms and is designed to help speed your recovery. Your careful attention to it can also prevent further injury.

Rest is the key. You should not participate in any high risk activities {e.g., sports, physical education {PE), riding a bike,
etc.) if you still have any of the symptoms below. It is important to limit activities that require a lot of thinking or concentra-
tion (homework, job-related activities), as this can also make your symptoms worse. If you no longer have any symptoms
and believe that your concentration and thinking are back to normal, you can slowly and carefully return to your daily
activities. Children and teenagers will need help from their parents, teachers, coaches, or athletic trainers to help monitor
their recovery and return to activities.

Today the following symptoms are present (circle or check). ____Noreported symptoms
Physical Thinking Emoticnal Sleep

Headaches Sensitivity to light Feeling mentally foggy Irritability Drowsiness
Nausea Sensitivity to noise | Problems concentrating Sadness Sileeping more than usual
Fatigue Numbness/Tingling | Problems remembering Feeling more emotional | Sleeping less than usual
Visual problems Vomiting Feeling more slowed down | Nervousness Trouble falling asleep
Balance Problems | Dizziness

RED FLAGS: Call your doctor or go to your emergency department if you suddenly experience any of the following

Headaches that worsen | Look very drowsy, can’t be awakened Can't recognize people or places Unusual behavior change

Seizures Repeated vomiting Ingreasing confusion Increasing irritability

Neck pain Slurred speech Weakness or numbness in arms or legs Loss of conscicusness

Returning to Daily Activities

1. Get lots of rest. Be sure to get enough sleep at night- no late nights. Keep the same bedtime weekdays and weekends.
2. Take daytime naps or rest breaks when you feel tired or fatigued.

3. Limit physical activity as well as activities that require a lot of thinking or concentration. These activities can
make symptoms worse.

» Physical activity includes PE, sports practices, weight-training, running, exercising, heavy lifting, etc.
» Thinking and concentration activities (e.g., homework, classwork load, job-related activity).

4, Drink lots of fluids and eat carbohydrates or protein to main appropriate blood sugar levels.

5. As symptoms decrease, you may begin to gradually return to your daily activities. If symptoms worsen or
return, lessen your activities, then try again to increase your activities gradually.

6. During recovery, it is normal to feel frustrated and sad when you do not feel right and you can't be as active as usual.
7. Repeated evaluation of your symptoms is recommended to help guide recovery.

Returning to School

1. If you (or your child) are still having symptoms of concussion you may need extra help to perform school-related activities.
As your (or your child's) symptoms decrease during recovery, the extra help or supports can be removed gradually.

2. Inform the teacher(s), school nurse, school psychologist or counselor, and administrator{s} about your (or your
child's) injury and symptoms. School personnel should be instructed to watch for:

Increased problems paying attention or concentrating

Increased problems remembeting or learning new information

Longer time needed to complete tasks or assignments

Greater irritability, less able to cope with stress

Symptoms worsen (e.g., headache, tiredness) when doing schoolwork

~Continued on back page~

This form is parl of tha “Heads Up: Brain Injury in Your Practice” tool kit developed by the Centars for Disease Control and Pravention (COC).
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Returning to School {Continued)

Until you {or your child) have fully recovered, the following supports are recommended: (check all that apply)
__No return to schooi. Return on (date)
__Return to school with following supports. Review on (date)
—.Shortened day. Recommend ____ hours per day until (date)

__Shortened classes (i.e., rest breaks during classes). Maximum class length: ____ minutes.
__Allow extra tims to complete coursework/assignments and tests.
__Lessen homework load by %. Maximum length of nightly homework: minutes.

__No significant classroom or standardized testing at this time.

__Check for the return of symptoms {use symptom table on front page of this form) when doing activities that require a
lot of attention or concentration.

__Take rest breaks during the day as needed.
__Request meeting of 504 or School Management Team to discuss this plan and needed supports.

Returning to Sports

1. You should NEVER return to play if you still have ANY symptoms — (Be sure that you do not have any symptoms
at rest and while doing any physical activity and/or activities that require a lot of thinking or concentration.)

2. Be sure that the PE teacher, coach, and/or athletic trainer are aware of your injury and symptoms.

3. Itis normal to feel frustrated, sad and even angry because you cannot return to sponts right away. With any injury, a full
recovery will reduce the chances of getting hurt again. It is better to miss one or two games than the whole season.

The following are recommen he present time:
_ Do not return to PE class at this time

____Return to PE class

Do not return to sports practices/games at this time

____ Gradual return to sports practices under the supervision of an appropriate health care provider (e.g., athletic trainer,
coach, or physical education teacher).

¢ Return to play should occur in gradual steps beginning with aerobic exercise only to increase your heart rate
(e.g., stationary cycle); moving to increasing your heart rate with movement {e.g., running); then adding controlled
contact if appropriate; and finally return to sports competition.

+ Pay careful attention to your symptoms and your thinking and concentration skills at each stage of activity. Move

to the next level of activity only if you do not experience any symptoms at the each level. If your symptoms return,
let your health care provider know, return to the first level, and restart the program gradually.

Gradual Return to Play Plan

1. No physical activity

2. Low levels of physical activity (i.e., symptoms do not come back during or after the activity). This includes walking, light
jogging, light stationary biking, light weightlifting {lower weight, higher reps, no bench, no squat).

3. Moderate levels of physical activity with body/head movement. This includes moderate jogging, brief running, moderate-
intensity stationary biking, moderate-intensity weightlifting (reduced time and/or reduced weight from your typical routine).

4. Heavy non-contact physical activity. This includes sprinting/running, high-intensity stationary biking, regular weighttift-
ing routine, non-contact sport-specific drills {in 3 planes of movement).

5. Full contact in controlled practice.
8. Full contact in game play.

*Neuropsychological tesling can provide valuable information to assist physicians with treatment planning, such as return to play decisions.

This referral plan is based on today’s evaluation:
___Return to this office. Date/Time
__ Referto: Neurosurgery____ Neurclogy_ Sports Medicine_ Physiatrist__ Psychiatrist._ Other____
____Refer for neuropsychological testing

___ Other

ACE Care Plan Completed by: @ Copyright G. Giola & M. Collins, 2006
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Keep Their Heart in the Game

A Sudden Cardiac Arrest Information Sheet for Athletes and Parents/Guardians

What is sudden cardiac arrest?

Sudden cardiac arrest (SCA) is when the heart stops beating, suddenly and unexpectedly.
When this happens blood stops flowing to the brain and other vital organs. SCA is NOT a
heart attack. A heart attack is caused by a blockage that stops the flow of blood to the
heart. SCA is a malfunction in the heart’s electrical system, causing the victim to collapse.
The malfunction is caused by a congenital or genetic defect in the heart’s structure.

How common is sudden cardiac arrest in the United States?

As the leading cause of death in the U.S., there are more than 300,000 cardiac arrests
outside hospitals each year, with nine out of 10 resulting in death. Thousands of
sudden cardiac arrests occur among youth, as it is the #2 cause of death under 25

and the #1 killer of student athletes.

Who is atrisk for sudden cardiac arrest?
SCA is more likely to occur during exercise or physical
activity, so student-athletes are at greater risk. While

a heart condition may have no warning signs, studies [ 1 & {1 j‘ g | =
show that many young people do have symptoms but 4
neglect to tell an adult. This may be because they are ;llf ASFXM Iﬂ:’ﬂ-flu-l%%ll

embarrassed, they do not want to jeopardize their play-
ing time, they mistakenly think they're out of shape and need to train harder, or
they simply ignore the symptoms, assuming they will “just go away.” Additionally,
some health history factors increase the risk of SCA.

What should you do if your student-athlete is experiencing any of these
symptoms?

We need to let student-athletes know that if they experience any SCA-related
symptoms it is crucial to alert an adult and get follow-up care as soon as possible
with a primary care physician. If the athlete has any of the SCA risk factors, these
should also be discussed with a doctor to determine if further testing is needed.
Wait for your doctor’s feedback before returning to play, and alert your coach,
trainer and school nurse about any diagnosed conditions.

What is an AED?

An automated external defibrillator (AED) is the only way to save a sudden
cardiac arrest victim. An AED is a portable, user-friendly device that automat-
ically diagnoses potentially life-threatening heart
rhythms and delivers an electric shock to restore nor-
mal rhythm. Anyone can operate an AED, regardless of
training. Simple audio direction instructs the rescuer
when to press a button to deliver the shock, while
other AEDs provide an automatic shock if a fatal heart
rhythm is detected. A rescuer cannot accidently hurt a
victim with an AED—quick action can only help. AEDs are designed to only
shock victims whose hearts need to be restored to a healthy rhythm. Check
with your school for locations of on-campus AEDs.

AED
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The Cardiac Chain of Survival

On average it takes EMS teams up to 12 minutes to arrive
to a cardiac emergency. Every minute delay in attending

to a sudden cardiac arrest victim decreases the chance

of survival by 10%. Everyone should be prepared to take

action in the first minutes of collapse.

Early Recognition of Sudden Cardiac Arrest
® Collapsed and unresponsive.

(Jl Gasping, gurgling, snorting, moaning
or labored breathing noises.
Seizure-like activity.

Early Access to 9-1-1

Confirm unresponsiveness.

Call 9-1-1 and follow emergency
dispatcher's instructions.

Call any on-site Emergency Responders.

Begin cardiopulmonary resuscitation

(CPR) immediately. Hands-only CPR involves fast
and continual two-inch chest compressions—
about 100 per minute.

Early Defibrillation

Immediately retrieve and use an automated
external defibrillator (AED) as soon as possible
to restore the heart to its normal rhythm. Mobile
AED units have step-by-step instructions for a by-
stander to use in an emergency situation.

Early Advanced Care

Emergency Medical Services (EMS)
Responders begin advanced life support
including additional resuscitative measures and
transfer to a hospital.

Cardiac Chain of Survival Courtesy of Parent Heart Watch



Keep Their Heart in the Game

Recognize the Warning Signs & Risk Factors
of Sudden Cardiac Arrest (SCA)

Tell Your Coach and Consult Your Doctor if These Conditions are Present in Your Student-Athlete

Factors That Increase the Risk of SCA

1 Family history of known heart abnormalities or
sudden death before age 50

Potential Indicators That SCA May Occur

[ Fainting or seizure, especially during or
right after exercise

[0 Specific family history of Long QT Syndrome,
Brugada Syndrome, Hypertrophic Cardiomyopathy, or
Arrhythmogenic Right Ventricular Dysplasia (ARVD)

O Fainting repeatedly or with excitement or
startle

[ Excessive shortness of breath during exercise
O Family members with unexplained fainting, seizures,

1 Racing or fluttering heart palpitations or T i .
drowning or near drowning or car accidents

irregular heartbeat
Fie ; O Known structural heart 'mality, repaired or
[ Repeated dizziness or lightheadedness it (irauteattannommelity feralred o
unrepaired
in or discomfort with exercise Al

HHEL b relel O Use of drugs, such as cocaine, inhalants,
“recreational” drugs, excessive energy drinks or

performance-enhancing supplements

[ Excessive, unexpected fatigue during or
after exercise

L B B B N BN N NN NN NNNNENNNNN]

What is CIF doing to help protect student-athletes?

CIF amended its bylaws to include language that adds SCA training ta coach certification and practice and game protocol that empowers coaches to
remove from play a student-athlete who exhibits fainting—the number one warning sign of a potential heart condition. A student-athlete who has been
removed from play after displaying signs or symptoms associated with SCA may not retum to play until he or she is evaluated and cleared by a licensed
health care provider. Parents, guardians and caregivers are urged to dialogue with student-athletes about their heart health and everyone associated
with high school sports should be familiar with the cardiac chain of survival so they are prepared in the event of a cardiac emergency.

I have reviewed and understand the symptoms and warning signs of SCA and the new CIF protacol to incorporate SCA prevention strategies into my stu-
dent's sports program.

STUDENT-ATHLETE SIGNATURE PRINT STUDENT-ATHLETE'S NAME DATE

PARENT/GUARDIAN SIGNATURE PRINT PARENT/GUARDIAN'S NAME DATE

For more inform_ation about Sudden Cardiac Arrest visit

California Interscholastic Federation Eric Paredes Save A Life Foundation  CardiacWise (20-minute training video)
http.www.cifstate.org http:www.epsavealife.org http.www.spartsafetyinternational.org

FOUNDATION
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CIP ~ SPORTS MEDICINE ALERT
P Prepared by the State CIF Sports Medicine Committee

for distribution to Coaches, Athletic Directors and 4 dministrators

www.cifstate.org .

MRSA

MRSA (methicillin-resistant staph aureus) is a type of staph infection that is resistant to many common
antibiotics and, in cases where treatment is needed, can be very difficult to treat. Staph bacteria are one of the
most common causes of skin infections in the United States. Most of these skin infections are minor (such as
pimples and boils) and can be treated without antibiotics, but occasionally serious infections require treatment.
In the last few years, there have been a number of cases where these bacteria have spread among members of
sports teams. Recently, this issue is making headlines as MRSA can have serious and deadly ramifications if
not dealt with immediately.

WARNING SIGNS

It is common for athletes to have pimples, cuts and abrasions on their skin. Coaches must be aware of
the signs and symptoms that their student-athletes may exhibit.

e  Unusual or increasing pain and/or warmth

e  The presence of pus or a pustule

e Induration (hardness)

e Increasing swelling, size or redness of the wound
e Red streaks around the wound

e Fever and/or chills (flu-like symptoms)

If you have any of these signs
or symptoms, seek medical
attention immediately.
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e Insist that your athletes shower with soap as soon
as possible after practices and competitions. If
MRSA bacteria are present on your skin, you can
wash them away before they have a chance to cause
infection.

e Ensure that athletes do not share equipment,
clothing, towels and other personal items.
Implement a NO-SHARING rule if you have not
done so already.

o Whether your athletic department launders
practice and game uniforms or athletes do it
themselves, implement a policy that uniforms
(practice and game) get washed after EACH use.

e Ensure that all wounds, cuts and abrasions are
covered to help prevent infection, especially during
practice and competition.

e Equipment MUST be stored in clean, dry areas. A
dark, moist, warm environment (lockers) is perfect
for bacteria growth.

e Clean and disinfect daily, surfaces that are touched
on a regular basis. This includes benches, training
room tables, weight room equipment and benches.

e Wrestling mats MUST be cleaned DAILY before
and after use. This would include use by physical
education classes.

¢ Research is inconclusive on whether athletic fields
can harbor MRSA bacteria. Since some studies
have shown that the possibility exists, there are
companies that offer antimicrobial treatments for
athletic fields.

For more information go to www.cifstate.org and click on the “Health and Safety” box at the top of the page.
Open the Sports Medicine Handbook and refer to page 44 for practical health hygiene policies and
recommendations.
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What to do about MRSA
in School Athletic Programs

([P

Infection Control Policies and Procedures Checklist

Please review the policies and procedures below. Use this tool to help determine which

Policy/Procedures

policies/procedures you already have, if they are being followed, and which policies and
procedures you need to put in place. This check list is meant to serve as a guideline on
reasonable methods of protecting the health and welfare of student athletes. These
guidelines are not meant to provide a “standard of care” and are not meant to supersede
medical or administrative judgment decisions that must frequently be made on the scene
by appropriate individuals.

Exist

(x)

Follow

(x)

Needed

()

General

All hard environmental surfaces that may come in contact with body fluids are cleaned
and sanitized daily with EPA-approved disinfectant (if area in use).

All floor and wall padding in athletic area(s) are washed daily, if athletic area is used.

Separate mop heads/ buckets are used for each activity area, locker rooms and rest rooms.
Mop heads and buckets are cleaned regularly. (Washable micro-fiber heads or disposable
mop cloths are preferred.)

Towels/ linens laundered on premises are washed at a minimum of 160 F and dried in a
hot dryer.

Notes:

Wrestling Room and Mats

Wall padding, benches and door knobs are wiped-down with quaternary ammonium (quat)
or 1:100 bleach solution after each practice and meet.

Floors are cleaned before and after any moveable mats are used.

Mat surfaces with small holes or tears are repaired with mat tape. When mat sides are in
poor condition, mats are taped together for meets and for practice.

Mat surfaces are replaced promptly when there are Jarge holes or surfaces are excessively
worn.

Both sides of mats are thoroughly cleaned before and afier each use for practices and
meets.

A separate mop head/ bucket is used specifically for cleaning mats; mop heads and
buckets are washed regularly.

Notes:

Weight Room

Weight machine padding is inspected regularly, and promptly replaced if punctured or
torn.

Grip areas on weight bars, dumbbells and machines are not taped.

Grip areas on weight bars, dumbbells, and machines, and lift belts are wiped down daily.

Wall dispensers of hand gel (> 60% alcohol) are placed at each entry/exit. Athletes and
coaches are instructed to use when entering/leaving room-minimum use, may use more
often.

Floors, benches, supports, pads, light switches and door knobs are cleaned daily {when
room in use).

Notes:
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Locker Rooms/Shower Rooms

Wall dispensers for liquid soap are located next to showers.

All shower and locker room areas are cleaned daily (if used).

All floor and walls in athletic area(s) are washed daily, if athletic area is used.

All benches are washed daily, if used.

Notes:
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C [P ~ SPORTS MEDICINE ALERT
| ~ Prepared by the State CIF Sports Medicine Committee -

| for distribution to Student-Athletes, Coaches and Parents
O D T e e : —

MRSA

MRSA (methicillin-resistant staph aureus) is a type of staph infection that is resistant to many common
antibiotics and, in cases where treatment is needed, can be very difficult to treat. Staph bacteria are one of the
most common causes of skin infections in the United States. Most of these skin infections are minor (such as
pimples and boils) and can be treated without antibiotics, but occasionally serious infections require treatment.
In the last few years, there have been a number of cases where these bacteria have spread among members of
sports teams. Recently, this issue is making headlines as MRSA can have serious and deadly ramifications if
not dealt with immediately.

WARNING SIGNS

It is common for athletes to have pimples, cuts and abrasions on their skin. Here are a few warning signs
to look for and ask about when deciding whether a wound requires medical attention.

Unusual or increasing pain and/or warmth

The presence of pus or a pustule

Induration (hardness)

Increasing swelling, size or redness of the wound

Red streaks around the wound

Fever and/or chills (flu-like symptoms)

If you have any of these
signs or symptoms, seek
medical attention
immediately.
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Shower with soap as soon as possible after
practices and competitions. If MRSA
bacteria are present on your skin, you can
wash them away before they have a chance
to cause infection.

Don’t share towels, razors, soap or other
personal items.

Cover all wounds to help prevent infection,
especially during practice and competition.
If a bandage or wrapping falls off, replace it
immediately.

Get every skin wound, no matter how minor
checked out by you coach, athletic trainer,
parent/guardian or team physician.

Dry out your equipment and padding after
each use. Wash your clothes daily.

Do not store uniforms and equipment in a
dark, moist, warm environment. Keep your
locker clean and dry.

Wash your hands often. Frequent hand
washing with soap for at least 15 seconds is
one of the best ways to prevent MRSA.

For more information go to www.cifstate.org and click on the ‘Health and
Safety” box at the top of the page. Open the Sports Medicine Handbook and
refer to page 44 for practical health hygiene policies and recommendations.
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nL COAS]»
N\ : 3¢

CIF Mandatory
Steroid Policy

SCHOOL NAME/LOGO HERE or remove CCS logo above and add school logo there

“As a condition of membership in the CIF, all member school shall adopt policies prohibiting the use
and abuse of androgenic/anabolic steroids. All member school shall have participating student-
athletes and their parents, legal guardian/caregiver agree that the athlete will not use steroids without
the written prescription of a fully-licensed physical (as recognized by the AMA) to treat a medical
condition.” (CIF Bylaw 503.1) '

Our School Policy:

(insert your school policy here) The text box can be expanded to accommodate your entire school policy or
insert the reference to where students/parents may find your policy}

PLEASE COMPLETE THIS FORM AND RETURN TO
NO LATER THAN ‘

Print Name of Student-Athlete:

By signing below, both the participating student-athlete and the parents, legal guardians/caregiver hereby agree
that the student-athlete named herein, shall not use androgenic/anabolic steroids without the written prescription
of a fully-licensed physician (as recognized by the AMA) to treat a medical condition. We also recognize that under
CIF bylaw 202, there could be penalties for false or fraudulent information. We also understand that the

(name of school) policy regarding the use of illegal drugs will be

enforced for any violations of these rules.

Signature of Student-Athlete named above Date signed
Print or type name of Parent/Guardian/Caregiver signing below Relationship to student
Signature of Parent/Guardian/Caregiver Date signed
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EVENT EMERGENCY
GUIDELINES

CALIFORNIA INTERSCHOLASTIC
FEDERATION

MARCH, 2013



Purpose

These Event Emergency Guidelines have been developed to work in
conjunction with school site and school district safety plans, where
applicable. These Guidelines are general in nature and the manner in
which they are implemented must depend on the sound judgment of the
coach or school administrator at the scene who will be making quick
assessments. By their nature, disasters and emergencies are unique
events and a decision maker's response to them will almost always
involve at least some improvisation.

The Guidelines are divided into two sections. The first section consists
of Guidelines to lower the risk of violence or disruptions to an athletic
event, The second section addresses responses to specific threats that
occur during an athletic event.
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GENERAL REMINDERS

WHEN INVESTIGATING ANY ACCIDENTS OR UNUSUAL
INCIDENTS, PLEASE REMEMBER TO:

1. Note date and time of incident

2. Note the names and badge numbers of officers responding to incident.

3. Get signed witness statements noting name, address, phone numbers(s) and
date of birth.

4. Note ALL individuals involved and conduct a full investigation,
documenting all information in writing,

5. File all required forms in a timely manner with the event coordinator.
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PART I: PLANNING TO AVOID VIOLENCE AND DISRUPTIVE INCIDENTS AT
ATHLETIC EVENTS

GENERAL CONSIDERATIONS: Often the hostility of a crowd is the reflection of hostility
between coaches or as a result of coaches’ actions, In addition, a crowd, or individuals within the
crowd, faced with disorganized, confused events, are more prone to become hostile. The
following rccommendations have the primary goal to prevent or decrease hostility between
schools and guide schools to more efficiently conduct events.

A. RESPONSIBILITIES OF HOME TEAM

The coaching staff and administrators of both teams have significant responsibilities and
opportunities to reduce the risk of violence and unsafe conditions at athletic events. However,
the Home team staff have more responsibilities because they have more control and knowledge
about conditions at their sporting facility. The implementation of the Guidelines listed below will
depend on a range of factors, including the history of competition between the schools, the
layout and location of the athletic facility, the time of the event and the anticipated number of
spectators.

1. Pre-Event Planning: Develop an operational plan for each event. Contact the visiting school as
early as possible to discuss the game, including prior and existing school/community problems.
Under appropriate conditions, schedule a pre-game meeting to address these issues. Provide the

visiting team with directions and instructions regarding the safest routes, parking, seating,
dismissal from bleachers and the loading, and unloading of buses and automobiles.

2. Staff Planning: Provide specific instructions to teachers, staff members and volunteers
supervising the game. Staff should be readily identifiable. Prevention, not apprehension after
trouble commences, should be emphasized.

3. Visiting Team Arrival: Have parking areas well-lighted. Arrange, where possible, on-site

parking of visitors' automobiles and buses. Supervise the area and path between the visitors' team
bus and the facility entrance. The route of the visiting team to the locker room or their section of
the field should not be directly in front of the Home team section.

4, Referees: Referees and umpires should emphasize the importance of keeping the game under
control. Give payment to officials before the game. Provide them with an escort both entering
the field and exiting the field

5. Scoreboard: Have properly trained adult scorers and timers for officials at games.

6. Game Announcer: The game should be reported without showing overt favoritism to teams or

players. Proper language should be used at all times. Announcers can show enthusiasm without
losing control. Under no circumstances should the officials' decisions be criticized, directly or
indirectly.
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7. Concession Stands: Where appropriate, separate concession stands should be employed, one
for visitors and one for the home crowd. This rule should also apply to restrooms,

8. Conduct of Game: Provide for supervision of spectators during halftime. Efforts should be
made to direct the crowd, keep spectators off the field, and keep the under-the stand area clear.

9. Disruptive Individuals: If a disruptive individual will not take direction, that person should be
promptly removed. Noisemakers and drunkenness should not be permitted and, if found,

addressed quickly.

10. Area outside of Venue: Areas immediately outside of the venue should be kept clear of
unassociated persons.

11. Exiting the Venue: Arrange for supervision to continue until students have left the area,

including the team bus.
B. GUIDELINES FOR VISITING TEAMS

1. Contact the administrators of the Home Team to establish routes, parking information,
entering and exit gates.

2. Have adequate faculty and administrative presence at the game.
3. Provide students information about parking, entrance, seating and exiting.

4. Check on the amount of time allotted for halftime activities and strictly adhere to those time
limits.

C. GUIDELINES FOR BOTH TEAMS
1. Players should refrain from showing surprise or irritation at a call by an official.

2. "Playing to the crowd" can cause trouble- particularly in basketball, where the players' facial
expressions are clearly visible to the bench and stands. Players should not communicate with

spectators.
3. Players on the bench should not heckle the opposing team.

4. Unsportsmanlike gesturing or the harassment of individual players should be avoided.
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PART II: SPECIFIC THREATS

A, INJURIES AND MEDICAL EMERGENCIES

Call 911. If you are alone, call 911 first and then return to the victim. Stay on the line until the
911 operator gives you permission to hang up the phone. Tell the operator exactly which
entrance to use to your facility/site and exactly where you are located in the facility/site.

1. Lend any assistance to the victim that you are able and qualified to do. Do not move the
victim if there is a chance of back or neck injury.

2. Make sure that someone is at the entrance to meet the emergency vehicle and escort the
rescue personnel to the victim.

3. Contact your immediate supervisor.

4. Provide as much information to the rescuce personnel that you can regarding the onset of
the illness or injury.

5. If the medical emergency is caused by accidental injury, interview witnesses and get as
much information as possible.

6. Contact the parents/guardians immediately.

7. Complete the incident report form and forward it to your immediate supervisor.

B. FIRE

1. Call Fire Department.

2. If firc is small in nature, extinguish it with a fire extinguisher,

3. [If fire is large in nature or uncontrollable, pull the fire alarm, call 911 and immediately
evacuate the building of all students and staff according to your pre-determined crisis
plan. Close all doors and windows behind you, but do not lock them.

Do not touch anything on your way out.

Do not use the elevators.

o oo

If you smell something burning, immediately notify the site directors who will notify on-
site engineering personnel to investigate.

7. Contact your immediate supervisor.

8. Complete the incident report form and forward it to your immediate supervisor.

C. EARTHQUAKE:

(A) Indoor Event: Basic Rule is Drop, Cover, Hold and Wait

1. At the first indication of ground movement, you should drop to the ground. It may soon
be impossible to stand upright during the earthquake. Getting to the ground will prevent
you from being thrown to the ground and will allow you to assist your tcam and
spectators more quickly.
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If you are in grandstand, grab hold of seats, railing or other fixture. Move away from the
side of the grandstands

If you are in an open area, such as a basketball court or swimming pool area, move to the
area in front of an interior wall, especially interior corners, kneel and clasp your hand
behind your neck.

Protect your eyes from flying glass and debris with your arm covering your eyes.

After ground movement ends, check for injuries and safely evacuate the building after
counting to at least 60. (Many aftershocks occur in the first 60 seconds after the main
quake).

Please note: It is intuitive and natural for individuals to flee the scene of an earthquake,
because flight is a reasonable response to other types of disaster such as fire. This
generalized flight response 1s generally unsafe in the context of an earthquake. California
School buildings are built to exacting earthquake standards, otherwise known as the Field
Act. As a general proposition the safest place to be on a school site during an earthquake
is inside a school building. Most injuries occur when people move to different locations
or move to another place in the building.

To the extent possible, quiet the crowd to control panic. It is often the case that most
injuries during an earthquake do not occur from a structural failure of a building but
injuries sustained by person exiting the building, who are struck from falling glass, debris
and architectural or lighting elements. (It is a unfortunate fact that architectural clements
and lighting fixtures are not inspected to the same level of scrutiny as structural
elements.) The area of significant danger is in the "fall zone", the 10 to 20 wide
perimeter of a building where objects can fall and strike those below. If possible send
someone to "scout” this perimeter around the exit before the general evacuation
commences.

Move to a safe, open area, away from power lines and other overhead hazards.

B. Outside Event: DROP AND COVER AND STAY OUTSIDE

1.

Assess where you are. If you are near overhead lines, trees or buildings, move way form
them. [f they are not near you, drop to the ground and cover the back of your neck with
your hands.

Do not enter any buildings until it is determined safe to do so.

C. Traveling to a School Event: STOP SAFELY

1.

Pull the Bus or vehicle to the side of the road and stop, unless the conditions found in 2

below, apply.
If the bus or vehicle is on a bridge, overpass, or under power lines, continue until these

dangers are cleared.
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3.

Wait until the ground movement stops, then check for injuries. Be aware of aftershocks,
downed wires or roads blocked by debris. Check radio for emergency broadcast. Even if
road is apparently safe, proceed slowly.

D. SEVERE WEATHER

1.

6.
7.
8.

If the tornado sirens are sounded, immediately proceed to the designated shelter arca in
your building.

If inside, stay away from glass windows and doors and the perimeter of the building. Sit
as near to the wall as you can gef.

If you are inside, do not use the phones during and electrical storm.

If the building is moving, assume the duck and cover position with your head between
your knees and your hands locked over your head.

If severe weather occurs while you are outside with students, immediately seek shelter in
a building. If none is available, keep students away from trees if you are in an elecirical
storm. If a tornado is threatening, go to the lowest area of land and lie down.

Keep students as calm as possible and speak in reassuring tones.

Contact your immediate supervisor.

Complete the incident report form and forward it to your immediate supervisor.

E. SHOTS FIRED: RUN, HIDE AND FIGHT IF NECESSARY

GENERAL CONSIDERATIONS: Most mass shooting incidents are over within 10-15
minutes. Your plan for safety should be designed for the short duration survival of you and
those around you. Your main challenge is to quickly process the fact that you in such an
incident and to not freeze in place. A flawed plan for escape is better than no plan at all.

A. Outside Event

1.

AN

%

10.
11.

During the initial firing, immediately lie on the ground.

Immediately assess, to the extent you can, the nature of the threat.

If the shooter is in your vicinity, run and encourage others to run

If you are in an open area, run in a zigzag pattern, bending over as much as you can.
Keep others from entering into the area.

Seek shelter if you cannot outrun the shooter. Any feature that can be used block gun fire
should be considered, including walls, planters or trees.

Call 911 as soon as safety permits.

As soon as possible, evacuate patrons to a safe area, preferably into a building.

Remain calm and as observant as possible. Be ready to describe the shooter, the weapon,
a vehicle tag number, etc. to police when they arrive.

Be ready to describe the situation and request medical aid if necessary.

Do not confront the shooter unless the circumstances present no other option: In
most cases, the shooter will leave after the initial assault.
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12. After shots are no longer being fired, check for injuries.

13. Contact your immediate supervisor.

14, Contact parents/guardian.

15. Complete the incident report form and forward it to your immediate supervisor,

B. Inside a Building

[

7.
8.
9.

Tell everyone to get on the floor or behind furniture and remain quiet. Activate crisis
procedure plan.

If you are in a confined area, such as a locker room, lock the doors and, if possible, move
out of view of windows. Blockade locked doors as best you can.

If you are confined indoors, turn out the lights and mute your cell phone.

Call 911. Be ready to describe the situation and request medical aid if necessary.
Remain calm and as observant as possible — be ready to describe the shooter and the
weapon to police when they arrive.

Do not confront the shooter unless the circumstances present no other option: In
most cases, the shooter will leave after the initial assault.

After shots are no longer being fired, check students for injuries.

Keep students calm and wait for assistance to arrive.

If shooter has left the building, do not permit anyone to enter until assistance arrives.

10. Contact your immediate supervisor.
11. Contact parents/guardians immediately.
12. Complete the incident report form and forward it to your immediate supervisor.

C. Fight Option
1. If you cannot escape or hide, and lives remain at stake, fight the intruder
2. The goal is to incapacitate the shooter.
3. Use extreme aggressiveness and improvise your weapons, including fire extinguishers,

and chairs.

F. WEAPONS WITHOUT SHOOTING

A. Suspected Weapon On The Premises

L.
2,
3.

Call 911.

Do not confront the individual.

Try to keep patrons away from the area until police arrive. If this 1s not possible, observe
the suspect from a reasonable distance until police do arrive. Activate lock down
procedures if necessary.

[f the suspect leaves the premises, try to watch and determine the direction. Be ready to
give police as complete a description as possible including vehicle tag number.

Contact your immediate supervisor.
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6. Complete the incident report form and forward it to your immediate supervisor.

B. Observed Weapon On The Premises

L.
2.
3.

Seek assistance from another staff member or supervising adult in reporting the incident.
Discreetly call 911 if the suspect is not present.

Provide a physical and clothing description and the last known direction of travel of the
individual.

IN ALL CASES — USE EXTREME CAUTION. DO NOT CONFRONT THE
SUSPECT.

G. SUSPICTOUS BEHAVIOR

N

e A

Approach the individual and ask if you can help.

If the individual does not appear to have legitimate business on the premises, ask the
person to leave,

If the individual does not leave and/ or the suspicious behavior continues, call 911.
Contact your immediate supervisor.

Continue to observe the individual until police arrive.

Be ready to give police as complete a description of the behavior as possible.

Do not become involved in a confrontation with the individual.

If the behavior seems potentially threatening to your students, remove them to a safer
area.

Complete the incident report form and forward it to your immediate supervisor.

H. CHILD ABUSE

Non ok

Immediately record the suspected child abuse/neglect in daily log.

All staff are mandatory reporters and must report the suspected child abuse/neglect to law
enforcement (including a school police department) on the day that it 1s observed and
recorded and no later than 72 hours after the reasonable suspicion is formed.

Program Director must contact the Child Welfare Organization for parents/guardians,
when appropriate, about observed abuse or neglect within 24 hours of the observation.
Staff must record all observations, phone calls and contacts made.

[f immediate help is required, call Police Department or 911.

Contact your immediate supervisor.

Complete the incident report form and forward it to your immediate supervisor.

(Remember All information about children and families is confidential)

Definitions Of Child Abuse:
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Physical Abuse — any injuries from shaking, beating, striking, burning. Any suspected
sexual abuse.
Physical Neglect — failurc to provide basic necessities such as food, clothing, shelter,

medical attention or proper supervisor

I. PERSONNEL HARASSMENT

N O L

Remain Calm.

Do not respond to the person in a confrontational manner

Involve your direct supervisor.

Ask and allow person to explain situation.

Listen and show concern.

If situation remains confrontational, ask the person to leave.

If vou feel that you are in danger, call 911,

Complete the incident report form and forward it to your immediate supervisor.

J. POWER OUTAGE

Yok e N =

Remain calm.

If participants are in danger, stop activity and move them to a safe place.
Contact your immediate supervisor. Notify the on-site maintenance staff.

Ask site personnel for available flashlight.

Complete the incident report form and forward it to your immediate supervisor.

K. MISSING CHILD

Remain calm.

Inform your immediate supervisor and all staff members that the child is missing and

direct staff and participants to meet in an assigned area or roont. (Pre-determined

procedures should be in place for the remainder of the program hours.)

Previously designated staff should stay with participants while the remaining staff search

the building. Check all inside spaces of the building and conduct and thorough search of

the grounds.

Notify the police at 911.

Notify the parent/guardian. Ask questions of the parent such as:

e Does s/he know how to ride the bus?

e Does s/he have any money?

e Arethere any places in the area that the child i1s familiar with such as a playground or
picnic area?

o Are there any relatives or friends in the area where the child would be likely to go?

10
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6. Gather all vitals — Picture or description, registrations/applications and clothes child was
wearing. The police will need this information to assist in finding the child as quickly as
possible,

7. If you or your staff assists in the search, ask neighbors for help. Many people are able and
willing to do whatever it takes to help find a missing child.

8. Complete the incident report form and forward it to your immediate supervisor.

L. ABDUCTION

Remain Calm

Call 911.

Report abduction, or attempted abduction to your immediate supervisor.

Note the person’s appearance and any other information about him or her (voice,

clothing, vehicle type, license plate number, etc.) that might be helpful to police.

5. If the person is seen taking the child into an automobile, note the color and make of
automobile and attempt to memorize the license plate or at least a portion of it. Note the
direction or street the automobile is traveling.

6. Treat custody dispute problems as a possible child abduction.

Sl s

M. CONTROLLED SUBSTANCE (Drugs/Alcohol)

1. Be ready to provide as complete a description of the suspect as possible.

2. Call 911. Give 911 operator as complete a description of the suspect, the behavior, the
type of controlled substance, if known, and vehicle tag number.

3. Deo not approach the suspect.

4. Tf suspect leaves before police arrive, note the direction, type of vehicle, etc. Do not
attempt to follow the suspect.

5. Call your immediate supervisor.

6. Complete the incident report form and forward it to your immediate supervisor.

N. SEXUAL HARASSMENT

I. If a student reports to you that s/he has been approached in an inappropriate fashion by
another person, take the student to a private area with another staff member for an
interview. All allegations of sexual harassment, regardless of the nature, must be
investigated.

2. Determine by questioning, as gently as possible, exactly what happened. Ask the victim
questions like:

e  What did the person say?
e What did the person do that made you feel uncomfortable?

11
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e  When did this happen?

e How long has this been going on?

Inform the parents/guardians immediately of the alleged sexual harassment.
Interview the alleged aggressor. If a patron, proceed with the questioning. If an
employee, wait for your supervisor to arrive to conduct the interview.

If allegations of physical touching, CALL POLICE and your immediate supervisor.
Sexual Assault Procedures should be initiated (see page 12).

O. SEXUAL ASSAULT

Isolate and secure the victim and the assault arca.

2. Call9ll.

3. Do not leave the victim alone. Ensure the victim is in a safe place, and assist in making
them comfortable.

4. Remain calm and reassure patrons that all possible actions are being take to care for the
injured person and to protect others.

Note: For Sexual Assaults:

1. Notify supervisor.

2. Attempt to dissuade the victim from washing, cleaning up or use of the restroom if
possible.

3. Provide the victim with privacy.

4. Secure the crime scene. Protect any potential evidence.

5. DO NOT USE THE VICTIM’S NAME on two-way radios or release the victim’s
identity to anyone other than the lead administrator or law enforcement officials.

6. Remember that sexual assaults are very serious crimes. Do not attempt to conduct an
investigation, question victims, witnesses or suspects and do not disturb any potential
physical evidence.

7. Assist law enforcement officials as requested.

8. Complete the incident report form and forward it to your immediate supervisor.

P. TACTICAL SITUATION

1. Ifinside, take all participants to a central arca. Keep away from windows and doors and
secure all entry doors.

2. If outside and time permits take all participants to an indoor central location.

3. Call your supervisor immediately — they will determine who to contact.

4. Call parents/guardian to inform them of the situation.

5. Do not release anyonce until the police say it is safe to do so.

12
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6. Do not release any information to the media, Let the police or a public relations
representative have that responsibility.
7. Complete the incident report form and forward it to your immediate supervisor.

Q. BOMB THREATS

ALL BOMB THREATS MUST BE TAKEN SERIOUSLY

Sl S

Remain calm. Keep your voice steady. Do not alarm the caller.

DO NOT try to transfer the call. Don’t risk losing the call.

Record call if possible.

Treat the call like any normal order of business. You need to act quickly to get
information. ASK......

WHEN will the device explode?
WHERE is the device?

WHAT kind of device is it?
WHAT does it look like?

WHY did you place the device?
WHO are you?

Try to keep the caller on the line as long as possible. Take notes while you are talking.
Attempt to note......

Time of call

Exact words of caller

Male or female sounding voice
Is there a detectable accent
Voice tone, pitch, meter
Speech skills, inflections

Is the voice familiar
Background noise

Time the call is terminated

CALL 911 immediately. Answer all questions asked of you. Follow any instructions give
by the 911 operator.

DO NOT TOUCH SUSPICIOUS OBJECTS.

DO NOT USE TWO -WAY RADIOS, CORDLESS PHONES, OR ANYTHING
ELSE.

DO NOT TURN ANYTHING ON OR OFF — ESPECIALLY LIGHTS

Contact your immediate supervisor
Complete an incident report form and forward it to your immediate supervisor.
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DO NOT tell anyone about the Bomb Threat. Trained law enforcement officials will provide
instructions.

For Those Individuals Aware Of The Bomb Threat:
DO NOT PANIC. Wait for direction. You may hear the fire alarm sound. It is common to

initiate a fire drill in these sttuations to encourage an orderly exit. The goal is to avoid panic.
Mass panic has the potential to result in disaster, including serious injury and /or death.

14
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EXHIBIT B
TO AGREEMENT FOR CONSULTANT SERVICES #19-02

COMPENSATION

The total compensation for the Primary Services, including rcimbursement for actual expenses,
shall not exceed Two Million One Hundred Thousand Dollars (§2,100,000.00), and “Additional
Services” not to exceed Fifty Thousand Dollars ($50,000.00), payable through reimbursement as
outlined in Exhibit A-0.

Consultant may utilize subcontractors as indicated in this Agreement. The hourly rate for any
subcontractor is not to exceed Forty-Five Dollars (545.00) per hour without written authorization
from the District Superintendent or his designee.

Within the grant amount, the District will compensate Consultant for the Services performed upon
submission of a valid invoice. Each invoice is to include:

A
B.

Temmg 0O

Monthly expenditure report by school.

Certification that all employees, agents and contractors that will have contact with students
and for whom a certificate has not been previously provided have been properly
fingerprinted and TB tested.

Line items for all personnel describing the work performed, the number of hours worked,
and the hourly rate.

Line items for all supplies properly charged to the Services,

Line items for all travel properly charged to the Services.

Line items for all equipment properly charged to the Services.,

Line items for all materials properly charged to the Services.

Line items for all subcontractor labor, supplies, equipment, materials, and travel properly
charged to the Services.

Exhibit B
Page 1
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EXHIBIT C
TO AGREEMENT FOR CONSULTANT SERVICES #19-02

INSURANCE

I Insurance Requirements. Consultant shall provide and maintain insurance, acceptable to the
District Superintendent or District Counsel, in full force and effect throughout the term of this Agreement,
against claims for injuries to persons or damages to property which may arise from or in connection with
the performance of the work hereunder by Consultant, its agents, representatives or employees. Insurance
is to be placed with insurers authorized to conduct business in the State of California and with a curent
A M. Best's rating of no less than A, as rated by the current edition of Best’s Key Rating Guide, published
by A.M. Best Company, Oldwick, New Jersey 08858. Consultant shall provide the following scope and
limits of insurance:

A, Minimum Scope of Insurance. Coverage shall be al least as broad as:

L. Commercial General Liability coverage of not less than two million dollars
{$2,000,000) in the aggregate and one million dollars ($1,000,000) per occurrence.

2. Auto liability insurance with limits of not less than one million dollars
($1,000,000).
3. Insurance coverage should include:
a. owned, non-owned and hired vehicles;
b. blanket contractual;
c. broad form property damage;
d. products/completed operations; and
c. persenal injury.
4, Workers' Compensation insurance as required by the laws of the State of
California.
5. Abuse and Molestation coverage of not less than two million dollars ($2,000,000)

per occurrence and five million dollars ($5,000,000) Aggregate.

6. Professional liability (Errors and Omissions) insurance, including contractual
liability, as appropriate to the Consultant’s profession, in an amount of not less than the following:

Accountants, Attorneys, Education Consultants, $1,000,000
Nurses, Therapists

Architects $1,000,000 or $2,000,000
Physicians and Medical Corporations 35,000,000

Failure to maintain professional liability insurance is a material breach of this Agreement and
grounds for immediate termination

Exhibit C
Page |
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II. Other Provisions. Insurance policies required by this Agreement shall contain the following
provisions:
A. All Policies. Each insurance policy required by this Agreement shall be endorsed and state

the coverage shall not be suspended, voided, cancelled by the insurer or either party to this Agreement,
reduced in coverage or in limits except after 30 days’ prior written notice by certified mail, return receipt
requested, has been given to District

B. General Liability, Automobile Liability, and Abuse/Molestation Coverages.

1. District, and its respective elected and appointed officers, officials, employees and
volunteers are to be covered as additional insureds (collectively, “additional insureds™) as respects the
following: liability arising out of activities Consultant performs; products and completed operations of
Consultant; premises owned, occupied or used by Consultant; automobiles owned, leased, hired or
borrowed by Consultant, and Abuse/Molestation. The coverage shall contain no special limitations on the
scope of protection afforded to additional insureds.

2. Each policy shall state that the coverage provided is primary and any insurance
carried by any additional insured is in excess to and non-contributory with Consultant’s insurance.

3. Consultant’s insurance shall apply separately to each insured against whom claim
is made or suit is brought, cxcept with respect to the limits of the insurer's liability.

4, Any failure to comply with the reporting or other provisions of the policies
including breaches of warranties shall not affect coverage provided to any additional insured.

1. Other Requirements. Consultant agrees to deposit with District, at or before the effective date of
this Agreement, certificates of insurance or evidence of self-insurance coverage necessary to satisfy District
that the insurance provisions of this Agreement have been complied with. The District may require that
Consultant furnish District with copies of original endorsements effecting coverage required by this
Section. The certificates and endorsements are to be signed by a person authorized by that insurer to bind
covecrage on its behalf. District reserves the right to inspect complete, certified copies of all required
insurance policies, at any time.

A, If any Services are performed by subcontractor, Consultant shall furnish certificates and
endorsements from each subcontractor identical to those Consultant provides.

B. Any deduetibles or self-insured retentions must be declared to and approved by District.
At the option of District, either the insurer shall reduce or eliminate such deductibles or sclf-insured
retentions as respects District or its respective elected or appointed officers, officials, employees and
volunteers or the Consultant shall procure a bond guaranteeing payment of losses and related investigations,
claim administration, defense expenses and claims.

C. The procuring of any required policy or policies of insurance shall not be construed to limit

Consultant’s liability hereunder nor to fulfill the indemnification provisions and requirements of this
Agreement.

Exhibit C
Page 2
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EXHIBIT D
TO AGREEMENT FOR CONSULTANT SERVICES #19-02

CONFLICT OF INTEREST CHECK

Bylaws of the Board 9270{BB)E requires that the Superintendent or a designec make a determination, on a
case by case basis, concerning whether disclosure will be required from a consultant to comply with the
District’s Conflict of Interest Code (commencing with Bylaws of the Board 9270 BB).

Consultants are required to file disclosures when, pursuant to a contract with the District, the Consultant
will make certain specified government decisions or will perform the same or substantially the same duties
for the District as a staff person would.

The services to be performed by Consultant under the Agreement to which this Exhibit D is attached []

constitute [X] do not constitute governmental decisions or staff services within the meaning of the Conflict

of Interest Code. Therefore, the Consultant, CITY OF OXNARD, who will provide Services under the

Agreement, [] is [X] is not subject to disclosure obligations.

Date:
By:

Lisa A. Franz
Director, Purchasing

Exhibit D
Page 1
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Overview

e Servingover 2,200 Oxnard
students

e HEmploying 122 individuals
between the ages 18-25 S

* Over 100 Hours of Ongoing Professiona Saff Development
Traning provided by School Districts

* Hours of Operation 1:30 p.m. - 6:00 p.m.

e Over 1,000 Volunteer Hours

» Through specia events and programs the afterschool program
comes in contact with 1,500-2,000 parents and other family

members. ,

82




Educational and Literacy Hement

« Homework Assistance

e English Language
Development

e Math Huency

« Reading Huency/High

Frequency Words



Enrichment
Opportunities

* Visua and Performing Arts
 Music

« Physical Activity/Recreation
* Hedth/Nutrition
 Technology

e Sience
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Enrichment Opportunities: Highlights

« Alan Sanchez, a child from McKinna
Hementary won first place in the
Annual Srawberry Festival Art
Contest. His artwork will be used
for the poster and other
promotiona materials such as t-
snirts.

e The Annua Impressions Art Gala
was held April 4, 2019 with 739
student and their families in

altendance.
N 5.
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Community Outreach and Service Learning

~

e Cultivating Sholars (Parent Nights)
e Youth Directors Councll
 Meet-Up Clean-Up

e Rockin’ 2 Sorts

e Hun Fest

* Recreation Youth Joorts Leagues
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Funding

In 2002 California voters passed
Proposition 49 which funds the
After School Education and SHfety

(ASES Grant

@ State of California grants funds to school districts that collaborate
with community partners to provide safe and educationally enriching
alternatives for children and youths during nonschool hours.

X School districts, as grantees are responsible for creating reviewing
and updating the program plan every three years as well as tracking
its outcomes.

X After School Education & Safety (ASES) Grant
o Through this partnership we receive a contract valued at

$2,150,000
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OXNARD OXNARD N
SCHOLARS ~———

After School Program
CITY OF OXNARD RECREATION

QUESTIONS?
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